
REGULAR CITY COUNCIL MEETING

6:30 PM – COUNCIL CHAMBERS – CITY HALL

FEBRUARY 1, 2022

AGENDA

ALL CITIZENS DESIRING TO ADDRESS THE PORT ORANGE CITY COUNCIL DURING 
CITIZEN PARTICIPATION SHOULD COMPLETE A SPECIAL APPLICATION FORM WHICH IS 
LOCATED ON THE STANDS OUTSIDE THE COUNCIL CHAMBERS.  AFTER COMPLETING 
THE FORM, PRESENT IT TO THE CITY CLERK.
 

 A. OPENING 

 1. Invocation by Mike Swingle of First Baptist Church of Harbor Oaks
 2. Pledge of Allegiance
 3. Roll Call

 B. SPECIAL AWARDS, REPORTS, RECOGNITION AND PROCLAMATIONS 

 4. Awards ceremony for Police Department

 5. Presentation of Certified Municipal Clerk Designation to Assistant City Clerk Shelby 
Field  

 C. BOARD APPOINTMENTS, INTERVIEWS, REPORTS 

 6. Golf Advisory Board Report

 D. CONSENT AGENDA 

 7. Public Comments on Consent Agenda Items Only
 8. Agenda Approval
 9. Approval of Minutes
 a. January 18, 2022 - Regular City Council Meeting
 b. January 20, 2022 - Town Hall Meeting
 10. Bid Awards and Contract Items
 a. Ratification of Emergency Purchase Cypress Head Clubhouse Roof
 11. Resolution No. 22-4 - Approving the grant agreement and accepting the award in the 
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amount of $383,849 from the U.S. Department of Housing and Urban Development 
(HUD) Community Development Block Grant (CDBG) for Program Year 2020 (PY20).

 12. Resolution No. 22-5 - Authorizing the Retention and Maintenance of the City's Record 
(Master) Copy by Electronic Media

 13. Approval of Central Florida Child Abduction Response Team (CART) Mutual Aid 
Agreement with the Florida Department of Law Enforcement

 14. Approval for Fee Waiver - Port Orange Volleyball Club

 E. PUBLIC PARTICIPATION (Agenda) 

 15. Presentation regarding tiny homes by Newton White 
 16. Jennifer Shawn Atkinson with For The Love of Shopping, LLC

 F. PUBLIC PARTICIPATION (Non-Agenda – 20 minutes) 

 G. COUNCIL COMMENTS 

 17. Comments/Concerns from Council Members

 H. PUBLIC HEARING 

 18. Second Reading - Ordinance No. 2022-1 - Mayor and City Council Compensation

 I. REGULAR AGENDA 

 19. First Reading - Ordinance No. 2021-29 - Amending Section 22-4 of the Code of 
Ordinances, City Council District Boundaries

 20. First Reading - Ordinance No. 2022-2 - Authorizing Electronic Signatures
 21. County Wide Pet License Update
 22. Update on the Trap Neuter Release (TNR) Feral Cat Program

 J. ADDITIONAL ITEMS 

 23. City Attorney 
 24. City Manager

 K. COUNCIL COMMITTEE REPORTS 

 25. City Council Committee Reports
 a. General Employees' Pension Plan - Vice Mayor Stiltner
 b. River to Sea TPO - Council Member Foley
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 L. ADJOURNMENT 

NOTICES – PURSUANT TO SECTION 286.0105 OF THE FLORIDA STATUTES, IF ANY PERSON DECIDES TO APPEAL ANY DECISION MADE BY 
THE CITY COUNCIL WITH RESPECT TO ANY MATTER CONSIDERED AT THIS PUBLIC MEETING OR HEARING, SUCH PERSON WILL NEED A 
RECORD OF THE PROCEEDINGS, AND THAT, FOR SUCH PURPOSE, SUCH PERSON MAY NEED TO ENSURE THAT A VERBATIM RECORD OF THE 
PROCEEDINGS IS MADE, WHICH RECORD INCLUDES THE TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS TO BE BASED.  THE CITY 
DOES NOT PREPARE OR PROVIDE SUCH A RECORD.

FOR SPECIAL ACCOMODATIONS, PLEASE NOTIFY 
THE CITY CLERK’S OFFICE (PHONE: 386-506-5563) 
AS FAR IN ADVANCE AS POSSIBLE, BUT 
PREFERABLY WITHIN 2 WORKING DAYS OF YOUR 
RECEIPT OF THIS NOTICE OR 5 DAYS PRIOR TO 
THE MEETING OR HEARING DATE. 

HELP FOR THE HEARING IMPAIRED IS AVAILABLE 
THROUGH THE ASSISTIVE LISTENING SYSTEM 
RECEIVERS CAN BE OBTAINED FROM THE CITY 
CLERKS’ OFFICE. 

IN ACCORDANCE WITH THE AMERICANS WITH DISABILITIES ACT (ADA), IF YOU ARE A PERSON WITH A DISABILITY WHO NEEDS AN 
ACCOMMODATION IN ORDER TO PARTICIPATE IN THIS PROCEEDING, YOU ARE ENTITLED, AT NO COST TO YOU, THE PROVISION OF 
CERTAIN ASSISTANCE. PLEASE CONTACT THE CITY CLERK FOR THE CITY OF PORT ORANGE, 1000 CITY CENTER CIRCLE, PORT ORANGE, 
FLORIDA 32129, TELEPHONE NUMBER 386-506-5563, CITYCLERK@PORT-ORANGE.ORG, AS FAR IN ADVANCE AS POSSIBLE, BUT PREFERABLY 
WITHIN 2 WORKING DAYS OF YOUR RECEIPT OF THIS NOTICE OR 5 DAYS PRIOR TO THE MEETING OR HEARING DATE. IF YOU ARE HEARING 
OR VOICE IMPAIRED, CONTACT THE RELAY OPERATOR AT 7-1-1 or 1-800-955-8771. 

UPON REQUEST BY A QUALIFIED INDIVIDUAL WITH A DISABILITY, THIS DOCUMENT WILL BE MADE AVAILABLE IN AN ALTERNATE FORMAT. 
IF YOU NEED TO REQUEST THIS DOCUMENT IN AN ALTERNATE FORMAT, PLEASE CONTACT THE CITY CLERK WHOSE CONTACT 
INFORMATION IS PROVIDED ABOVE.

ANY INVOCATION THAT IS OFFERED BEFORE THE OFFICIAL START OF THE CITY COUNCIL MEETING SHALL BE THE VOLUNTARY OFFERING OF 
A PRIVATE PERSON, TO AND FOR THE BENEFIT OF THE CITY COUNCIL. THE VIEWS OR BELIEFS EXPRESSED BY THE INVOCATION SPEAKER 
HAVE NOT BEEN PREVIOUSLY REVIEWED OR APPROVED BY THE CITY COUNCIL OR THE CITY STAFF, AND THE CITY IS NOT ALLOWED BY LAW 
TO ENDORSE THE RELIGIOUS BELIEFS OR VIEWS OF THIS, OR ANY OTHER SPEAKER. PERSONS IN ATTENDANCE AT THE CITY COUNCIL 
MEETING ARE INVITED TO STAND DURING THE OPENING INVOCATION AND PLEDGE OF ALLEGIANCE. HOWEVER, SUCH INVITATION SHALL 
NOT BE CONSTRUED AS A DEMAND, ORDER, OR ANY OTHER TYPE OF COMMAND. NO PERSON IN ATTENDANCE AT THE MEETING SHALL BE 
REQUIRED TO PARTICIPATE IN ANY OPENING INVOCATION THAT IS OFFERED. A PERSON MAY EXIT THE CITY COUNCIL CHAMBERS AND 
RETURN UPON COMPLETION OF THE OPENING INVOCATION IF A PERSON DOES NOT WISH TO PARTICIPATE IN OR WITNESS THE OPENING 
INVOCATION.
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CITY COUNCIL AGENDA 
ITEM

  
REQUESTED COUNCIL MEETING DATE 2/1/2022

Consent item: No 

SUBJECT: (B4) Awards ceremony for Police Department

DEPARTMENT: Police Services

GOAL: Public Safety

RECOMMENDED MOTION: No motion required.

SUMMARY: Unit Citation Presented to Honor Guard
As a member of the Port Orange Police Department's Honor Guard, you have the high 
honor of representing the department at the funeral services for fallen police officers. 
The Honor Guards' presence during these services brings a sense of honored tradition 
for the family and respect for the sacrifice and service of the officer.
 
We recognize your professionalism and dedication in preparing for two funeral services 
a week apart. In the hours following the loss of a friend and co-worker, you spent 
countless hours practicing and training to execute every detail of the service with 
flawless precision. All the hard work paid off as you maintained your composure despite 
the challenge of the wind, heavy rain, and lighting during a dangerous lighting storm at 
the graveside service for Sgt. Justin White.
 
You represented the department and the memories of Sgt. Justin White and Officer 
Jason Raynor with honor. Thank you.

Award of Merit (Ofc. Anthony Turchon) & Award of Achievement (Ofc. Nicholas Calenda 
& Officer Zakerie Hicks)
On the 19th of June 2021 at approximately 1700 hours, Officer Hicks was dispatched to 
a call in which the reporting party's vehicle was stolen from his garage. Late that night, 
Officer Calenda was conducting a routine patrol in the area of Dunlawton Avenue and 
Nova Road where he observed a suspicious vehicle that matched the description of the 
stolen vehicle. He conducted a traffic stop and the male juvenile was taken into custody 
without incident. Officer Hicks and Officer Turchon arrived on scene and began 
interviewing the juvenile who was arrested for Grand Theft Motor Vehicle. Officer 
Turchon was able to develop a lead on two other people involved in the theft of the 
vehicle.
 
On the 21st of June 2021, Officer Calenda conducted a traffic stop on a vehicle for a 
headlight violation. It so happened that one of the occupants of the vehicle was one of 
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the leads developed in the previous incident. Officer Turchon responded to the stop and 
initiated an interview with the suspect. A full confession to the suspect's involvement in 
the initial crime was obtained. With the information Officer Turchon obtained, he was 
able to secure a video of the subjects in the stolen vehicle.
 
On the 24th of June 2021, Officer Turchon contacted the third suspect, and he was able 
to obtain a full confession to include admitting to entering the home and stealing the 
vehicle.
 
These investigations led to the initial arrest of the juvenile for Grand Theft Motor 
Vehicle, the second suspect for Burglary of an Unoccupied Dwelling and Grand Theft 
Motor Vehicle, and a Complaint Affidavit filed on the third suspect for Principle to 
Burglary of an Unoccupied Dwelling and Principle to Grand Theft Motor Vechicle.
 
Two important facts can be taken from this case. The first being that these three officers 
exemplify the department's mission statement which states, "To provide superior 
service to all visitors and residents of Port Orange; and bring the rule of law to criminals, 
with valor and integrity." The second fact that is not as well known to people outside the 
law enforcement field is the importance of teamwork to live up to that mission 
statement. This case shows what can be accomplished with such teamwork and 
excellent police work. 

PRESENTER: Manuel Marino 

ATTACHMENTS:
 
1. Citizen Commendation-Small 2021 Citizen Commendation-Small 2021.pdf

Beth Unruh Created/Initiated - 12/28/2021
Manuel Marino Approved - 12/29/2021
Wayne Clark Approved - 1/20/2022
Robin Fenwick Final Approval - 1/20/2022
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REGULAR CITY COUNCIL MEETING MINUTES
COUNCIL CHAMBERS – CITY HALL

1000 CITY CENTER CIRCLE
PORT ORANGE, FLORIDA

JANUARY 18, 2022

THE REGULAR CITY COUNCIL MEETING of the City of Port Orange was called 
to order by Mayor Donald O. Burnette at 6:30 p.m.

Invocation by Pastor Ken Sharpe of High Point Pentecostal Church

Pledge of Allegiance

Roll Call  Present: Council Member Jonathan Foley
Council Member Chase Tramont
Council Member Drew Bastian
Vice Mayor Scott Stiltner
Mayor Donald Burnette

 Also Present: City Manager Wayne Clark
City Attorney Matthew Jones
City Clerk Robin Fenwick

 
SPECIAL AWARDS, REPORTS, RECOGNITION AND PROCLAMATIONS

4. 2022 Certified Registered Nurse Anesthetist (CRNA) Week Proclamation
 
Mayor Don Burnette read and presented the CRNA Week Proclamation to Kate Olsen. 

5. Human Trafficking Awareness Day Proclamation
 
Mayor Don Burnette read and presented the Human Trafficking Awareness Day 
Proclamation to Odetta Horruitiner.

6. Arbor Day Proclamation 
 
Mayor Don Burnette read the Arbor Day Proclamation. 

7. Report from KemperSports on the Cypress Head Golf
 
Bob Duquette, General Manager, provided an update as to the course conditions and 
financial position of the Cypress Head Golf Course. 
 
CONSENT AGENDA

8. Public Comments on Consent Agenda Items Only
 
Robert Reinhagen, citizen, spoke regarding item #17. He would like to see collection of 
the fees or other consequences instead of them being written off.
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9. Agenda Approval
 
There were no changes requested by Council.

Motion to approve the Agenda as 
presented was made by Vice Mayor 
Scott Stiltner and Seconded by Council 
Member Drew Bastian. Motion carried 
unanimously by voice vote.

10.Approval of Minutes
a. December 7, 2021 - City Council/Town Center CRA Joint Special 

Meeting 
b. December 14, 2021 - Regular City Council Meeting
c. December 14, 2021 - City Council/Town Center CRA Joint Special 

Meeting 
11.Bid Awards and Contract Items

a. Ratification of an emergency purchase to Danus Utilities, Inc. for the 
Wastewater Treatment Plant valve replacement for the East Influent 
Pump Station in the amount of $64,955.

b. Intent to Award ITB #21-24 to Drewry Site Development, LLC for 
Garnsey Water Plant Dewatered Lime Sludge Disposal

c. Intent to Award RFSQ #21-03 Professional Engineering Services for 
Public Works & Utilities and Environmental Services

d. Approval of Extension and Amendment No. 2 (CA5751) to Sliger & 
Associates, Inc. for a rate increase for surveying services.

e. Approval of Extension and Amendment No. 1 (CA5750) to CPH for a 
rate increase for surveying services.

f. Approval of Extension and Amendment No. 2 to Mead & Hunt for a 
rate increase for Professional Engineering Services (CA5670)

12.Resolution No. 22-1 - Budget Appropriation - FY2020-2021 Carryover of 
Open Encumbrances and Project Budgets

13.Resolution No. 22-2 - Revising the Parks & Recreation Youth 
Scholarships Program

14.Resolution No. 22-3 - Approving the grant agreement and award in the 
amount of $404,640 from the U.S. Department of Housing and Urban 
Development (HUD) Community Development Block Grant for Program 
Year 2021 (PY21).

15.Approval to submit a grant application for Victim's of Crime Act (VOCA) 
funding.

16.Approval of Temporary License Agreement with Intracoastal Villas Home 
Owners Association (HOA)

17.Approval to Write Off Uncollectible Accounts Receivable Debts
18.Approval of Proportionate Fair-Share Agreement for Woodspring Suites 

Site Plan - Case No. 21-80000013
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19.Approval of Interlocal Agreement for Regional Opioid Settlement Fund 
Plan

 
Motion to approve the Consent Agenda 
as presented was made by Vice Mayor 
Scott Stiltner and Seconded by Council 
Member Drew Bastian. Motion carried 
unanimously by roll call vote.

 
PUBLIC PARTICIPATION (Non-Agenda – 20 minutes)

Don Drogowski, citizen, spoke regarding the procedure for notifying a property owner of 
"abnormal water usage detected". He has not been able to get a clear/concise 
procedure. 

Sara Baker, 129 Old Sunbeam Drive, South Daytona, spoke regarding a noise 
complaint against Doghouse Bar & Grill. 

An anonymous man asked that anonymous request for record be taken seriously. 
 
COUNCIL COMMENTS

20.Comments/Concerns from Council Members
 
Council Member Jonathan Foley spoke regarding his discussion with the City Manager 
on allowing the Environmental Advisory Board to use tree mitigation funds to plant trees 
for Earth Day but currently the ordinance only allows the funds to be used on City 
owned property. He also spoke regarding his work on the website with Staff. 

Council Member Chase Tramont asked for details regarding notification to citizens 
regarding abnormal water levels. Robin Hayes, Interim Finance Director, spoke 
regarding the process and the actions being taken moving forward to ensure information 
on accounts is up to date and complete. 

Vice Mayor Scott Stiltner suggested having the Environmental Advisory Board look at 
the Brazilian peppers that are invasive along the shoreline. He also spoke regarding 
sidewalk repair that is in the works. He asked the City Manager to provide information to 
Council in February.   

Mayor Don Burnette thanked Robin Hayes for her service with the City and 
congratulated her on her new position as City Manager of Cocoa Beach. 
 
BOARD APPOINTMENTS, INTERVIEWS, REPORTS

21.Citizen Advisory Committee for TPO
 
Bobby Ball, CAC member, provided an update from their most recent meeting. 
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22.Golf Advisory Board Report
 
Lance Green was unable to attend. The City Clerk will reschedule. 

23.Parks & Recreation Advisory Board Report
 
Mark Bowling, Chair, provided details from their recent meeting.
 
PUBLIC HEARING

24.Second Reading - Ordinance No. 2021-28 - 2021 Comprehensive Plan 
Capital Improvements Element (CIE) Annual Update

   
Mayor Don Burnette read Ordinance No. 2021-28.

ORDINANCE NO. 2021-28

AN ORDINANCE OF THE CITY OF PORT ORANGE, VOLUSIA 
COUNTY, FLORIDA, AMENDING THE COMPREHENSIVE PLAN 
CAPITAL IMPROVEMENT ELEMENT; PROVIDING FOR THE 
FY2022-2027 FIVE-YEAR SCHEDULE OF CAPITAL 
IMPROVEMENTS AND SUPPORTING DATA; PROVIDING FOR 
REPEAL OF CONFLICTING ORDINANCES AND RESOLUTIONS; 
PROVIDING FOR SEVERABILITY; AND PROVIDING AN 
EFFECTIVE DATE.

Motion to adopt Ordinance No. 2021-28 
was made by Vice Mayor Scott Stiltner 
and Seconded by Council Member 
Chase Tramont. Motion carried 
unanimously by roll call vote.

 
REGULAR AGENDA

25.First Reading - Ordinance No. 2022-1 - Mayor and City Council 
Compensation

   
Mayor Don Burnette read Ordinance No. 2022-1.

ORDINANCE NO. 2022-1

AN ORDINANCE OF THE CITY OF PORT ORANGE, VOLUSIA 
COUNTY, FLORIDA, AMENDING THE PORT ORANGE CODE OF 
ORDINANCES, SECTION 2-27 AND 2-30 PROVIDING FOR THE 
SALARY OF THE MAYOR AND MEMBERS OF CITY COUNCIL, 
RESPECTIVELY; PROVIDING FOR REPEAL OF CONFLICTING 
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ORDINANCES; PROVIDING FOR SEVERABILITY; AND 
PROVIDING AN EFFECTIVE DATE.

Motion to adopt Ordinance No. 2022-1 as 
presented was made by Vice Mayor 
Scott Stiltner and Seconded by Council 
Member Drew Bastian. 

Mayor Don Burnette spoke regarding his request to consider Mayor and Council's 
compensation. After 20 plus years, he believes there should be an increase to their 
salaries and suggested a formula similar to the one used by New Smyrna Beach. The 
ordinance as presented is a salary to the Mayor of 60% of the County Chair’s salary 
each year and the Council Members salary would be 75% of the Mayor’s salary. He 
believes this Council should be paid more than New Smyrna Beach but not necessarily 
as much as Daytona Beach. 

Jamie Miller, Deputy City Manager, provided details regarding the Charter provisions 
around Mayor and Council's compensation and explained the formula being presented.  

Vice Mayor Scott Stiltner discussed the increased demands of Council Members as the 
City grows. 

Motion failed 2-3 by roll call vote with 
Council Member Jonathan Foley, 
Council Member Chase Tramont, and 
Vice Mayor Scott Stiltner voting no. 

Vice Mayor Stiltner believes an adjustment is warranted but not as high as presented. 
He suggested a different percentage and would like to discuss it further. 

Motion to reconsider was made by Vice 
Mayor Scott Stiltner and Seconded by 
Council Member Drew Bastian. Motion 
carried unanimously by voice vote. 

Motion to amend Ordinance No. 2022-1 
to 45% for the Mayor’s salary instead of 
60% was made by Vice Mayor Scott 
Stiltner and Seconded by Council 
Member Jonathan Foley. 

Stan Schmidt, citizen, spoke regarding the pay for the County Commission and school 
board, as well as the benefits they receive. 

Motion to amend the ordinance carried 3-
2 by roll call vote with Council Member 
Jonathan Foley and Council Member 
Chase Tramont voting no. 
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Motion to adopt Ordinance 2022-1 as 
amended was made by Council Member 
Drew Bastian and Seconded by Vice 
Mayor Scott Stiltner. Motion carried 3-2 
by roll call vote with Council Member 
Jonathan Foley and Council Member 
Chase Tramont voting no. 

26.Adoption of Port Orange City Council Local Rules of Procedure ("Local 
Rules") for 2022

    
Motion to approve was made by Vice Mayor Scott Stiltner and Seconded by Council 
Member Drew Bastian. Motion carried unanimously by roll call vote.
 
ADDITIONAL ITEMS

27.City Attorney 
 
There was nothing further. 

28.City Manager
 
City Manager Wayne Clark thanked Robin Hayes for her service and wished her well. 
 
COUNCIL COMMITTEE REPORTS

29.City Council Committee Reports

a. First Step Shelter - Council Member Tramont 

Council Member Chase Tramont provided details from their recent meeting. 

b. Arthaus - Council Member Tramont 

Council Member Chase Tramont had nothing to report. 

c. Port Orange/South Daytona Chamber of Commerce - Mayor Burnette

Mayor Don Burnette asked if anyone was available to attend the meeting on Friday 
morning in his place as he is not able to attend. Council Member Jonathan Foley 
volunteered. 

d. Roundtable of Elected Officials - Mayor Burnette

Mayor Don Burnette provided details from their recent meeting. 

e. River to Sea TPO - Council Member Foley
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Council Member Jonathan Foley advised the meeting is on January 26, 2022. He spoke 
regarding the Bicycle Pedestrian Committee, which is looking for an appointment from 
Port Orange. Council Member Foley has asked a resident and once confirmed will 
advise the Council. 
 
ADJOURNMENT - 8:00 p.m.

Mayor Donald O. Burnette
Attest:

Robin Fenwick, MMC
City Clerk 
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TOWN HALL MEETING
COUNCIL CHAMBERS – CITY HALL

1000 CITY CENTER CIRCLE
PORT ORANGE, FLORIDA

JANUARY 20, 2021

THE TOWN HALL MEETING of the City of Port Orange was called to order by 
Mayor Donald O. Burnette at 7:00 p.m.
 
Silent Invocation
 
Pledge of Allegiance
 
Roll Call  Present: Council Member Jonathan Foley

Council Member Chase Tramont
Council Member Drew Bastian
Vice Mayor Scott Stiltner
Mayor Donald Burnette

 Also Present: City Manager Wayne Clark
City Attorney Matthew Jones
City Clerk Robin Fenwick

Mayor Don Burnette welcomed all and presented information on the City. Council 
introduced themselves, answered questions from citizens, and asked questions of them. 

Mayor Don Burnette introduced Wayne Clark, City Manager, and Matthew Jones City 
Attorney. Mr. Clark introduced City Staff present.

Citizens like our parks, events, and cleanliness of the city. They’d like to see more 
events, a farmer’s market at city center, and less traffic. 
 
ADJOURNMENT - 8:07 p.m.

Mayor Donald O. Burnette
Attest:

Robin Fenwick, MMC
City Clerk 
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CITY COUNCIL AGENDA 
ITEM

  
REQUESTED COUNCIL MEETING DATE 2/1/2022

Consent item: Yes 

SUBJECT: (D10a) Ratification of Emergency Purchase Cypress Head Clubhouse Roof

DEPARTMENT: Parks & Recreation

GOAL: Infrastructure

RECOMMENDED MOTION: Move to approve and authorize the Mayor and City Clerk 
to execute the associated documents.

SUMMARY: The roof at Cypress Head clubhouse was scheduled to be repaired in the 
FY22 CIP. However, before the funds were appropriated, it was determined that the 
roof leaks needed to be repaired as soon as possible. Failure to fix the roof would 
cause significant damage to the building and would have disrupted restaurant 
operations.  The City Manager approved the emergency request to replace the roof and 
staff solicited three quotes and RJ Group was the lowest quote for $101,232.00 and 
was awarded the work.  Work was completed to all city standards in December 
2021.  City policy requires the council to ratify the expenditure. 

PRESENTER: Susan Lovallo 

ATTACHMENTS:
 
1. Executed contract Executed contract.pdf
2. Change Order 1 to Standard Contract 

RJ Group
Change Order 1 to Standard Contract RJ 
Group.pdf

Susan Lovallo Created/Initiated - 1/3/2022
Susan Lovallo Approved - 1/3/2022
Linda Truitt Approved - 1/3/2022
Robin Hayes Approved - 1/3/2022
Matthew Jones Approved - 1/21/2022
Wayne Clark Approved - 1/21/2022
Robin Fenwick Final Approval - 1/21/2022

Page 15 of 



CITY OF PORT ORANGE

STANDARD CONTRACT FOR SERVICES

This Standard Contract for Services ("Contract") is entered into this day of September, 2021, by and
between the Cmr of Port Orange, a Florida municipal corporation, whose principal address is 1000 City Center Circle,
Port Orange, Florida 32129 (the "City"), and R/J Group, Inc., a Florida corporation whose principal address is 4244
Jackson Str.,Port Orange, FL 32127("Contractor"). (The City and Contractor are collectively referred to herein as the
"Parties.")

1. Provision of Services

(a) The Contractor hereby agrees to provide the following equipment, materials, labor and othersuch
related services to the City of Port Orange for the removal and replacement of the existing shingle and modified
roofing at theCypress Head Golf Course clubhouse and restaurant, as more specifically described in theCity's Quote
Requestand the Contractor's enclosed Base Bid, as well as Alternate # 1and Alternate #3, attached heretoas Exhibit
"1" and made a part hereof by reference and shall constitute the fornial written contract between the City and
Contractor.

(b) The time, manner and placefor performance ofsuch services shall be:

Term: This Contract shall become effective on the last date the Contract is signed by the Parties
("Effective Date"). Work shall commence upon issuance ofa written Notice to Proceed executed by
the City and shall be substantially complete within forty (40) calendar dayswith final completion thirty
(30) calendar days thereafter ("Term").

Manner and Place: As outlined in Exhibit "1," in accordance with Standard Construction Details as
required on all City owned facilities and properties (i.e. rights-of-way) and in a manner as required
byall current federal, state, county, fire, building and land development codes, laws, ordinances and
regulations, and with applicable permits and licenses per the City Codeof Ordinances.

Time and Essence: Contractor acknovirfedges that time isoftheessence for the Purchase Order(s)
or Notice to Proceed issued hereunder.

Authorization for Services: This Contract standing alone does not authorize the purchase of any
goods or servicesor require the City to place any orders for goods or service. Authorization for the
purchase ofgoods orservices from Contractor under thisContract shall beupon issuance ofa Notice
to Proceed and a written Purchase Order issued and executed by the City. The City reserves the
right to contract with other parties for the goods and services contemplated by this Contract, as
determined in the City's sole and absolute discretion.

2. City Obligations. In return for theservices identified above, the City agrees tocompensate Contractor at the
prices set forth in Exhibit "1" attached hereto, subject to a limit up to but not to exceed $94,300.00. The City's
obligation to payContractor under this Contract is limited to the budgeted amount for the fiscal yearapproved bythe

Cfty of Port Orange - Standard Contract for Services [ca 7S49}
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Port Orange City Council for the then cun-ent fiscal year. All payments shall be governed bythe Local Government
Prompt Payment Act as set forth in Sections 218.70 through 218.79, Florida Statutes, as amended.

3. Contract Documents. The following forms, attached as Exhibit "2," are an integral part of this Contract and
mustbe completed, signed, witnessed and notarized as indicated and returned with the signed Contract:

(a) Front Page for Bond (F.S. § 255.05)
(b) Combination Payment and Performance Bond (F.S. § 255.05)

4. Contract Administration. The Parks & Recreation Director, Susan Lovallo, shall perform contract
administration of this Contract. The City may change the contract administrator, from time to time and at any time,
upon written notice to Contractor. Fornotice provisions, see the paragraph below entitled "Notice."

5. Liens. Contractor acknowledges thatContractor shall not be entitled to lien the City orotherpublic property.

6. Termination for Convenience of the City

(a) The parties agree that the City may temiinate this Contract, or any work or delivery required
hereunder, from time to time either in whole or part, whenever the City Manager of PortOrangeshall determine that
such termination is in the best interestof the City.

(b) Termination, in whole or in part, shall be effected bydelivery ofa Notice of Termination signed by
the City Manager or his designee, mailed or delivered to the Contractor, and specifically setting forth the effective
date of termination.

(c) Upon receipt of such Notice, the Contractor shall:

(i) cease any further deliveries or work due underthis Contract, on the date, and to the extent,
which maybe specified in the Notice;

(il) place nofurther orders with any subcontractors exceptas maybe necessary to perform that
portion of this Contract notsubject to the Notice;

(iii) terminate all subcontracts except those made with respect to contract performance not
subjectto the Notice;

(iv) settle all outstanding liabilities and claims which may arise out ofsuch temiination, with the
ratification of the Finance Director of Port Orange; and

(v) use best efforts to mitigate any damages which may be sustained by the Contractor as a
consequence of temiination under thisclause.

(d) After complying with the provisions of subparagraph (c), above, the Contractor shall submit a
termination claim, in no event later than six (6) months after the effective date of temiination, unless one or more
extensionsofthree (3) months each are granted bythe Finance Director.

(e) The Finance Director, with the approval of the City Manager, shall pay from the using department's
budget, reasonable costs of termination, including a reasonable amountfor profit on supplies or services delivered or
work completed. In no event shall thisamountbe greater than the original contract price, reduced byany payments
made prior to Notice ofTermination, and further reduced bythe price of the supplies notdelivered or the servicesnot
provided. ThisContract shall be amended accordingly, and the Contractorshall be paid the agreed amount.

CrTY OF Port Orange • Standard Contract for Services (ca 7649} Page 2

Page 17 of 



(f) In the event that the parties cannot agree on the whole amount tobepaid tothe Contractor by reason
oftermination under this clause, the Finance Director shall pay the Contractor the amounts determined as follows,
without duplicating any amounts which may have already been paid under the preceding paragraph ofthis clause:

(i) With respectto all Contract performance prior to theeffective date of Notice ofTemiinatton,
the total of:

(1) thecostofwork performed orsupplies delivered;

(2) the cost ofsettling and paying any reasonable claims as provided in paragraph (c)
(iv), above;

(3) a sum as profit on(a) determined by theFinance Director to befair and reasonable.

(ii) The total sum to be paid under (i) above shall not exceed the contract price, as further
reduced by the contract price ofwork orsupplies not terminated.

(g) In the event that the Contractor is not satisfied with any payments which the Finance Director shall
determine to be due under this clause, the Contractor may appeal any claim to the City Council in accordance with
Paragraph 23ofthis contract concerning disputes.

7. Termination for Convenience for Subcontractors. In accordance with the termination for the convenience of
the City provision of this contract, the Contractor shall include similar provisions in any subcontract, and shall
specifically include a requirement that subcontractors make all reasonable efforts tomitigate damages which may be
suffered. Failure to include such provisions shall barthe Contractor from anyrecovery from the City whatsoever of
lossor damage sustained bya subcontractor as a consequence of termination forconvenience.

8. Termination for Default. Either party may terminate this Contract, without further obligation, for the default of
the otherparty or itsagentsor employees with respect to anyagreement orprovision contained herein. In the event
ofdefault by the contractor, the City reserves the right to procure the item(s) bid from other sources and holds the
bidder responsible for excess costs incurred as a result. City Council may electto refrain from doing business with
the bidder as stipulated in City Code 2-276 Suspension and Disbarment.

9. Examination of Records

(a) The Contractor agrees that the City, orany duly authorized representative, shall, until the expiration
offive (5) yearsafter final payment hereunder, have access to and the right toexamine and copy anypertinent books,
documents, papersand records of the Contractor involving transactions related tothis Contract.

(b) The Contractor further agrees to include in any subcontract for more than $10,000 entered into as a
result of this Contract, a provision to the effect that the subcontractor agrees that the City or any duly authorized
representative shall, until the expiration of five (5) years after final payment under the subcontract, have access to
and the right toexamine and copy any pertinent books, documents, papers and records ofsuch contractor involved
in transactions related to such subcontract, or this Contract. The term subcontract as used herein shall exclude
purchase orders for public utility services at ratesestablished for uniform applicability to the general public.

(c) The period of access provided in subparagraphs (a) and (b) above for records, books, documents
and papers v;4iich may relate to any artitration, litigation, or the settlement ofclaims arising outof the perfonnance
of this contract or any subcontract shall continue until any appeals, arbitration, litigation or claims shall have been
finally disposedof.

10. Public Records Compiiance. Contractor shall comply with public records laws as set forth in Chapter 119,
Florida Statutes, and shall specifically:
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(a) Keepand maintain public records required bythe City to perform the service.

(b) Upon request from the City's custodian of public records, provide the City with a copy of the
requested record or allow the records to be inspected or copied within a reasonable time at a cost that does not
exceed the cost provided inSection 119, Florida Statutes, or as otherwise provided by law.

(c) Ensure that public records that are exempt from public records disclosure requirements are not
disclosed except as authorized by law for the duration of the Contract term and following completion of the Contract
if the Contractor does not transfer the records to the City.

(d) Upon completion of the Contract, Contractor shall transferto the City, at no cost, all public records
in possession of the Contractor and destroy any duplicate public records that are exempt from public records
disclosure requirements. All records stored electronically must be provided to the City, upon request from the City's
custodian of public records, in a format that is compatible with the information technology systems ofthe City.

If Contractor does notcomply with a public recordsrequest, the City shall deem the non-compliance a breach
of this Contract, and the Contractor maybe subjectto penalties underSection 119.0701, Florida Statutes.

CONTRACTOR QUESTIONS REUTING TO CONTRACTOR'S DUTIES TO PROVIDE PUBLIC

RECORDS RELATING TO THIS CONTRACT MUST BE FORWARDED TO THE OFFICE OF THE

CITY CLERK. CITY HALL. 1000 CITY CENTER CIRCLE, PORT ORANGE, FLORIDA 32129;
TELEPHONE: (386) 506-5563; E-MAIL: CITYCLERK(5)P0RT-0RANGE.0RG.

11. Termination for Non-ADDropriation of Funds

(a) If funds are not appropriated for any succeeding fiscal years subsequent to the one in which this
contract is entered into, for the purpose of this Contract, then the City may terminate this Contract upon thirty (30)
days prior written notice to the Contractor. Should termination be accomplished in accordancewith thisSection, the
City shall be liable only for payments due through the date of termination.

(b) The City agrees that should it terminate in accordance with this Section, it shall not obtain services
which are substantially equal to or similar to those for which this contract was entered into. This provision shall
survive any termination of the Contract.

12. Insurance. Contractor shallmaintain insurance, as required herein, during the life ofthisContract. Contractor
shall provide tothe City, a certificate ofinsurance endorsing the City of Port Orange as an additional named insured.
All insurance coverages of the Contractor shall be primary and non-contributory. All insurance coverages of the
Contractor shall not seek contribution from anyother insurance or self-insurance available to the City. Forworkers'
compensation coverage, the Contractor's insurance certificate shall include the insurer's waiver ofsubrogation in lieu
of endorsing the City as an additional insured for workers' compensation. The City shall not accept Workers'
Compensation Exemptions Contractor may use leased employees if the Contractor ensures that all workers who
access the jobsite are employees covered bythe employee leasing company, and no non-employees are permitted
to access the jobsite. Any Contractor using a leased employee shallcomplete the Cit/s Leased Employee Affidavit
Fonn Exhibit. Policies for Workers' Compensation maybe issued bycompanies authorized as a group self-insurer
byF.S. 440.572.

Policies otherthanWorkers' Compensation shall be issuedbyinsurers licensed and/or duly authorized under
Florida Lawto do business in the State of Florida and all insuring companies are required to have a minimum rating
of"A-" in the "Best Key Rating Guide" published byA.M. Best &Company, Inc. Contractor shall notcommence wor1<
under this Contract until the City has received a certificate or certificates of insurance with endorsementevidencing
the required insurance. Insurer shallprovide the City written notice ofcancellation, nonrenewal or anyotherchanges
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in coverage no later tlian ttiirty (30) days prior totheeffective date ofthe change and shall provide notice to theCity
no later than 10days after non-payment. The Certificates of Insurance and required insurance policies shall contain
provisions that thirty (30) days prior written notice shall be given to the City of any cancellation, intent not to renew,
or reduction in the policies or coverages.

Contractor shall require and ensure each of its subcontractors to maintain, until the completion of the
subcontractor's work, insurance ofthetypesandtothe limits set forth herein. All insurance coverages shall be primary
and non-contributory. All insurance coverages of the subcontractors shall not seek contribution from any other
insurance or self-insurance available to the City. The Contractor is responsible for ensuring that its subcontractors
maintain the required coverage. Failure of the Contractor to ensure the subcontractors maintain the required
coverage, shall not relieve the Contractor ofanycontractual responsibility, obligation or liability.

The City reserves the right to increase insurance coverage as determined for higher risk contracts.

Theacceptance by the City ofany Certificate of Insurance does notconstitute approval or agreement by the
City that the insurance requirements have been satisfied or that the insurance policy shown on the Certificate of
Insurance is in compliance with this Contract and does not waive the insurance required bythis Contract.

Should at any time the Contractor or subcontractors notmaintain the insurance coverages required herein,
the City may terminate the Contract or at its sole discretion shall be authorized to purchase such coverages and
charge the Contractor for such coverages purchased. The City shall be under no obligation to purchase such
insurance, nor shall it be responsible for the coverages purchased or the insurance company or companies used.
The decision ofthe City to purchase such insurance coverages shall in no waybe construed to be a waiver ofanyof
its rights underthe Contract.

Insurance

Workers' Compensation

The Contractor shall maintain

coveragefor its employees
with statutoryworkers'
compensation limits, and no
less than the timits indicated in

the Schedule of Limits for

Employers' Liability. Said
coverageshall include a waiver
ofsubrogation infavor ofthe
City. The City will not accept
elective exemptions. Any
contractorusing an employee
leasing company shall
complete the Leased
Employee Affidavit Fomi
Exhibit.

standard Insurance Requirements

Standards

Contract Amount

Up to $10 million
$10-$20 million

Limits

Statutory/$500.000
Statutory/$1.000,000

Contracts over $20 million To Be Detemiined
bythe City.

Crrv OF Port Orange - Standard Contract for Services (Ca 7649]
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•If Contract requires work onor about
navigable waters, Longshoreman's and
HarborWorkers' Coverage required.

•If vessels involved, Jones Act
coverage with limits of $500,000
required.
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IE)

Comprehensive
General Liability
(including Completed
Operationsand
Contractual Liability

Limits: Combined Single Limit Bodily
Injury and Property damage
$1,000,000occurrence
$1,000,000 aggregate

•When work is on or under Railroad

rights of way or properties, the
Contractor shall take out and maintain

during the life ofthe Contract, Railroad
protective liability and property damage
insurance in amounts as requested by
the Railroad.

Comprehensive
Business, Automobile
Liability to include all ovmed,
hired and non-owned

automobiles.

Limits; Auto Liability Body Injury
and Property Damage:
$1,000,000each occurrence
$1,000,000 aggregate

Additional Insurance Requirements

• Property Insurance
Builders Risk.

Additional Coveraoe:

Limite: Buildings - Completed value of
Contract.

"All Risk" coverage on latest ISOfor
or its equivalent. Permissiongranted
to occupy. Owner named as insured

AIMA

If Agreement requires handling or
installation of Owner's equipment,
coverage should be furnished on
"All Risk" form, including transitand
Owner shall be named.

• Professional Liability Limits: Coverage - $1,000,000

• Installation Floater (IT) Limits: Coverage - $ To be determined.

• ContractorPollution Liability Limits: Coverage-$1,000,000

• En-ors and Omissions Limits: Coverage-$1,000,000

• Umbrella Policy Limits: Coveraae - $ To be determined.

•

•

•

Payment and Perfomiance
Bond Required

Limits: Coverage - Equal to amountof
Contract.

City Manager waives Paymentand PerformanceBondfor workunder $25,000.00.

Unless otherwise required by law,CityManagerwaives Insurance for FOB goods
under $25,000.00.

13. A Contract for the purchase of supplies shall be governed by the City of Port Orange Code of Ordinances,
as anfiended, and such supplies shall be deemed "goods," as defined therein.

14. Assianabilitv of Contract. Neither this contract, nor any part hereof, may be assigned by the Contractor to
anyotherparty without the expresswritten approval ofthe City Council.

15. Modifications or Changes to this Contract

(a) Change Orders. The Department Head, with the concurrence of the City's signatory as required by
the City's Purchasing Policy, shall without notice to any sureties, have theauthority toorder changes in this Contract
which affect the cost or time ofperformance. Such changes shall be ordered in vi/riting specifically designated to be
a change order. Such orders shall be limited to reasonable changes in the services to be performed or the time of
the performance. The City will not be held liable for any changes which have not been properly authorized and
approved inaccordance with this Contract.

(b) If any change under this clause causes an increase or decrease in Contractor's cost of, or time
required for the performance ofthe work hereunder, Contractor shall receive an equitable adjustment in accordance
with subparagraph (d), which shall include allcompensation to the Contractor, or the City, of any kind in connection
with such change, including all costs and damages related to or incidental to such change.
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(c) Contractor need not perform any work described in any change order unless it has received a
certification from the City that there are funds budgeted and appropriated sufficient to cover the cost of such changes.

(d) No claim for changes ordered hereunder shall be considered if made after final payment in
accordance with the Contract.

16. Sovereign Immunity. The City expressly retains all rights, benefits and immunities of sovereign immunity in
accordance with Section 768.28, Florida Statutes. Notwithstanding anything set forth in anysection of this Contract
tothecontrary, nothing in this Contract shall bedeemed as a waiver ofimmunity orlimits ofliability ofthe City beyond
anystatutory limited waiver of immunity or limits ofliability w^ich may havebeen adopted bythe Florida Legislature
or may be adopted by the Florida Legislature and the cap on the amount and liability of the City for damages
regardless ofthe number or nature ofclaims in tort orequity shall not exceed the dollar amount set by the legislature
for tort. Nothing in this Contract shall inure to the benefit of any third party for the purpose of allowing any claim
against the City vi/hich would otherwise be ban'ed underthe Doctrine of Sovereign Immunity or operation of law.

17. Warranties. Contractor wan^ants that (1)the supplies to be provided to the City pursuant to this Contract are
fit and sufficient for the purpose intended; (2) the supplies are merchantable, ofgood quality, and free from defects,
whether patent or latent, in material or workmanship, and (3) the supplies sold to the City pursuantto this Contract
conform to the standards required bythis Contract.

Contractor further warrants that Contractor has title to the supplies provided, and that the supplies are free
and clearofall liens encumbrances, and security Interests. All waranties made in this Contract, togetherwith service
warranties and guarantees, shall runto the City and its successors and assigns.

18. Additional Warranties. Contractor further expressly warrants that materials and workmanship are warranted
from defect for a one-year period. This Isa minimum acceptablewarranty.

19. Additional Bond Security. If any surety bond fumished in connection with this Contract becomes
unacceptable to the City, Contractor shall promptly furnish such additional security as may be required from time to
time to protect the interests of the City and a person supplying labor and materials in the prosecution of work
contemplated by this Contract. Contractor expressly acknowledges that if thework to be performed hereunder isa
public work, a Payment and Performance Bond, in accordance with Florida Statutes Section 255.05, in a form
acceptable tothe City, shall be provided and recorded with the Clerk ofVolusia County at Contractors expense.

20. Inspection

(a) All supplies (which term throughout this clause includes without limitation raw materials, components,
intennediate assemblies, and their products) shall be subject to inspection and test by the City, to the extent
practicable at all times and places including the place ofmanufacturer, and in any event prior toacceptance.

(b) In the event any supplies or lots of supplies are defective in material orworkmanship, orotherwise
not in conformity with the requirements ofthis Contract, the City shall have the right either to reject them (with or
without instructions as totheir disposition) orto require their correction. Supplies or lots ofsupplies which have been
rejected or required to becorrected shall be removed or, if pemiitted or required by the Finance Director, corrected
in place by and atthe expense ofContractor promptly after notice, and shall not thereafter betendered for acceptance
unless the former rejection or requirement of correction is disclosed. If Contractor fails promptly to remove such
supplies or lots ofsupplies which are required to be removed or promptly to replace or correct such supplies or lots
ofsupplies, the City may either (i) by contract or otherwise replace or correct such supplies and charge Contractor
thecostfor such replacement orcorrection; or (ii) may temiinate this Contract for default as provided In theclause of
this Contract entitled "Temiination for Default." Unless Contractor corrects or replaces such supplies vwthin the
delivery schedule, the Finance Director may require the delivery of such supplies at a reduction in price, which is
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equitable under the circumstances. Acceptance orrejection ofthe supplies shall be made as promptly as practicable
after delivery, except as otherwise provided In this Contract. Failure to inspect and accept or reject supplies shall
neither relieve Contractor from responsibility for such supplies as are not in accordance with the Contract
requirements nor impose liability on the City therefor.

(c) The inspection and test by the City ofanysupplies or lots thereof does not relieve Contractor from
any responsibility regarding defects or other failures to meet the Contract requirements, which may be discovered
prior to acceptance. Except as othenwise provided in this Contract, acceptance shall beconclusive except as regards
latentdefects, fraud, or such gross mistakes as amount to fraud.

21. Liability for Loss or Damage.

(a) Contractor shall be liable for any loss of, or damage to. City property caused by the negligence,
recklessness, or intended wrongful misconduct of Contractor, his/its agents, servants and employees and shall

indemnify and save the City hamiless against all actions, proceedings, claims, demands, costs, damages and
expenses, including attorney's fees, byreasonofanysuitoraction brought for anyactual oralleged injury toordeath
of any person or damage to property other than City property, resulting from the performance of the Contract by
Contractor, his/its agents, servants and employees. Contractor shall submit a full written report to the Finance
Director within twenty-four (24) hours following the occun'ence ofsuch damage, loss or injury.

(b) Tothe fullest extent permitted bylaw, in addition to the express duty to indemnify City when there is
any causal connection between Contractor's work and any injury, loss, damage, death or property damage.
Contractor expressly undertakes a duty to defend City as a separate duty, independent ofand broaderthan the duty
to indemnify. The duty to defend agreed to by Contractor hereby expressly include all costs of litigation, attorney's
fees, settlement costs and reasonable expenses in connection with the litigation, whether or not the ciaims madefor
loss, injury, damage or property damage are valid or groundless and regardless of whether the defense of City is
maintained by the City or assumed by Contractor as long as the claims made could be causally connected to
Contractor as reasonable determined by City.

22. Non-discriminatior}. During the performance ofthis Contract. Contractor agreesas follovi/s:

(a) Contractor will not discriminate against any employee orapplicant for employment because ofrace,
religion, color, sex, disability, marital status, age or national origin, except where such is a bona-fide occupational
qualification reasonably necessary to the normal operation ofContractor. Contractor agrees to post in conspicuous
places, available to employees and applicants for employment, notices setting forth the provisions of this non-
discrimination clause. Contractor agrees and fully supports and complies with theAmericans with Disabilities Act of
1990.

(b) Contractor shall state in all solicitations or advertisements for employees placed by oron behalf of
Contractor that Contractor is an equal opportunity employer.

(c) Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation
shall be deemed sufficient compliance with this provision. Contractor shall include the provisions of the foregoing
subparagraphs (a), (b), and (c) in every subcontract orpurchase order ofover $10,000 so thatthe provisions will be
binding upon each subcontractor or vendor.

23. Disputes. The City Manager, who shall reduce hisdecision to writing and mail or otherwise furnish a copy
thereof to Contractor, shall decide disputes with respect to thisAgreement. Thedecision by the City Manager shall
be final and binding unless, within five (5) business days from the date ofdelivery ofthe decision ofthe City Manager,
appeal is made to the City Council in writing and delivered to the City Clerk, Robin L. Fenwick, MMC. The decision
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of the City Council shall be final and binding unless set aside by a court of competent jurisdiction as fraudulent,
capricious, arbitrary, orsogrossly erroneous as necessary to imply bad faith, ornot tobesupported by any evidence.

24. Force Maieure. Neither party shall be liable for any delay in performance orfailure to perform any obligation
hereunder if, and to the extent that, such failure ordelay is caused by an event ofForce Majeure. Force Majeure
shall mean any act, event orcondition that is beyond the party's reasonable control, that materially and adversely
affects the party's ability to perform its obligations hereunder, and that is not the result of the party's willful neglect,
error, omission or failure toexercise reasonable due diligence.

25. Controlling Law. THIS AGREEMENT CONTAINS IMPORTANT MATTERS AFFECTING LEGAL RIGHTS
AND IS ACCEPTED AND ENTERED INTO IN FLORIDA AND ANY QUESTION REGARDING ITS VALIDITY,
CONSTRUCTION, ENFORCEMENT, OR PERFORMANCE SHALL BE GOVERNED BY FLORIDA LAW. ANY
LEGAL PROCEEDING ARISING FROM OR IN ANY WAY REGARDING THE AGREEMENT SHALL HAVE ITS

VENUE LOCATED EXCLUSIVELY IN THE CIRCUIT COURT OF VOLUSIA COUNTY, FLORIDA, AND THE
PARTIES HEREBY EXPRESSLY CONSENT AND SUBMIT THEMSELVES TO THE PERSONAL JURISDICTION

AND VENUE OF THE COURT.

26. Additional Provisions. This Contract includes all additional provisions as mayhave been outlined in written
quotes and purchase orders and any attachments or exhibits to this Contract whether delivered herewith or
subsequently approved as a parthereof, such as drawings or technical specifications prepared in the perfomiance of
this work. In the event of a conflict between any attachments or exhibits to this Contract, and this Contract, the
language of this Contract shallcontrol.

27. Integration. This Contract and the documents incorporated herein by reference shall constitute the whole
agreement between the parties. There are no promises, terms, conditions, orobligations otherthan those contained
herein, and this Contract shall supersede all previous communications, representations, or agreements, written or
verbal, between the partieshereto.

28. Notice. Forpurposesof this agreement, notices shall be sent as follows;

City: City of PortOrange
Attention; City Manager
1000 City CenterCircle
Port Orange, Florida 32129
(386) 506-5501

Copyto: City of PortOrange
Attention: Susan Lovallo, Parks &Recreation Director
1395 Dunlawton Ave.

Port Orange, Florida 32129
(386) 506-5850

Contractor; R/J Group, Inc.
Attention; Richard N. Johnson

4244 Jackson Str.

Port Orange, FL 32127
(386) 200-5064

Any notice or other communication given under the Contract will be in vmting and delivered by hand, sent by
facsimile (provided acknowledgement of receipt thereof is delivered to the sender), sent by certified, registered mail,
or sent by any nationally recognized overnight courier service to the addresses provided herein. The parties may.
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from time to time and at any time, change their respective addresses and each will have the right to specify as its
address any other address by at least10days written notice to theotherparty.

29. Contract Construction

This Agreement may be executed in one or more counterparts, each of which shall be deemed to be an
original butall ofwhich together shall constitute one and the same instrument. Thedelivery by facsimile or e-mail of
an executedcopyofthisAgreement shall be deemed valid as ifan original signature was delivered. No contract shall
be formed between Contractor and the City until the City signsthis Agreement.

30. Authority to Sign. Each person signing this Agreement warrants that he or she is duly authorized to do so
and to bind the respective partyto the Agreement.

[Remainder of this page intentionaily left blanltj
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Witnesses:

Printed Na

Printed Name: l_ U

STATE OF FLORIDA

COUNTY OFVOLUSIA

The foregpinajpl^ument was acknowledged
notarization, this dayotSeptember, 2021, by I
Corporation^^^gT^he is^ '̂"'̂ ^ ""'personally known or

s ^ cy ^ i

^ ★ • »• • •^ H
3 #HH 030176

R/J Group, In

Printed Richard N. Johnson

Title>B^dent
Ifjtlfs Contract is signed byan individual not identified as the Present of the

orporation in the records of the Florida Department of State, Division of
Corporations, please provide written authorization for that individual to enter into
contracts on behalf of the corporation.

Date: (4-^^

before me by means of physical presence or online
Richard NJobnsQn^ President of FVJ Group, Inc., a Florida

as identification.

Notary Public. State of
Printed, typedor stampedname, commission and expiration:
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Witnesses:

Printed Nam^

r)4A,yflrxMwQ^
Printed Name: I HarriS

City of Port Orange

, City Manager

STATE OF FLORIDA

COUNTY OFVOLUSIA

The foregoinq instrument was acl^nowledged before me by means of physical presence
notarization, this Zi day of September, 2021, by Wayne Ciark, as City Manager of the City of Port Orange, a
Florida municipal corporation, on behalf of the city. He or she is _X_ personally known or produced

as identification.

SHELBY FIELD

Commtsalon #60 274469

*•" Expires November 5,2022

J&A

or online

Notary Public, State 6fflorida
Printed, typed or stamped name, commission and expiratk^!^^^^

Witnesses:

Nanfe:Printed

^Ahht/X^
Printed Name: Hnthc

STATE OF FLORIDA

COUNTY OFVOLUSIA

Ahest:

Robin L. Fenwick, MMC, City Clerk

Date: ^k?,l3/)a-

The foregoing instrument was acknowledged before me, by means of^ physical presence or online
notarization, this 2.^ day of September, 2021, by Robin L. Fenwick, as City Cleric of the City of Port Orange, a
Florida municipal corporation, on behalf of the city. He or she is _X personally known or

as identification.

produced

SHELBY field

* * Commission # GG 274469
Expires November5,2022

BooMThnifiudtatNoUtySirvlMi

Notary Public^^tate ofFlorida
Printed, typedor stampedname, commission and explratbn:
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Cypress Head Re-roof Project

Quote Request for Re-roofing of the Cypress Head

Clubhouse and Restaurant, 6231 Palm Vista,

Port Orange, Florida

Scope of Work and Special Conditions

1. Furnish all labor, equipment, material, insurance and supervision to remove and replace
the existing shingle and modified roofing at the Cypress Head clubhouse and restaurant.

2. Refer to attachment #6,7, & 8(photographs/instructions) for repairs to the hood and
exhaust fans.

A. Replace base pan at curb for supply.
B. Replace curb adapter for fans.
C. Replace make-up air duct off supply fan.
D. Replace snap hinges and screws on fans with new.
E. Clean grease duct prior to any welding.
F. Clean, prime, and paint exhaust fan base.
G. Fabricate new exposed material using white prefmished aluminum. Install with

stainless steel screws and isolation washers to resist clcctrolysis with dissimilar
metals.

3. Furnish and install a new electrical disconnect for the existing aluminum hood fan as
shown on attachment #8. Remove and replace the conduit from the disconnect to the
existing aluminum hood fan. The new disconnect shall be fabricated from plastic or
similar, non-corrosive material - color black or gray.

4. Remove the existing gas vent stack as shown in attachment #7. Remove the rusted roof
flashing. Replace the roof flashing with new, compatible flashing. Reinstall the gas vent
pipe. Test piping components after this work is completed.

5. The roofing contractor certifies to the city that he has visited the site, obtained field
measurements and that he is familiar with all existing conditions.

6. The roofing contractor shall include the cost(s) for performance and payment bond.
7. The roofing contractor shall include the cost(s) for all permits and fees, in the quotation.

A licensed electrical contractor, H.V.A.C. or sheet metal contractor, and a licensed gas
contractor are required for this permit.

8. Debris generated by the roofing contractor must be removed from the site at the end of
each workday. The contractor must use a "rolling magnet" daily to ensure that no nails
are left on the site. All debris removed by the contractor will be hauled off site by the
contractor to an approved and licensed landfill. The contractor cannot use any City trash
containers at this site.
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9. The existingbuildingwill remain open during the re-roofing project.The City will
provide a designated walkway for the public to enter andexit the building.

10. The roofing contractor may use theexisting restrooms in lieu of a port-o-let.
11. Working hours are 7:00 am - 5:00pm Monday to Friday. Arrangements can be made to

extend hours of workand to work on Saturdays. No work is allowed on holidays.
12. The roofing contractor must obtain inspections by the Cityof PortOrange Building

Department. All work must comply with applicable codes, and installation instructions by
the appropriate material manufacture(s).

13. Roofing contractorwill provide all manufacturer and laborwarranties to the City of Port
Orange, to includea twenty year (20), no dollar limit warranty(N.D.L.), for the two (2)
modified roofs.

Specifications

The Basis of Design for the duct system including the outline specifications were furnished by
D.G. Meyer, H.V.A.C.

The Basis of Design for the roofing products and incidental material is as follows:

Shingle Manufacturer's

A. CertainTeed Corporation. Manufacturer's standard colors.

B. Owens/Coming Corporation. Manufacturer's standard colors.

C. Atlas Corporation. Manufacturer's standard colors.

D. G.A.F. Corporation: Manufacturer's standard colors.

E. Approved equal

Provide a minimum of two (2), un-opened bundles of shingles for future repair. Deliver to Kevin
Sweat at the completion of the project.

Underlavment (i.e. "Peel N Stik"):

A. Resisto Corporation (Use under CertainTeed or Atlas Shingles).

B. Owens/Coming Mat (Used under Owens/Coming shingles).

C. G.A.F. Corporation (as recommended by G.A.F.)

D. Approved equal
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Modified Roofing ("Flat Roof(s)">

A. G.A.F. Corporation.

B. Owens/Coming Corporation

C. Atlas Corporation.

D. CertainTeed Corporation.

E. Approve Equal

Do not "mix" manufacturers. Provide shingles and modified roofing using one (1)

manufacturer. Provide a twenty year (20), no dollar limit warranty (N.D.L.), for

the two (2) modified roofs.

Gutters

The base bid includes the removal of all gutters and the re-installation of the existing gutters.

Drip Edge;

Minimumof 5 Vi wide, prefinishedaluminum with 2 V-i' face and 3" wide coverage on the roof,
using manufacturer's standard colors. Fabricate to SMACNA's standards.

"K" Flashing;

Match exposure ofdrip edge (at minimum, on the vertical face using pre-finished aluminum,
based on manufacturer's standard colors, (i.e. 2 V2" vertical exposure on face ofdrip edge,
requires a minimum of 2 14" exposure on the vertical wall).

"Roof Boots"

Remove/Replace "roof boots" with lead boots or an acceptable material, approved by the shingle
manufacturers and the applicable building code(s).
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Off Ridge Vents

Base Bid: Re-use existing

Alternate #2: Install new, prefmished, aluminum off ridge vents to match size of existing.

Miscellaneous Roof Metals

1. All metal to be fabricated to SMACNA's standard profiles/specifications.
2, Fasteners to be stainless steel with isolation washers (i.e. plastic, rubber or specified by

the fastener manufacturer.)

InstallationAVorkmanship;

1. Re-nail the existing deck with 8d., ring-shank nails, 2 3/8" long, re-nailing the deck at 6"
on center.

2. Remove and replace any water damaged roof decking with matching material of the same
thickness and grade.

3. Stuccoed walls at the roof dormers and stuccoed walls at the kitchen hood will be

pressure cleaned and repainted by the city prior to roofing work. All rusted metals at the
kitchen hood will be replaced by a licensed H.V.A.C. contractor prior to roofing work.

4. The city will remove the satellite dish and store for reinstallation by the city. The roofing
contractor will furnish and install a new base with proper flashing to receive the satellite
dish. The city will re-install the dish at the appropriate time.

5. Remove/Replace any damaged "facia boards". Replace with pressure treated material to
match the existing profile.

6. Install new, pressure treated 2X4's or 2X6's to any rotted or water damaged "truss tails",
alongside of the roof "truss tails". Install new members to comply with applicable
code(s).

7. Install new, "peel N' stick" roof membrane in strict accordance with the manufacturer's
printed instructions on the appropriate membrane, to comply with the installation
instructions. Obtain an inspection by the Building Department if required.

8. Install the roof metals, "boots" and shingles in strict accordance with the manufacturer's
instructions, printed on the material package.

9. Obtain the required inspections by the Building Department upon completion of the re-
roofing.

10. Provide a letter fi-om the shingle and modified roofing suppliers factory field
representative, that the general installation is approved by the manufacturer.

11. Provide written warranty data to the City for the shingles.
12. Provide written warranty to the City for the roofing contractors installation,
13. Refer to the attached insurance requirements as specifically indicated in attachment #2,
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14. All work to be completed within forty (40) calendar days after receipt of the Notice to
Proceed, with an additional thirty (30) days to complete all contract requirements,
close-out, etc.

Instructions for Quotation

Base Bid

Furnish all labor, equipment, material, insurance, and permit(s), performance and payment bond
for the roofing and associated work as described in this quotation request, NOT to include -
carpentry labor or carpentry materials. E'<h4cj ' ^
$ ( Q0 (Spell) cJ fJalUtrS

Alternate #1

The base bid includes the removal of all gutters and the re-installation of the existing gutters. In
lieu of the above, provide new, pre-finished aluminum gutters to match the existing profiles

(Spell) Jo

Alternate #2

The base bid includes the removal and re-installation of the existing off-ridge roof vents. In lieu
of re-using the existing vents, provide new off ridge vents constructed of pre-finished aluminum
to match existing profiles.

(Spell)_

Alternate #3 j^ic^ fS boJ//"
Ik id

Furnish and install a new exhaust fan assembly for the roof, if required (grease hood).

$ Cr •Oc) (SpelD^rjf <>
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Alternate #4

Furnish and install a new make-up air fan for the roof, if required.

^ (Spell) *2 c<-
pflcc (S

Carpentry Repairs

The base bid does NOT include any carpentry repairs. Provide costs for carpentry repairs as
follows:

A. Labor cost per man hour for carpentry repairs. $ per hour.

B. Cost per sheet of Vi" CDX plywood, 4'X8'. $ each.

C. Cost per sheet of 5/8" CDX plywood, 4'X8' $ Cs' each.
D. Cost per lineal foot for P.T. #2 pine 2X4's $ p per L/F
E. Cost per lineal foot for P.T. #2 pine 2X6's $ 3 per L/F
Cost for the above itemswill be added to the lump sum, base bid, basedon actual job requirements.

Delivery Instructions for Quotations

E-mail your quotations to: ksweat@port-orangc.org

In person to: 1395 Dunlawton Ave., Port Orange, FL

Quotations are due no later than: August 25, 2021 at 5:00 pm.

Please address any questions in writing only to: Kevin Sweat

Attachments

1-11. Photographs/Instructions.

12. Insurance requirements.
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Attachment 4

-

The roofing contractor will remove and mark all gutters for

re-Installation In the base bid, to include an effort to

straighten bent sections.

Alternate 1: Provide all new prefinished aluminum gutters,

tied into existing down spouts.

Page 38 of 



'm

A
tt

a
c
h

m
e
n

t
5

C
ity

w
ill

cl
ea

n
an

d
re

-p
ai

n
t

st
u

cc
o

su
rf

ac
es

pr
io

r
to

ro
of

in
g.

>
»'

•>

C
o

n
tr

ac
to

r
to

in
st

al
l

n
ew

"K
"

fl
as

h
in

g
(o

r
si

m
il

ar
).

F
ab

ri
ca

te

"K
"

(o
r

si
m

il
ar

fl
as

hi
ng

)
to

S
M

A
C

N
A

's
st

an
d

ar
d

s
fr

o
m

w
h

it
e

p
re

fi
n

is
h

ed
al

u
m

in
u

m
to

m
at

ch
n

ew
d

ri
p

ed
g

e
an

d
o

th
e
r

n
ew

ro
of

in
g

m
et

al
s.

R
em

ov
e

an
d

re
in

st
al

l
ex

is
ti

ng

ro
o

f
v

e
n

ts
.

Page 39 of 



Provide two(2) new curbs

nd the "C" shaped supf

(by roofing contractor). l

around the "C" shaped supports i-tt-t

Attachment 6

The roofing contractors base bid will include the removal of

the galvanized sheet metal and the installation of the new

prefinished white aluminum.

Remove existing fan and re-install

fan. After new aluminum material is

installed, (see specifications)

City will clean and re-paint stucco surfaces prior to roofing.

Contractor to install new "K" flashing (or similar). Fabricate

K" (or similar flashing) to SMACNA's standards from white

prefinished aluminum to match new drip edge and other

new roofing metals.

m

: •'.•Kwtr.aijanfcg
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Attachment 8

Remove the rusted electrical disconnect and replace with a

rust-proof plastic disconnect. Remove and replace conduit
from disconnect to the aluminum hood fan.

Roofing contractor to remove existing "Cricket" and install a

nevi/ code approved roof "Cricket" assembly.

Page 42 of 



A
tta

c
h

m
e
n

t
9

m

C
ity

to

Page 43 of 



Attachment 10

Lb . • .-r.'--.--

5> - . •^'' • ••!S

^i.-*.2iUbie.^

Install new modified roof system and provide a 20 year

N.D.L (no dollar limit) warranty. (Typical Opposite)

^.-','y?ve>;;-

vV^ - X- »-ii •
B9feKr0^3^^.Jil^.: .N-- ?.-X : -C^'-,

^ -'V"- -••'i^'

\-.>3 .•; •-, •< , /r..
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Attachment 12

INSURANCE REQUIREMENTS

Contractor shall maintain insurance, as required herein, during the life of this Contract. Contractor
shall provide to the City, a certificate of insurance endorsing the City of Port Orange as an
additional named insured. All insurance coverages of the Contractor shall be primary and non-
contributory. All insurance coverages of the Contractor shall not seek contribution from any other
insurance or self-insurance available to the City. For workers' compensation coverage, the
Contractor's insurance certificate shall include the insurer's waiver of subrogation in lieu of
endorsing the City as an additional insured for workers' compensation.
IMPORTANT: The City does not accept Workers' Compensation Exemptions. Contractor may use
leased employees ifthe Contractor ensures that allworkers who access the jobsite are employees
covered bythe employee leasingcompany, and no non-employees are permitted to access the
jobsite. Any Contractor usinga leased employee shallcomplete the City'sLeased Employee
Affidavit Form Exhibit. Policies for Workers' Compensation may be issued by companies
authorized as a group self-insurer by F.S.440.572.

Policies other than Workers' Compensation shall be issued by insurers licensed and/or duly
authorized under Florida Law to do business in the State of Florida and all insuring companies are
required to have a minimum rating of "A-" in the "Best Key Rating Guide" published by A.M. Best
&Company, Inc. Contractor shall not commence work under this Contract until the Cityhas
received a certificate or certificates of insurance with endorsement evidencing the required
insurance. Insurershall provide the City written notice of cancellation, nonrenewal or any other
changes incoverage no laterthan thirty (30) days prior to the effective date ofthe change and
shall provide notice to the City no laterthan 10days after non-payment. TheCertificates of
Insurance and required insurance policies shallcontain provisions that thirty (30) days prior
written noticeshall be given to the City of any cancellation, intent not to renew, or reduction in
the policies or coverages.

Contractor shall require and ensure each of its subcontractors to maintain, until the completion
of the subcontractor's work, insurance of the types and to the limitsset forth herein. All insurance
coveragesshall be primary and non-contributory. All insurance coverages of the subcontractors
shall not seek contribution from any other insuranceor self-insurance available to the City. The
Contractor is responsible for ensuring that its subcontractors maintain the required coverage.
Failure of the Contractor to ensure the subcontractors maintain the required coverage, shall not
relieve the Contractor of any contractual responsibility, obligation or liability.

The City reservesthe rightto increaseinsurancecoverageas determined for higherrisk contracts.
The acceptance by the City of any Certificate of Insurancedoes not constitute approval or
agreement bythe City that the insurance requirements have been satisfied or that the insurance
policy shownon the Certificate of Insurance is incompliance with and does not waive the
insurance required by this.

Should at any time the Contractor or subcontractors not maintain the insurance coverages
required herein, the City may terminate the Contract or at itssolediscretion shall be authorized
to purchasesuch coveragesand charge the Contractorfor suchcoverages purchased.The City
shall be under no obligationto purchase such insurance, nor shall it be responsible for the
coverages purchasedor the insurancecompanyor companiesused. The decision of the City to
purchase such insurance coverages shall innoway be construed to be a waiver of any of its rights
under the Contract.
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Standard Insurance Requirements

Insurance Standards Additional Requirements

REQUIRED

Workers' Comoensalion

The Contractor shall maintain

coverage for its employees
with statutory workers'
compensation limits, and no
less than the limits indicated in

the Schedule of Limits for

Employers' Liability. Said
coverage shall include a waiver
of subrogation in favor of the
City. The City will not accept
elective exemptions. Any
contractor using an employee
leasing company shall
complete the Leased Employee
Affidavit Form Exhibit.

Contract Amount Limits

Up to S10 million
Statutory/S500,000
SIO - S20 million

Statutory/S 1,000,000

Contracts over $20 million To Be

Determined by the City.

• If Contract requires work on or about navigable
waters. Longshoreman's and Harbor Workers'
Coverage required.
• If vessels involved, Jones Act coverage with
limits of $500,000 required.

REQUIRED

Comprehensive
General Liability
(including Completed
Operations and
Contractual Liability

Limits: Combined Single Limit Bodilv

Injury and Property damage
S1,000,000 occurrence
$ 1,000,000 aggregate

• When work is on or under Railroad rights ofway
or properties, the Contractor shall take out and
maintain during the life of the Contract, Railroad
protective liability andproperty damage insurance
inamountsasrequested by theRailroad.

REQUIRED

Comprehensive
Business, Automobile
Liability to include all owned,
hired and non-owned

automobiles.

Limits: Auto Liability Bodv Injury and

Property Damage:
SI,000,000 each occurrence
SI,000,000 aggregate

Additional Insurance Requirements

Property Insurance
Builders Risk.

Additional Coveraee:

Limits: Buildings - Completed value of
Contract.

"All Risk" coverage on latest ISO for
or its equivalent. Permission granted
to occupy. Owner named as insured
AIMA

If Agreement requires handling or installation
of Owner's equipment, coverage should be
furnished on "All Risk" form, including transit
and Owner shall be named.

• Professional Liability Limits: Coverage - $1,000,000

• Installation Floater (IT) Limits: Coveratie - $ To be determined.

• Contractor Pollution Liability Limits: Coverage - $1,000,000

• Errors and Omissions Limits: Coverage - $1,000,000

• Umbrella Policy Limits: Coverage - S To be determined.

•
Payment and Performance
Bond Required

Limits: Coverage - Equal to amount of
Contract.

• City Manager waives Payment and Performance Bond for work under $25,000.00

•

Unless otherwise required by law, City Manager waives Insurance for FOB goods
under $25,000.00.
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EXHIBIT ''2"
(Consisting of 3 pages)
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Front Page for Bondrequired by Section 255.05,F.S.

PAYMENT AND PERFORMANCE BOND
(PubKc Works)
Notice and Time Limitations Must Be In Accordance
With Section 255.05(2), (8)and(10), Rorida Statutes

BOND NO.

PRINCIPAL:

Developer or Contractor:

Principal BusinessAddress:

Contact Person:

Phone Number:

SURETY:

Address:

Contact Person:

Phone Number

OWNER:

Contact Person:

Phone Number

Amount $94.300.00

DescriptionofWork:

Project Location:

Legal Description:

R/J Group, Inc.
4244 Jackson Str.

PortOrange, FL 32127
Shaun Johnson, VicePresident
(386)760-0764

City ofPortOrange, Florida, a chartered munldpal corporation
1000City CenterCircle
PortOrange, Florida 32129-4144
City Manager
(386)506-5501

CityCase/ProjectNo..

Re-roofing at the Cypress Head Golf Course clubhouse and restaurant

Cypress Head Clubhouseand Restaurant
6231 Palm Vista St.

Port Orange,Volusia County, Florida

A portion of Parcel ID 6331-03-00-0002, Cypress Head Clubhouseand
Restaurant, located at 6231 PalmVistaSt., Port Orange, VolusiaCounty,
Florida

Front Page

All otherpages are subsequent to thispageregardless ofanynumbers that may be printed thereon.

lMTR/ial20m2-10}
[CA 7649]
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Re-roofing at the Cypress Head Golf Course Clubhouse and Restaurant
Name of Project

City Project No.
Bond No.

COMBINATION PAYMENT AND PERFORMANCE BOND

FOR

PUBLIC CONSTRUCTION
per Section 255.05, Florida Statutes

Guaranty for Construction of Public Improvements

BY THIS BOND, We, R/J GROUP. INC.. as Principal, and
a corporation, as Surety, are bound to City of Port Orange. Florida, a Florida municipal
corporation, herein called "Owner" or sometimes referred to as "City," in the sum of Ninety Four
Thousand Three Hundred Dollars ($94,300.00), for payment of which we bind ourselves, our heirs,
personal representatives, successors, and assigns, jointly and severally.

THE CONDITION OF THIS BOND is that if Principal:

1. Performs the terms of that certain Standard Contract for Services having an effective date of
, entered into by and between the Principal and the City, for re-roofing

at the Cypress Head Golf Course clubhouse and restaurant, hereinafter referred to as the "Contract,"
being made a part of this bond by reference, at the times and in the manner prescribed in the Contract;
and

2. Promptly makes payments to all claimants, as defined in Section 255.05(1), Florida Statutes,
supplying Principal with labor, materials, or supplies, used directly or indirectly by Principal in the
prosecution of the work provided for in the Contract (the "Work"); and

3. Pays Owner all losses, damages, delay damages (includingcontractually authorized liquidated
damages), expenses, costs, and attorney's fees, including appellate proceedings, that Owner sustains
because of a breach or material breach by Principal under the Contract documents; and

4. Performs the guarantee of all work and materials furnished under the Contract for the time
specified in the Contract, then this bond is void; otherwise it remains in full force.

Notice of Nonpayment and Time Limitations

Any action instituted by a claimant under this bond for payment must be in accordance with the notice
and time limitation provisions in Sections 255.05(2), (8) and (10), Florida Statutes.

Any changes in or under the contract documents and compliance or noncompliance with any
formalities connected with the contract or the changes does not affect Surety's obligation under this
bond.

IMTR/sal 2015-02-10]
[CA 7649}
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IN WITNESS WHEREOF, this performance and payment bond is executed and shall be deemed an
original, this , day of , 20 .

Attest: R/J GROUP. INC.
(Principal)

By:.
(As to Corporate Principal) Secretary Name/Title:.

(Witness to Principal)

By:.
(Witness to Surety) Name;.

(Corporate Seal)

(Surety)

(Attorney-in-Fact)

(Corporate Seal)

NOTE: Date of BOND must not be prior to date of Contract If Developer/Principal is Partnership, all partners
should execute BOND. AllBONDS signed by an agent must be accompanied by a certified copy of the authority to
act.

IMPORTANT: Surety companies executing BONDS must appear on the Treasury Department's most current list
(Circular570 as amended) and be authorized to transact business in the State of Florida.

[MTR/sal20m2-10]
[CA 7649]

Page 51 of 



Page 52 of 



Page 53 of 



Page 54 of 



Page 55 of 



Page 56 of 



Page 57 of 



CITY COUNCIL AGENDA 
ITEM

  
REQUESTED COUNCIL MEETING DATE 2/1/2022

Consent item: Yes 

SUBJECT: (D11) Resolution No. 22-4 - Approving the grant agreement and accepting 
the award in the amount of $383,849 from the U.S. Department of Housing and Urban 
Development (HUD) Community Development Block Grant (CDBG) for Program Year 
2020 (PY20).

DEPARTMENT: Public Works

GOAL: 2 - Infrastructure

RECOMMENDED MOTION: Move to approve Resolution No. 22-4 accepting $383,849 
grant funding and approving the grant agreement between the City of Port Orange and 
the U.S. Department of Housing and Urban Development.

SUMMARY: The City of Port Orange has been awarded a grant in the amount of 
$383,849.00 from the U.S. Department of Housing and Urban Development Community 
Development Block Grant Program. This award represents Year 5, the final year of the 
5-Year Consolidated Plan 2016-2020. The PY20 Annual Action Plan outlined the use of 
these funds for Planning and Administrative Costs ($76,769.80) and the City Center 
Sidewalk Project ($307,079.20). The grant period is from 10/1/20 – 09/30/21.

The grant period reflects the federal year of that specific funding allocation.  Due to 
program extensions and various waivers due to Covid, the funds are available for 
expenditure into the next year (10/1/21 - 9/30/22).

PRESENTER: Lynn Stevens 

ATTACHMENTS:
 
1. Resolution No. 22-4 Reso 22-4 Approval of PY2020 CDBG Grant 

Agreement and Acceptance of Award.pdf
2. PY 2020 HUD CDBG Grant 

Agreement_Mayor
PY 2020 HUD CDBG Grant Agreement_Mayor.pdf

3. PY 2020 HUD CDBG Grant 
Award

PY 2020 HUD CDBG Grant Award.pdf

Alison Sylvester Created/Initiated - 12/29/2021
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Alison Sylvester Approved - 12/29/2021
Julia Wiggins Approved - 12/29/2021
Lynn Stevens Approved - 12/29/2021
Linda Truitt Approved - 12/30/2021
Robin Hayes Approved - 1/3/2022
Matthew Jones Approved - 1/4/2022
Wayne Clark Approved - 1/20/2022
Robin Fenwick Final Approval - 1/20/2022

Page 59 of 



RESOLUTION NO. 22-4 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
PORT ORANGE, VOLUSIA COUNTY, FLORIDA; 
ACCEPTANCE OF $383,849.00 GRANT FUNDS FROM THE 
U.S. DEPARTMENT OF HOUSING AND URBAN 
DEVELOPMENT COMMUNITY DEVELOPMENT BLOCK 
GRANT; AUTHORIZING THE MAYOR AND CITY CLERK TO 
EXECUTE AGREEMENTS AND CONTRACTS; PROVIDING 
FOR AN EFFECTIVE DATE. 

WHEREAS, the City has been approved to receive a $383,849.00 grant from the 

U.S. Department of Housing and Urban Development for PY2020 Administrative and 

Planning Costs ($76,769.80) and the City Center Sidewalk Project: ($307,079.20) and 

WHEREAS, the City Council of the City of Port Orange desires to accept the grant 

funding from the U.S. Department of Housing and Urban Development. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF PORT ORANGE, VOLUSIA COUNTY, FLORIDA as follows: 

Section 1. The City Council of the City of Port Orange hereby 

accepts the PY20 grant funding in the amount of $383,849.00.  

Section 2. The Mayor and City Clerk shall be authorized to execute any and 

all documents, agreements or contracts necessary to implement this Resolution. 

Section 3. This Resolution shall become effective immediately upon adoption. 

MAYOR DONALD O. BURNETTE 

ATTEST: 

Robin L. Fenwick, MMC, City Clerk 

Adopted on the day of_________  , 2022 

Reviewed and Approved: _________________________ 
Shannon K. Balmer, Assistant City Attorney 
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U.S. Department of Housing and Urban Development 

Office of Community Planning and Development 
Funding Approval/ Agreement 
Title I of the Housing and Community 
Development Act (Public Law 930383) 
HI-00515R of20515R 

Community Development Block Grant Program 0MB Approval No. 2506-0193 
exp 5/31/2018 

1. Name of Grantee (as shown in item 5 of Standard Form 424) 3a. Grantee's 9-digit Tax ID Number 3b. Grantee's 9-digit DUNS Number
Port Orange 596000412 080827082

2. Grantee's Complete Address (as shown in item 5 of Standard Form 424) 4. Date use of funds may begin
1000 City Center Circle 10/1/2020 
Port Orange, FL 32129- 5a. Project/Grant No. 1 6a. Amount Approved

B-20-MC-12-0053 $383,849 
5b. Project/Grant No. 2 6b. Amount Approved

Grant Agreement: This Grant Agreement between the Department of Housing and Urban Development (HUD) and the above named Grantee is made pursuant to the 
authority of Title I of the Housing and Community Development Act of 1974, as amended, (42 USC 5301 et seq.). The Grantee's submissions for Title I assistance, the 
HUD regulations at 24 CFR Part 570 ( as now in effect and as may be amended from time to time), and this Funding Approval, including any special conditions, constitutepart of the Agreement. Subject to the provisions of this Grant Agreement, HUD will make the funding assistance specified here available to the Grantee upon execution 
of the Agreement by the parties. The funding assistance specified in the Funding Approval may be used to pay costs incurred after the date specified in item 4 above 
provided the activities to which such costs are related are carried out in compliance with all applicable requirements. Pre-agreement costs may not be paid with funding assistance specified here unless they are authorized in HUD regulations or approved by waiver and listed in the special conditions to the Funding Approval. The Grantee 
agrees to assume all of the responsibilities for environmental review, decision making, and actions, as specified and required in regulations issued by the Secretary
pursuant to Section 104(g) of Title I and published in 24 CFR Part 58. The Grantee further acknowledges its responsibility for adherence to the Agreement by sub-. . h' h . ak fund' . h d ·1 bl recm1ent entities to w 1c 1t m es ml!. assistance ereun er ava1 a 
U.S. Department of Housing and Urban Development (By Name)

Lisa Hill
Title 

CPD Director

e. 

Signature Date (mm/dd/yyyy)
j LI SA HI LL ��:�::��o-••-·1 

�
..r11auct,g...iu,i., 

Olll<>oofClnlnuil)'�- 12/3/2021
Dat.:2021.12.o618:30:25��'00' 

7. Category of Title I Assistance for this Funding Action: 8. Special Conditions(check one) 
Entitlement, Sec 106(b) □ None 

181 Attached

Grantee Name (Contractual Organization)
Port Orange (City Of Port Orange) 

Title  Mayor

T. 
9a. Date HUD Received Submission

08/16/2021 
9b. Date Grantee Notified

12/3/2021 
9c. Date of Start of Program Year

10/1/2020
11. Amount of Community Development

I 
Date (mm/dd/yyyy)

10. check one 
D a. Orig. FundingApproval 
181 b. Amendment Amendment Number

Block Grant FY (2020) FY (2019) 
a. Funds Reserved for this Grantee $383,893
b. Funds now being Approved $383,834
c. Reservation to be Cancelled -$ 59(11a minus 11bl 

12a. Amount of Loan Guarantee Commitment now being Approved 12b. Name and complete Address of Public Agency
NIA 

Loan Guarantee Acceptance Provisions for Designated Agencies:The public agency hereby accepts the Grant Agreement executed by the 
Department of Housing and Urban Development on the above date with
respect to the above grant number(s) as Grantee designated to receive loan
guarantee assistance, and agrees to comply with the terms and conditionsof the Agreement, applicable regulations, and other requirements of HUD 
now or hereafter in effect, pertaining to the assistance provided it.

HUD Accounting use Only 

Batch TAC Program Y A Reg Area Document No.

City Of Port Orange 
1000 City Center Circle
Port Orange, FL 32129-

12c. Name of Authorized Official for Designated Public Agency
Title
Signature

X 

Project Number Category Amount

$ 15

Effective Date
(mm/dd/yyyy) F 

[II] � [II] D D D ITJ 1111111 I I I I I ITIIJ .___I _ _____.I .___I ______.I D 
� Y Project Number Amount

Date Entered PAS (mm/dd/yyyy)

D 11 1 1 1 1 .___I __ Y Project Number 
D I I I I I I I 

Date Entered LOCCS (mm/dd/yyyy) Batch Number Transaction Code

Amount

Entered By

24 CFR 570

Verified By

form HUD-7082 (5/15)

Donald O. Burnette

01/18/2022
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CITY COUNCIL AGENDA 
ITEM

  
REQUESTED COUNCIL MEETING DATE 2/1/2022

Consent item: Yes 

SUBJECT: (D12) Resolution No. 22-5 - Authorizing the Retention and Maintenance of 
the City's Record (Master) Copy by Electronic Media

DEPARTMENT: City Clerk

GOAL: 6 - Organizational Excellence

RECOMMENDED MOTION: Move to approve Resolution No. 22-5.

SUMMARY: In an effort to 1) increase efficiency through the use of electronic 
transactions; 2) limit storage costs of physical records; and 3) increase security of 
records through maintaining back-ups and preserving historic records that slowly 
deteriorate over time, the City Clerk, through the City Manager, is requesting authority 
to maintain the City's record copy (official records) in an electronic format.

This resolution authorizes the City to preserve its official records in an electronic format 
and directs the City Manager to establish policy for electronic records management in 
accordance with applicable provisions found in the Florida Administrative Code and 
Florida Statutes.

PRESENTER: Robin Fenwick 

ATTACHMENTS:
 
1. Reso. No. 22-5 - Electronic Record 

Master Copy (1)
Reso. No. 22-5 - Electronic Record 
Master Copy (1).doc

Robin Fenwick Created/Initiated - 3/19/2021
Matthew Jones Approved - 1/21/2022
Wayne Clark Approved - 1/21/2022
Robin Fenwick Final Approval - 1/21/2022
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RESOLUTION NO. 22-5 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PORT 
ORANGE, VOLUSIA COUNTY, FLORIDA, AUTHORIZING THE 
KEEPING AND MAINTAINING OF THE CITY’S RECORD 
(MASTER) COPY ON ELECTRONIC MEDIA; AUTHORIZING 
ACCESS TO PUBLIC RECORDS BY REMOTE ELECTRONIC 
MEANS; PROVIDING FOR SEVERABILITY; AND PROVIDING AN 
EFFECTIVE DATE. 

WHEREAS, Sec. 119.01(2)(e), Florida Statutes, provides that access to public 

records by remote electronic means is an additional method of access that agencies, 

including municipalities, should strive to provide, to the extent feasible; and

WHEREAS, the City Council desires to provide, to the extent feasible, access to 

public records by remote electronic means via the City’s electronic imaging system; and 

WHEREAS, Florida Administrative Code Rule 1B-26.003 provides regulations 

relative to electronic recordkeeping which are applicable to the City; and 

WHEREAS, Rule 1B-26.003 provides that the records custodians for agencies, 

including municipalities, may designate specific records as the official record, said 

records being named the “record (master) copy”; and

WHEREAS, Rule 1B-26.003 further provides that the record (master) copy may 

be maintained and kept on electronic media so long as the enumerated requirements in 

said Rule are met; and 

WHEREAS, the City Council desires to approve the keeping and maintaining of 

the City’s record (master) copy documents on electronic media; and 

WHEREAS, the City has met or will meet all of the requirements of the Florida 

Administrative Code Rule 1B-26.003 for maintaining and keeping record (master) copy 

documents on electronic media.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF PORT ORANGE, VOLUSIA COUNTY, FLORIDA;

Section 1. The above recitals are true and correct and are adopted and 

incorporated herein.
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(RESO. NO.22-5)

2

Section 2. The City Council of the City of Port Orange hereby provides for and 

approves, to the extent feasible, access to public records by remote electronic means 

via the City’s imaging system, as an additional method of access.

Section 3. The City Council of the City of Port Orange hereby approves the 

keeping and maintaining of the City’s record (master) copy documents on electronic 

media. In accordance with the requirements of F.A.C. Rule 1B-26.003, all records 

imaged into the imaging system are hereby classified as the official record (master) 

copy and duplicates of such records may be disposed of by the records custodian in 

accordance with state law.

Section 4. The City Manager is hereby directed to establish policy and 

procedures consistent with requirements of F.A.C. Rule 1B-26.003.

Section 5.     If any section, subsection, sentence, clause, phrase or portion of 

this resolution, or application hereof, is for any reason, held invalid or unconstitutional 

by any court of competent jurisdiction, such portion or provision and such holding shall 

not affect the validity of the remaining portions or applications here.

Section 6.     This resolution shall become effective immediately upon adoption.

_____________________________
MAYOR  DONALD O. BURNETTE

ATTEST:

_____________________________
Robin L. Fenwick, MMC, City Clerk

Adopted on the        day of January, 2022.

Reviewed and Approved: _____________________________
Matthew J. Jones, City Attorney
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CITY COUNCIL AGENDA 
ITEM

  
REQUESTED COUNCIL MEETING DATE 2/1/2022

Consent item: Yes 

SUBJECT: (D13) Approval of Central Florida Child Abduction Response Team (CART) 
Mutual Aid Agreement with the Florida Department of Law Enforcement

DEPARTMENT: Police Services

GOAL: Goal 1 - Public Safety

RECOMMENDED MOTION: Move to Approve the MOU as presented and authorize the 
Chief of Police to execute the same on behalf of the City.

SUMMARY: The Central Florida Child Abduction Response Team (CART) is a 
voluntary cooperative covered under this mutual aid agreement between participating 
law enforcement agencies and the Florida Department of Law Enforcement.  The goal 
of CART is to provide a pool of specialized investigators to focus on dedicated and 
intensive investigative, preventative, and general law enforcement efforts primarily with 
regard to abducted children. To provide for voluntary cooperation in dealing with any 
violations of Florida Statutes including, but not limited to, the arrest and criminal 
prosecution of those involved in child kidnappings, abduction, false imprisonment and 
similar or related crimes (utilizing state and federal prosecutions, as appropriate); the 
rescue of the abducted child or children and the seizure and forfeiture of assets of those 
engaged in child abduction or otherwise supporting such activity (utilizing state and 
federal forfeiture options, as appropriate).

PRESENTER: Manuel Marino 

ATTACHMENTS:
 
1. MOU-CART (Central FL Child 

Abduction Response Team) 2022
MOU-CART (Central FL Child Abduction 
Response Team) 2022.pdf

Beth Unruh Created/Initiated - 1/6/2022
Manuel Marino Approved - 1/12/2022
Linda Truitt Approved - 1/13/2022
Robin Hayes Approved - 1/13/2022
Matthew Jones Approved - 1/21/2022
Wayne Clark Approved - 1/21/2022
Robin Fenwick Final Approval - 1/21/2022
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CITY COUNCIL AGENDA 
ITEM

  
REQUESTED COUNCIL MEETING DATE 2/1/2022

Consent item: Yes 

SUBJECT: (D14) Approval for Fee Waiver - Port Orange Volleyball Club

DEPARTMENT: Parks & Recreation

GOAL: Quality of Life

RECOMMENDED MOTION: Move to approve Addendum No. 1 to the Parks and 
Recreation Partner Agreement with Port Orange Volleyball and authorizing the Mayor 
and City Clerk to execute the associated documents.

SUMMARY: The Port Orange Volleyball Club (POV) is a Parks and Recreation partner 
for the purpose of providing our citizens with competitive volleyball opportunities. The 
club utilizes the Port Orange gym space for practices, games and will host tournaments 
as fundraisers for the club.  They pay an annual partner fee of $6,866 per fiscal year for 
use of the facilities. The Port Orange gym has been closed since June of 2021 and the 
city has arranged for some gym space at the YMCA. However, due to YMCA 
programming, their time has been very limited.  The club has had to rent space from 
other sources during the closure of the REC and has been unable to host any 
tournaments, therefore they are requesting a fee waiver for the FY22 agreement. The 
club would return to paying in full in FY23 as part of their annual agreement. 

PRESENTER: Susan Lovallo 

ATTACHMENTS:
 
1. POV Addendum 1 - 2022 POV Addendum 1 - 2022.docx
2. DAYTONA SPORTS CLUB PO 

VOLLEYBALL Renewal Form 2021
DAYTONA SPORTS CLUB PO 
VOLLEYBALL Renewal Form 2021.pdf

3. 2019-2020 Volleyball Club- executed 
copy

2019-2020 Volleyball Club- executed 
copy.pdf

Susan Lovallo Created/Initiated - 1/7/2022
Susan Lovallo Approved - 1/7/2022
Linda Truitt Approved - 1/13/2022
Robin Hayes Approved - 1/13/2022
Matthew Jones Approved - 1/21/2022
Susan Lovallo Approved - 1/21/2022
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Wayne Clark Approved - 1/21/2022
Robin Fenwick Final Approval - 1/21/2022
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CITY OF PORT ORANGE – CONTRACT ADDENDUM Page 1

CONTRACT ADDENDUM NO. 1 TO PARKS AND RECREATION PARTNER
AGREEMENT WITH PORT ORANGE VOLLEYBALL

This Addendum No. 1 (hereinafter referred to as the “Contract Addendum”) is entered into by 
and between DAYTONA BEACH SPORTS CLUB, INC., a Florida not-for-profit corporation, d/b/a Port 
Orange Volleyball, whose principal address is 5633 Devon Street, Port Orange, FL 32127 
(hereinafter referred to as “Partner”), and CITY OF PORT ORANGE, FLORIDA, whose principal 
address is 1000 City Center Circle, Port Orange, Florida 32129 (hereinafter referred to as “City”) 
(collectively referred to as the “Parties”), and relates to that certain Parks and Recreation 
Partner Agreement between the parties dated October 5, 2021 (hereinafter referred to as “the 
Agreement”).  

WITNESSETH:
WHEREAS, the City has begun renovations to its gymnasium which has displaced Partner who 
can no longer use the facility for the agreed upon use; and
WHEREAS, the City attempted to make the YMCA facility available to the Partner as a 
substitute facility, but due to scheduling issues, has not been successful in securing said 
substitute facility; and
WHEREAS, the Partner has been a long-standing Parks and Recreation Partner with the City; 
and
WHEREAS, the City has determined that the Recreational Facility Use Fee spelled out in the 
Agreement for use of City facilities in FY-2022 should be waived considering this interruption in 
access to City facilities; and
WHEREAS, the Parties desire to amend the Agreement to recognize this fee waiver; and
NOW, THEREFORE, in exchange for the mutual covenants contained herein and in the 
Agreement, the Parties hereto agree as follows:
1. This Contract Addendum expressly modifies the Agreement and in the event of a 

conflict, the terms and conditions of this Contract Addendum shall prevail. The defined 
terms used herein shall have the same meaning as defined in the Agreement.

2. City hereby agrees to waive the Partner’s Recreational Facility Use Fee for FY-2022.
3. Except as otherwise expressly modified herein, the provisions of the Agreement shall 

remain in full force and effect.
4. This Contract Addendum may be executed in one or more counterparts, each of which 

shall be deemed to be an original but all of which together shall constitute one and the 
same instrument.  The delivery by facsimile or e-mail of an executed copy of this 
Contract Addendum shall be deemed valid as if an original signature was delivered.  No 
contract shall be formed between Partner and the City until the City signs this Contract 
Addendum.

5. Each person signing this Contract Addendum warrants that he or she is duly authorized 
to do so and to bind the respective party to the Contract Addendum.
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CITY OF PORT ORANGE – CONTRACT ADDENDUM Page 2

IN WITNESS WHEREOF, the parties hereto have made and executed this for the purposes 
herein expressed on the dates set forth below.
Witnesses:

Printed Name:

Printed Nam:

DAYTONA BEACH SPORTS CLUB, INC.
D/B/A PORT ORANGE VOLLEYBALL

By:
Printed Name: 
Title: 

Date:
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CITY OF PORT ORANGE – CONTRACT ADDENDUM Page 3

Witnesses:

Printed Name:

Printed Name:

CITY OF PORT ORANGE

By:
Donald O. Burnette, Mayor

Date:

Witnesses:

Printed Name:

Printed Name:

ATTEST:

By:
Robin L. Fenwick, MMC, City Clerk

Date:

 [CA #6442]
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|Foundation Homes |Financing |The Backyard Villa

|The Backyard Office |AirBnb Rentals |Gallery In the Media

Turning Your Tiny
Home Dream into

Reality!

FOUNDATION HOMES 

Foundation Homes https://www.cornerstonetinyhomes.com/foundation
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Prices start at $79,000
The final cost will vary depending on finish, fixture, and
appliance selections. 

Dimensions
The foundation homes at Cornerstone are available
either with 360-square-feet (12'x30') or with 432-
square-feet (12'x36') of livable interior space.  

Overview
 2020 Florida Building Code, Residential Compliant Designs
 2020 International Residential Code Compliant Designs
 Designed by Florida registered Professional Engineer (PE#70921)
 Built by Certified Building Contractor (CBC 1255395)
 Built within a State of Florida Approved Modular Manufacturing Facility (MFT 11224)

Pending
 State of Florida Approved Designs by certified third party plans reviewers Pending
 State of Florida Inspected during fabrication by certified third party building

inspectors
 Eased zoning restrictions, can be placed in most typical neighborhoods, not RV

parks
 Perfect for narrow and profoundly narrow lot configurations
 Designed for hurricane prone coastal regions and the elevated Wind Borne Debris

criteria
 FLORIDA BUILDING CODE COMPLIANT

Building Standards

Foundation Homes https://www.cornerstonetinyhomes.com/foundation
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 Factory built to accelerate delivery, reduce waste and ensure the highest quality
product will qualify for a mortgage

 Trained and closely supervised workforce
 Assembly with precision jigs
 Use of the highest quality, kiln-dried lumber
 Fabricated in a climate controlled facility with materials protected from the elements

enhancing indoor air quality
 Construction standards that meet or exceed local and state building codes
 Unparalleled structural strength
 Superior energy efficiency
 Rigorous quality control systems
 Fastened to a foundation in accordance with the Florida Building Code
 Ready for plumbing and electrical hookups

A Variety of Architectural Styles
 Single or multi-module residential units with 1, 2 and 3 bedroom options.
 Architectural styles ranging from traditional colonial and cape cod to mid-century

modern
 Optional carport, garage, porch and deck components may be added during your

design consultation.
 Choose from a variety of rooflines

Floorplans:

The Denali (12' x 30')
Cozy, welcoming and beautiful, the Denali is the tiny house where you and several
guests can feel right at home. You’ll have plenty of room to stretch out in this 360-
square-foot, small footprint house. It’s built to Florida Building Code and features a
spacious 1-bedroom, 1-bathroom layout. There is room in the kitchen for a dishwasher
or a combination washer/dryer unit. The eat-at-counter is a great space-saver that can
accommodate 3-4 guests. The bathroom includes a full-size bath tub, unless you’d
rather customize the room for a roll-in shower or smaller shower, depending on your
needs. The entry can be set on the short wall or the long wall depending on your lot
size.

Foundation Homes https://www.cornerstonetinyhomes.com/foundation
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The Denali XL (12' x 36')
The Denali XL is an extended version of Cornerstone's most popular floorplan. It
provides a little extra breathing room for those of us who need just a little more
space...

Foundation Homes https://www.cornerstonetinyhomes.com/foundation
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The Kearney
This 360-square foot small footprint house is known for providing plenty of living space
in both the kitchen and living room. You’ll definitely want to have get-togethers in the
Kearney. With a dishwasher and stackable washer/dryer, you won’t need to make any
sacrifices by living tiny. The Kearney is built to Florida Building Code, featuring a
spacious 1-bedroom, 1-bathroom layout. The cozy bathroom comes with a 36″x36″
shower, allowing for all the extra living space. The Kearney is the perfect choice for
narrow lots.

Foundation Homes https://www.cornerstonetinyhomes.com/foundation
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The Palisade
The Palisade is more than just a charming home! An extra multi-purpose room could
transform this house into a home office, yoga studio or just a great spot for extra
storage. The Palisade is built to Florida Building Code and it has every amenity to
make you feel right at home. This home has a spacious bedroom, living room and a
bathroom that includes a full-size tub. The Palisade raises the bar in tiny home living.

The Fairweather
Life is more than fair when choosing to live in the Fairweather home. This house is a
360-square foot small footprint home, built to Florida Building Code, featuring a
1-bedroom, 1-bathroom layout. The bathroom features a full-size bathtub, however, it
can accommodate a roll-in shower or smaller 36″x36″ shower instead, depending on
your needs. There is space in the large kitchen for a dishwasher or combination
washer/dryer unit. The 2-person eat-at-counter is a great space-saving option. This
tiny home feels anything but tiny.

Foundation Homes https://www.cornerstonetinyhomes.com/foundation
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The Pratt (12' x 36')
A perfect setup for a single individual who prefers more open space throughout the
entire home. The Pratt has a kitchen, living room and bedroom all consolidated into
one large single area where the bedroom is separated from the living room with only
an entertainment divider.

The Squire (12' x 36')
If you're in need of more closet space, take a peek at the floorplan for the Squire. This
432-square-foot foundation home has many cozy features and, with an extra closet in
the living room, you'll have peace of mind knowing you can bring along your entire
shoe collection.

Foundation Homes https://www.cornerstonetinyhomes.com/foundation
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DOG TROT HOMES 
Our Dog Trot style homes are two 12 x 30 foundation homes placed side-by-side
and connected with a breezeway, giving homeowners 720 square feet of living
space. The homes can be placed in many different configurations to match your
lifestyle.

Foundation Homes https://www.cornerstonetinyhomes.com/foundation

8 of 10 12/6/2021, 1:12 PM
Page 118 of 



Main Side Options:

FOUNDATION HOME VIDEOS

A Walkthrough to Remember Delivery Day

Foundation Homes https://www.cornerstonetinyhomes.com/foundation
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Adjoining Side Options:

The Denali XL AirBnb in Zephyrhills!

Contact Us

Phone: 

(407) 413-9660

Address: 

900 Recycling Point

Longwood, FL 32750

Follow Us

   

Copyright 2020 © Cornerstone Design Build, Inc. 

All Rights Reserved.
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CITY COUNCIL AGENDA 
ITEM

  
REQUESTED COUNCIL MEETING DATE 2/1/2022

Consent item: No 

SUBJECT: (H18) Second Reading - Ordinance No. 2022-1 - Mayor and City Council 
Compensation

DEPARTMENT: Administrative Services

GOAL: 6 - Organizational Excellence

RECOMMENDED MOTION: Move to Approve Ordinance No. 2022-1.

SUMMARY: At their January 19, 2022 meeting, City Council approved on first reading 
the amended ordinance related to the Mayor and Council salaries. The ordinance links 
the salaries of the City's elected officials to the salaries of the County's elected officials. 
If adopted on second reading, the Mayor would make forty-five percent (45%) of what a 
County Council Chair makes each year, and the City Council members would make 
75% of what the Mayor makes each year. Thus, the salaries will be adjusted in 
subsequent years if the County Council Chair's salary is adjusted. Currently, the Volusia 
County Council Chair makes $57,357 per year, which would put the Mayor's annual 
salary at $25,810 and each of the Council members would have an annual salary of 
$19,358. The current salaries are $18,600 for the Mayor and $13,600 for the Council 
members.

PRESENTER: Jamie Miller 

ATTACHMENTS:
 
1. Ordinance No. 2022-1 - Council 

Salaries
Ordinance No. 2022-1 - Council 
Salaries.docx

Robin Fenwick Created/Initiated - 1/19/2022
Jamie Miller Approved - 1/20/2022
Matthew Jones Approved - 1/21/2022
Wayne Clark Approved - 1/21/2022
Robin Fenwick Final Approval - 1/21/2022
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  ORDINANCE NO. 2022-1

AN ORDINANCE OF THE CITY OF PORT ORANGE, VOLUSIA 
COUNTY, FLORIDA, AMENDING THE PORT ORANGE CODE OF 
ORDINANCES, SECTION 2-27 AND 2-30 PROVIDING FOR THE 
SALARY OF THE MAYOR AND MEMBERS OF CITY COUNCIL, 
RESPECTIVELY; PROVIDING FOR REPEAL OF CONFLICTING 
ORDINANCES; PROVIDING FOR SEVERABILITY; AND 
PROVIDING AN EFFECTIVE DATE.

WHEREAS, the salary for the Mayor and members of City Council has not been adjusted 
in over twenty (20) years; and

WHEREAS, competitive pay for elected officials is necessary to attract and retain quality 
candidates to City office; and  

WHEREAS, subsection 3.01(b) of the City Charter states that the salaries of the Mayor 
and City Councilmembers shall be set by ordinance during the year in which elections are held, 
and 2022 is an election year for the City of Port Orange; and

WHEREAS, subsection 3.01(b) of the City Charter states that salaries become effective 
on the first Tuesday in December; and

WHEREAS, for purposes of this Ordinance text with underlined (underlined) type shall 
constitute additions to the original text and text with strike-through (strike-through) type shall 
constitute deletions to the original text.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
PORT ORANGE, FLORIDA, as follows:

SECTION 1. The City of Port Orange Code of Ordinances, Section 2-27 is hereby 
amended as follows:

Sec. 2-27. Same - Salary.

The mayor shall receive as compensation for service as a member of the city council as 
mayor of the city the sum of $18,600.00 a sum equal to forty-five percent (45%) of the sum paid 
to the Chair of the Volusia County Council per each year. The compensation paid to the mayor in 
subsequent fiscal years shall be adjusted in accordance with adjustments made to the salary of 
the Chair of the Volusia County Council.

SECTION 2. The City of Port Orange Code of Ordinances, Section 2-30 is hereby 
amended to read as follows:

Sec. 2-30. Same - Salary.

The members of the city council, other than the mayor, shall receive as compensation for 
services the sum of $13,600.00 a sum equal to seventy-five percent (75%) of the sum paid to the 
mayor per year. The compensation paid to the members of city council in subsequent fiscal years 
shall be adjusted in accordance with adjustments made to the mayor’s salary in accordance with 
section 2-27 of the Code.

Page 122 of 



(ORD. NO. 2022-1)

2

SECTION 3.  CONFLICTING ORDINANCES. All ordinances or parts of ordinances in 
conflict with the provisions of this Ordinance are hereby repealed to the extent of such conflict. 

SECTION 4.  SEVERABILITY.  If any section, subsection, sentence, clause or phrase of 
this Ordinance is, for any reason, declared by the courts to be unconstitutional or invalid, such 
decision shall not affect the validity of the Ordinance as a whole, or any part thereof, other than 
the part so declared.

SECTION 5.  EFFECTIVE DATE. This ordinance shall take effect the first Tuesday in 
December, 2022.

________________________________
         MAYOR DONALD O. BURNETTE

ATTEST:

_______________________________
Robin L. Fenwick, MMC, City Clerk

Passed on first reading on the      day of ________

Passed and adopted on second and final reading on the      day of ___________

Reviewed and Approved: ____________________________________
Matthew J. Jones, City Attorney
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CITY COUNCIL AGENDA 
ITEM

  
REQUESTED COUNCIL MEETING DATE 2/1/2022

Consent item: No 

SUBJECT: (I19) First Reading - Ordinance No. 2021-29 - Amending Section 22-4 of the 
Code of Ordinances, City Council District Boundaries

DEPARTMENT: Community Development

GOAL: 6 - Organizational Excellence 

RECOMMENDED MOTION: Move to approve Ordinance No. 2021-29, amending 
Section 22-4 of the Code of Ordinances, City Council District Boundaries.

SUMMARY: After discussion on boundary options at the December 7th City Council 
Meeting, Council directed staff by consensus to revise Ordinance 2021-29 with the legal 
descriptions of the boundaries for the new City Council districts based on map "Option 
3". The redrawing of the City Council district boundaries occurs every ten years, 
following the federal Census, and is to account for changes in population during the 
previous decade to evenly distribute the population into the four City Council 
districts.  The attached ordinance incorporates the Council's recommended map and 
evenly distributes the city's total population of 62,596, according to the 2020 Decennial 
Census, into four districts.  The map complies with the principles of redistricting.  

PRESENTER: Tim Burman 

ATTACHMENTS:
 
1. Ordinance 2021-29 Ordinance 2021-29- rev 1-10-22.pdf
2. Current Council District Map Current Districts.pdf

Robin Fenwick Created/Initiated - 1/18/2022
Tim Burman Approved - 1/19/2022
Matthew Jones Approved - 1/20/2022
Wayne Clark Approved - 1/21/2022
Robin Fenwick Final Approval - 1/21/2022
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ORDINANCE NO. 2021-29 
 

AN ORDINANCE OF THE CITY OF PORT ORANGE, 
VOLUSIA COUNTY, FLORIDA, AMENDING SECTION 
22-4 OF THE CODE OF ORDINANCES RELATING TO 
THE CITY COUNCIL DISTRICTS; PROVIDING FOR 
REPEAL OF CONFLICTING ORDINANCES; 
PROVIDING FOR SEVERABILITY AND PROVIDING AN 
EFFECTIVE DATE. 

 
WHEREAS, the District Commission has recommended district boundaries;  

WHEREAS,  the City Council is adopting boundaries  as shown in this ordinance. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF PORT ORANGE, VOLUSIA COUNTY, FLORIDA: 

 

Section 1. The City Council of the City of Port Orange hereby amends Section  

22-4, City of Port Orange Code of Ordinances, to read as follows: 

Sec. 22-4. City Council district boundaries. 
 

(a) Pursuant to section 5.05 of the revised charter of the city, the boundaries of 

each of the four city council districts of the city are hereby designated in 

accordance with the  legal  descriptions  set  forth  below  and  the official  council 

district map made a part of Ordinance No. 2011-12 2021-29  as Exhibit A. The 

official map shall be maintained in the office of the city clerk and on the city 

website. The official map shall not be codified. 

(b) It is hereby found that the boundary designations are in compliance with the 

constitutions of the state and of the United States of America, and adopted 

in accordance with the requirements established by the above documents and 

Page 125 of 



(ORD. NO. 2021- 29) 
 

 2 

by the charter of the city. 

DISTRICT 1: 
 

Commence at the northeasterly corner of the City Limits at Peninsula Drive, 
being the Point of Beginning; thence south along the easterly City Limit line, 
encompassing all the area on the peninsula within the City Limits; thence 
following the City Limits to cross the Halifax River to a point on its west bank 
at Seminole Street extended; thence following the City Limits generally south 
to the south City Limit line; thence generally westward along the south City 
Limit line to the point of intersection with the north line of Section 22, Township 
16 South, Range 33 East, approximately 300 feet east of the Florida East 
Coast Railroad (near the north line Rose Bay); thence west along said section 
line to the Florida East Coast Railroad; thence southwesterly to the east end 
of Wiltshire Boulevard; thence west along Wiltshire Boulevard to Spruce 
Creek Road; thence north along Spruce Creek Road to Taylor Road; thence 
west along Taylor Road to the east quarter section line of Section 16, 
Township 16 South, Range 33 East; thence north along said east quarter 
section line (abutting the east boundary of Foxboro Subdivision and Trailwood 
Subdivision) to Nova Road; thence north along Nova Road to Sweetgum Lane; 
thence east along Sweetgum Lane to Jackson Street; thence south along 
Jackson Street to Nixon Lane; thence east along Nixon Lane to McDonald 
Road; thence north along McDonald Road to the north City Limit line; thence 
east along the north City Limit line to the Point of Beginning. 

 
Commence at the northeasterly corner of the City Limits at Peninsula Drive, 
being the Point of Beginning; thence south along the easterly City Limit line, 
encompassing all the area on the peninsula within the City Limits; thence 
following the City Limits to cross the Halifax River to a point on its west bank 
at Seminole Avenue extended; thence following the City Limits generally south 
to the south City Limit line; thence generally westward along the south City 
Limit line to the point of intersection with the north line of Section 22, Township 
16 South, Range 33 East, approximately 300 feet east of the Florida East 
Coast Railroad (near the north line Rose Bay); thence west along said section 
line to the centerline of  a tributary of Rose Bay; thence westerly along the 
centerline of said tributary to the north line of said Section 22; thence westerly 
along the north line of said Section 22 to the centerline of Taylor Road; thence 
westerly along the centerline of Taylor Road to the centerline of Country Lane; 
thence northerly along the centerline of Country Lane to the centerline of 
Village Trail; thence northeasterly along the centerline of Village Trail to the 
centerline of Nova Road; thence northerly along the centerline of Nova Road 
to the centerline of Dunlawton Avenue; thence easterly along the centerline of 
Dunlawton Avenue to the centerline of Jackson Street; thence northerly along 
the centerline of Jackson Street to the centerline of Herbert Street; thence 

Page 126 of 



(ORD. NO. 2021- 29) 
 

 3 

easterly along the centerline of Herbert Street to the centerline of Old Sugar 
Mill  Road; thence easterly along the centerline of Old Sugar Mill Road to the 
centerline of McDonald Road; thence northerly along the centerline of 
McDonald Road to the north City Limit line; thence east along the north City 
Limit line to the Point of Beginning. 

 
 
DISTRICT 2: 

 
Commence at the northwest corner of the City Limits (a point in the center of 
the B-19 Canal) being the Point of Beginning; thence following the west City 
Limit line generally south to its intersection with Willow Run Boulevard; thence 
east along Willow Run Boulevard to the B-19 Canal; thence south along the 
B-19 Canal to Dunlawton Avenue; thence east along Dunlawton Avenue to 
Village Trail; thence south and east along Village Trail to Nova Road; thence 
north along Nova Road to Sweetgum Lane; thence east along Sweetgum Lane 
to Jackson Street; thence south along Jackson Street to Nixon Lane; thence 
east along Nixon Lane to McDonald Road; thence north along McDonald Road 
to the north City Limit line; thence generally west along the north City Limit line 
to the Point of Beginning, except for unincorporated parcels in the County of 
Volusia. 
 
Commence at the northwest corner of the City Limits (a point in the center of 
the B-19 Canal) being the Point of Beginning; thence following the west City 
Limit line generally south and west to its intersection with the centerline of 
Willow Run Boulevard; thence easterly along the centerline of Willow Run 
Boulevard to the centerline of the B-19 Canal; thence southerly along the 
centerline of the B-19 Canal to the centerline of Dunlawton Avenue; thence 
east along the centerline of Dunlawton Avenue to the centerline of Jackson 
Street; thence northerly along the centerline of Jackson Avenue to the 
centerline of Herbert Street; thence easterly along the centerline of Herbert 
Street to the centerline of Old Sugar Mill  Road; thence easterly along the 
centerline of Old Sugar Mill Road to the centerline of McDonald Road; thence 
northerly along the centerline of McDonald Road to the north City Limit line; 
thence west along the north City Limit line to the Point of Beginning, except 
for unincorporated parcels in the County of Volusia. 
 

 
 

DISTRICT 3: 
 

Commence at the intersection of the west City Limit line with Willow Run 
Boulevard being the Point of Beginning; thence east along Willow Run 
Boulevard to the B-19 Canal; thence south along the B-19 Canal to Dunlawton 
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Avenue; thence east along Dunlawton Avenue to Village Trail; thence south 
and east along Village Trail to Nova Road; thence south along Nova Road to 
the east quarter section line of Section 16, Township 16 South, Range 33 East; 
thence south along said east quarter section line (abutting the east boundary 
of Foxboro Subdivision and Trailwood Subdivision) to Taylor Road; thence 
west along Taylor Road to Taylor Branch Road; thence northwest along Taylor 
Branch Road to Dunlawton Avenue; thence southwest along Dunlawton 
Avenue to S. Williamson Boulevard; thence south along S. Williamson 
Boulevard to Airport Road; thence southwest along Airport Road to its   
intersection with the west boundary of the City Limit line running north; thence 
generally north along the west City Limit line to the Point of Beginning, except 
for unincorporated parcels in the County of Volusia. 

 
Commence at the intersection of the west City Limit line with centerline of Willow Run 
Boulevard, being the Point of Beginning; thence easterly along the centerline of 
Willow Run Boulevard to the centerline of the B-19 Canal; thence southerly along the 
centerline of the B-19 Canal to the centerline of Dunlawton Avenue; thence east along 
the centerline of Dunlawton Avenue to the centerline of Nova Road; thence south 
along the centerline of Nova Road to the centerline of Village Trail; thence westerly 
along the centerline of Village Trail to the centerline of Country Lane; thence southerly 
along the centerline of Country Lane to the centerline of Taylor Road ; thence west 
along the centerline of Taylor Road to the centerline of Dunlawton Avenue; thence 
westerly along the centerline of Dunlawton Avenue to the west line of Interstate 
Highway 95; thence south along the west line of Interstate Highway 95 to the 
centerline of Spruce Creek; thence westerly along the centerline of Spruce Creek to 
the centerline of South Williamson Boulevard; thence southerly along the centerline 
of South Williamson Boulevard to the centerline of Airport Road; thence southerly and 
westerly along the centerline of Airport Road to the southerly extension of the west 
City Limit line where it runs north; thence generally north along said southerly 
extension and the west City Limit line to the Point of Beginning, except for 
unincorporated parcels in the County of Volusia. 
 

 
DISTRICT 4: 

 
Commence at the intersection of the east City Limit line with the north line of 
Section 22, Township 16 South, Range 33 East, approximately 300 feet east 
of the Florida East Coast Railroad (near the north line Rose Bay); thence 
west along said section line to the Florida East Coast Railroad; thence 
southwesterly to the east end of Wiltshire Boulevard; thence west along 
Wiltshire Boulevard to Spruce Creek Road; thence north along Spruce Creek 
Road to Taylor Road; thence west along Taylor Road to Taylor Branch Road; 
thence northwest along Taylor Branch Road to Dunlawton Avenue; thence 
southwest along Dunlawton Avenue to S. Williamson Boulevard; thence south 
along S. Williamson Boulevard to Airport Road; thence southwest along Airport 
Road to its intersection with the west boundary of the City Limit line running 
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north; thence generally south along the west City Limit line to the south City 
Limit line; thence east along the south City Limit line to the east City Limit line; 
thence north along the east City Limit line to the Point of Beginning. 

 
Commence at the intersection of the east City Limits line with the north line of 
Section 22, Township 16 South, Range 33 East, being the Point of Beginning; 
thence west along said section line to the centerline of a tributary of Rose Bay; 
thence westerly along the centerline of said tributary to the north line of said 
Section 22; thence westerly along the north line of said Section 22 to the 
centerline of Taylor Road; thence westerly along the centerline of Taylor Road 
to the centerline of Dunlawton Avenue; thence westerly along the centerline of 
Dunlawton Avenue to the west line of Interstate Highway 95; thence south 
along the west line of Interstate Highway 95 to the centerline of Spruce Creek; 
thence westerly along the centerline of Spruce Creek to the centerline of South 
Williamson Boulevard; thence southerly along the centerline of South 
Williamson Boulevard to the centerline of Airport Road; thence southerly and 
westerly along the centerline of Airport Road to the southerly extension of the 
west City Limit line where it runs north; thence north along said southerly 
extension to the north line of Airport Road, being the City Limits line; thence 
westerly along the north line of Airport Road and the City Limits line to the west 
City Limits line; thence southerly, easterly and northerly along the City Limits 
line to the Point of Beginning.  

 
 
 

Section 2. All ordinances or parts of ordinances in conflict with the provisions 

of this ordinance are hereby repealed to the extent of such conflict. 

Section 3. If any provision of this ordinance or the application thereof to any 

person or circumstance is held invalid, the invalidity shall not affect other provisions or 

applications of the ordinance which can be given effect without the invalid provision or 

application, and to this end the provisions of this ordinance are declared severable. 

Section 4. The provisions of this ordinance shall become and be made a part 

of the Code of Ordinances of the City of Port Orange and the sections of this ordinance 

may be renumbered or re-lettered to accomplish such intention.  The code codifier is 

granted liberal authority to codify the provisions of the ordinance. 
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Section 5.  This ordinance shall become effective immediately upon final 

passage by the City Council. 

 

________________________________ 
            MAYOR DONALD O. BURNETTE 
ATTEST: 
 
_______________________________ 
Robin L. Fenwick, MMC, City Clerk 
 
Passed on first reading on the      day of ________ 
 
Passed and adopted on second and final reading on the      day of ___________ 
 
 
Reviewed and Approved: ___________________________________ 
    Matthew J. Jones, City Attorney 
 
[CA 7625] 
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Document Path: T:\Projects\2020 Census Districting\MXDs\Total Population\Option 3.mxd

Option 3

Port Orange GIS Division
Date: 9/27/2021

District
Deviation from 
Optimal: 15,645

2020 Census Block w/Population108

Council Members8

Subdivision Boundary

Current Council District

(+ 1.5% , +233)District 1: 15,878

( + 0.6% , +90)District 2: 15,735

(-0.8% , -125)District 3: 15,520

(-1.3% ,  -197)District 4: 15,448
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Current Districts

Port Orange GIS Division
Date: 9/27/2021

District Deviation from 
Optimal: 15,645

2020 Census Block w/Population108

Council Members8

Subdivision Boundary

District 1: 14,205 (- 9.2% , -1,440)
District 2: 14,997 ( - 4.1% , -648)
District 3: 17,818 (+13.9% , +2,173)
District 4: 15,561 (-0.6% ,  -84)
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CITY COUNCIL AGENDA 
ITEM

  
REQUESTED COUNCIL MEETING DATE 2/1/2022

Consent item: No 

SUBJECT: (I20) First Reading - Ordinance No. 2022-2 - Authorizing Electronic 
Signatures

DEPARTMENT: City Clerk

GOAL: 6 - Organizational Excellence

RECOMMENDED MOTION: Move to approve Ordinance No. 2022-2.

SUMMARY: In accordance with the Electronic Signature Act of 1996, Staff is requesting 
Council to authorize the acceptance of electronic signatures on documents received by 
the City. Staff believes electronic commerce, including the implementation and 
authorization of electronic signatures, records, and transactions, can benefit the City of 
Port Orange and has the potential to facilitate economic development and improve the 
efficiency of government services, expedite business transactions, decrease paper use, 
and reduce costs associated with manual signatures. 

PRESENTER: Robin Fenwick 

ATTACHMENTS:
 
1. ELECTRONIC SIGNATURE 

ORDINANCE 2022-2
ELECTRONIC SIGNATURE 
ORDINANCE 2022-2.doc

Robin Fenwick Created/Initiated - 5/28/2021
Matthew Jones Approved - 1/21/2022
Wayne Clark Approved - 1/21/2022
Robin Fenwick Final Approval - 1/21/2022
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ORDINANCE NO. 2022-2 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
PORT ORANGE, VOLUSIA COUNTY, FLORIDA, AUTHORIZING 
THE USE OF ELECTRONIC SIGNATURES; PROVIDING FOR 
CONFLICTING ORDINANCES; PROVIDING FOR SEVERABILITY; 
AND PROVIDING AN EFFECTIVE DATE. 

WHEREAS, the City Council of the City of Port Orange intends to utilize 

electronic signatures in accordance with §§ 668.001 through 668.06, and § 668.50, 

Florida Statutes, commonly referred to as the Electronic Signature Act of 1996 and the 

Uniform Electronic Transaction Act, respectively; and 

WHEREAS, the City Council of the City of Port Orange believes electronic 

commerce, including the implementation and authorization of electronic signatures, 

records, and transactions, can benefit the City of Port Orange and has the potential to 

facilitate economic development and improve the efficiency of government services, 

expedite business transactions, decrease paper use, and reduce costs associated with 

manual signatures. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF PORT ORANGE, VOLUSIA COUNTY, FLORIDA;

Section 1. The above recitals are true and correct and are adopted and 

incorporated herein.

Section 2. The City Council of the City of Port Orange hereby finds and 

declares electronic signature technology allows the City of Port Orange to collect and 

preserve signatures on documents quickly, securely, and efficiently.

Section 3. The City Council of the City of Port Orange hereby approves the 

use of electronic signatures on those documents as determined by the City Manager so 

long as they comply with the requirements of this section. The use of an electronic 

signature shall have the same force and effect as the use of a “wet” or manual signature 

if:

(1) The signature is capable of verification;

(2) The signature is under the sole control of the person authorized to use it; and

(3) The signature is linked to the data in such a manner that it is readily 

ascertainable if the data is changed after the signature is applied. 

Page 134 of 



(ORD. NO.2022-2)

Section 4.     The City Manager is hereby authorized and directed to establish 

policy and procedures consistent with this Ordinance. Said policies and procedures 

shall at a minimum address the following:

(1) The manner and format in which the electronic records must be created, 

generated, sent, communicated, received, and stored and the systems 

established for those purposes.

(2) If electronic records must be signed by electronic means, the type of 

electronic signature required, the manner and format in which the electronic 

signature must be affixed to the electronic record, and the identity of, or 

criteria that must be met by, any third party used by a person filing a 

document to facilitate the process.

(3) Control processes and procedures as appropriate to ensure adequate 

preservation, disposition, integrity, security, confidentiality, and auditability of 

electronic records.

(4) Any other required attributes for electronic records which are specified for 

corresponding nonelectronic records or reasonably necessary under the 

circumstances.

Section 5. All ordinances or parts of ordinances in conflict with the provisions

of this ordinance are hereby repealed to the extent of such conflict.

Section 6. If any provision of this ordinance or the application thereof to any 

person or circumstance is held invalid, the invalidity shall not affect other provisions or 

applications of this ordinance which can be given effect without the invalid provision or 

application, and to this end the provisions of this ordinance are declared severable.

Section 7.    This ordinance shall become effective immediately upon adoption.
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(ORD. NO.2022-2)

_____________________________
MAYOR DONALD O. BURNETTE

ATTEST:

_____________________________
Robin L. Fenwick, MMC, City Clerk

Passed on first reading on the  day of February, 2022.

Passed and adopted on second and final reading on the  day of February, 
2022.

Reviewed and Approved: _____________________________
Matthew Jones, City Attorney
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CITY COUNCIL AGENDA 
ITEM

  
REQUESTED COUNCIL MEETING DATE 2/1/2022

Consent item: Yes 

SUBJECT: (I21) County Wide Pet License Update

DEPARTMENT: City Manager

GOAL: 1 - Public Safety

RECOMMENDED MOTION: Provide direction to staff to notify the County Council that 
there is support from the City of Port Orange for participation in the county wide pet 
license program.

SUMMARY: In October, staff briefed City Council on exploring a County-Wide Universal 
Pet License. Volusia County staff will make a brief presentation on this program at the 
February 1 Council meeting. Staff is seeking Council consensus to notify the County of 
interest in participating in this program. If the County obtains sufficient support from the 
cities to move forward with this program, staff will bring back an amendment to the 
City's ordinance recognizing the county-wide license.

Port Orange's current fee schedule is $10.00 for sterilized animals and $15.00 for 
unsterilized animals. The County is proposing a modified fee structure that can be paid 
for 1 year or 3 years. For one year, the rates will range from $4 (sterilized and 
microchipped)-$16 (unsterilized). Recent data shows Port Orange only has 
approximately 425 active pet licenses. The cost to purchase pet licenses is currently 
approximately $300/1,000 licenses, plus staff time for administration.

This program would not change the city's ability to enforce it's ordinance.The Animal 
Control Division has reviewed the program and staff is in support of moving to the 
county-wide program.

PRESENTER: Jamie Miller 

ATTACHMENTS:
 
1. Current City Ordinance Section 10.16 Current City Ordinance Section 10.16.docx
2. Port Orange City Council 2-1-22 Port Orange City Council 2-1-22.pptx

Jamie Miller Created/Initiated - 1/14/2022
Wayne Clark Approved - 1/21/2022
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Robin Fenwick Final Approval - 1/21/2022
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   Created: 2021-06-18 13:49:28 [EST]

(Supp. No. 33)

Page 1 of 2

Sec. 10-16. License tags.

(a) The owner of a dog or cat which is vaccinated against rabies shall obtain a license tag for such dog or cat 
each year. It is a violation of this chapter for the owner of a dog or cat to refuse or fail to obtain a license tag 
for the dog or cat as required by this section. 

(b) A license tag is not required if: 

(1) A dog or cat is maintained in a licensed pet store or shelter facility until such dog or cat is sold or 
transferred to a new owner; or 

(2) The owner of the dog or cat is not a resident of the city. For purposes of this chapter, any person who 
lives in the city for more than 30 consecutive days shall be deemed to be a resident of the city. 

(c) The license tag shall be issued by the community development department upon presentation of a certificate 
of rabies vaccination signed by a licensed veterinarian, completion of an application for license tag, and 
payment of the applicable fee. 

(d) If a license tag is lost or destroyed, the owner of a dog or cat shall obtain a replacement license tag upon 
presentation of a certificate of rabies vaccination signed by a licensed veterinarian and payment of the 
applicable fee. 

(e) By resolution, the city council shall establish fees to be charged for issuance of license tags. Such fees may be 
reduced for a license tag issued for a neutered dog or cat or for a first-time license tag issued for a dog or cat 
after June 30 of any year. 

(f) Any resident of the city who owns a dog guide, especially trained for the purpose and being used to assist a 
deaf person, totally or partially blind person, or physically disabled person, as defined in F.S. § 413.08, may 
obtain a license tag for such dog guide at no charge. 

(g) The license tag shall be attached to the collar or harness of the dog or cat and shall be worn at all times, 
except: 

(1) When such dog or cat is confined for treatment in a hospital or clinic operated by a licensed 
veterinarian; 

(2) When such dog or cat is participating in a show, demonstration or training program and is under 
physical control of the owner of the dog or cat; 

(3) If such dog or cat is permanently tattooed and the tattoo is registered with the animal control 
authority or his designee; or 

(4) If a licensed veterinarian certifies in writing that such dog or cat cannot wear the license tag because of 
hazard or medical condition involving the dog or cat. 

(h) It is a violation of this chapter for the owner of a dog or cat to permit or allow the dog or cat to be without 
the license tag as required by this section. 

(i) Each license tag shall be valid for a period not to exceed one calendar year beginning January 1 and ending 
December 31. It is a violation of this chapter for the owner of a dog or cat to permit or allow the dog or cat to 
wear a license tag which has expired. 

(j) A license tag issued for one dog or cat is not valid for any other dog or cat. It is a violation of this chapter for 
the owner of a dog or cat to permit or allow the dog or cat to wear a license tag which was not issued for 
such dog or cat. 

(Ord. No. 1992-31, § 17, 12-15-92)
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COUNTY-WIDE PET LICENSE
Port Orange City Council 2/1/2022
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THE PROBLEM

Too many pets enter Volusia County Shelters 
resulting in:

 Lost pets never returning to their owners

 Increased cost to cities

 Increased pressure on local shelters
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ADMISSION OF PETS TO VOLUSIA SHELTERS
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CONCENTRATION OF ANIMAL INTAKES
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COST FOR SHELTERING SERVICES

 Halifax Humane Society

1st day of impoundment: $46.00

2nd day of impoundment: $21.00

3rd day of impoundment: $21.00 = $88.00 for 3 days at a shelter per pet

 Southeast Volusia Humane Society
24hrs of impoundment: $50.00
48hrs of impoundment: $75.00
If not reclaimed after 3 days: $100.00

5,645 (animals sheltered in Volusia County FY18/19)
X 94.00 (average cost to shelter a pet for 3 days)

 
$530,630.00 annual cost to shelter pets in Volusia County
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ANIMAL POPULATION IN VOLUSIA 

Total Est. Pet Population =    
223,145

 https://www.avma.org/resources-tools/reports-statistics/us-pet-ownership-statisticsPage 146 of 



WHAT IS A PET LICENSE

 A Pet License is a tag purchased by a pet owner after receiving a rabies 
vaccination.

 This is done to:
 Ensure pets are appropriately vaccinated and the records are received by VCAS
 Aid in re-unifying lost pets with their owners
 Incentivize sterilization of pets
 Generate revenue to offset operating expenses
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COST OF PET LICENSES IN VOLUSIA
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LICENSES BY THE NUMBERS

 Licenses Sold FY18-19

Combined Revenue 
Cities

$19,349

Combined Licenses 
Cities

3210

Total Revenue Sold 
County-Wide

$32,867

Total Licenses Sold 
County-Wide

5,605

% of Est. Animal Population Licensed
In Volusia County:                                          2.51%
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WHAT CAN BE DONE ABOUT IT

 Shelter admission can be avoided by identifying pets

 This is done by licensing and microchipping

 In FY18/19: Only 207 pets were returned to owners in Unincorporated Volusia County
                  (25% RTO Rate)

 In FY19/20:   Only 191 pets were returned to owners in Unincorporated Volusia County
                  (20%  RTO Rate)
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HOW DO SURROUNDING COUNTIES 
HANDLE PET LICENSURE?

Brevard has a county-wide pet license (10.00 altered, 16.00 unaltered)

 Lake County does not have a pet licensing program

Seminole County has a county-wide pet license (5.00 altered, 25.00 unaltered)

Marion County has a county wide pet license (10.00-30.00 altered, 75.00-225.00 unaltered)

 Orange County does not have a separate county pet licensing program

 Flagler County has a pet license only in the city of Palm Coast (5.00 altered, 10.00 unaltered)

Putnam County has a county-wide rabies tag program (5.00 altered, 7.00 unaltered)

4 of the 7 Surrounding Counties Have County-Wide Pet Licensing / Tag 
Programs Page 151 of 



PROPOSAL

 A County-Wide License for Pets in Volusia County 

Benefits include:

-reduced numbers of pets going into shelters

-county wide system of identifying pets

-county wide system for tracking rabies vaccination of pets

-centralized record keeping – faster return of pet to owner
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PROPOSED ORDINANCE LANGUAGE

 Sec. 14-45. – Licensing of dogs, cats, and ferrets.

 Required; payment of license fee. Except as specifically exempted in this section, every dog, 
cat, and ferret four (4) months of age or older, kept by an owner in any municipality over 
which Volusia County has animal control jurisdiction or in the unincorporated area of 
Volusia County shall be licensed annually. 

  All owners shall be issued a county license certificate and tag for their animal by the 
animal services division upon presentation of reasonable proof of current rabies 
inoculation or an exception certificate from a licensed veterinarian, or by a licensed 
veterinarian at the time of inoculating or issuing an exception certificate for an animal.  

 The owner shall pay to the animal services division, or a person or entity designated by the 
county to receive such funds, a license fee in an amount recommended by the animal 
control board and established by resolution of the county council, which the division or 
county designee shall collect immediately and issue a receipt.  

 License fees shall not be required for governmental police dogs. 
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PROPOSAL - FEES

Increase license fee from:
 1 year (Current Fee Structure)
4.00 sterilized license
12.00 unsterilized license

Proposed Fees:
1 year       3 year
4.00 sterilized and microchipped pet       10.00 sterilized and microchipped dog or cat
8.00 sterilized dog or cat             22.00 sterilized dog or cat
16.00 unsterilized pet                          42.00 unsterilized dog or cat
 8.00 ferret license
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WHERE ARE WE TODAY

 Ordinance in with County Legal, with proposed Council date of February 2022

 The following cities have submitted letters of intent to participate in the program:

 Ponce Inlet
 Holly Hill 
 Deland
 Edgewater
 Orange City

If your city has voted to accept the proposal, the county needs a letter of intent to present to County Council. 
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QUESTIONS?

Email: aleath@volusia.org

Cell: 386-822-3506
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CITY COUNCIL AGENDA 
ITEM

  
REQUESTED COUNCIL MEETING DATE 2/1/2022

Consent item: No 

SUBJECT: (I22) Update on the Trap Neuter Release (TNR) Feral Cat Program

DEPARTMENT: Police Services

GOAL: N/A

RECOMMENDED MOTION: Update only. No motion needed.

SUMMARY: On June 16, 2020, with the intention of managing the feral cat population, 
the City Council approved Ordinance No. 2020-9, which authorized the creation of a 
community cat program to be overseen by the Police Department’s Animal Control Unit. 
The program is proving to be effective in humanely managing and controlling the feral 
cat colonies through spay/neuter to limit the numbers of cats being reproduced. In July 
2021, a preliminary report regarding the TNR program was submitted to Council for 
review. The current update contains calendar year end data collected through 
December 31, 2021. 

PRESENTER: Jennifer Macsar , Thomas Aiken, Manuel Marino 

ATTACHMENTS:
 
1. Updated City Council TNR 

Presentation
Jan 2022 City Council TNR Presentation - 
updated 01-03-2022.pptx

2. Executive Summary TNR - for 
December 2021 presentation

Executive Summary TNR - for January 2022 
presentation - updated 01-28-2022.pdf

Robin Fenwick Created/Initiated - 10/6/2021
William Proctor Approved - 1/19/2022
Manuel Marino Approved - 1/19/2022
Wayne Clark Approved - 1/20/2022
Robin Fenwick Final Approval - 1/20/2022
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POPD Animal Control Unit
TNR Program Update
06/17/2020 – 12/31/2021

Lt. Thomas Aiken
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TNR History in Port Orange

• TNR program was previously managed by CCFAW.
• On June 16, 2020 the Port Orange City Council approved the adoption 

of Ordinance 2020-9, which authorized the creation of a Community 
Cat program for the City.  
• The new TNR program began the next morning on June 17, 2020 

under the control of the POPD Animal Control Unit.
• 75 registered colonies as of 12/31/2021
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Expenditures

• Purchase of 20 traps ------------------------------------------$1,246.20
• Staff TNR hours worked Jun 17, 2020 to Dec 31, 2021 
(910.70 hours – average of 11.24hr/week) ---------------$14,317.40 
• TNR surgeries 06/17/20 to 12/31/21  (297 cats)-------$13,545.00
• Return to Field Surgeries as of 12/31/21 (46) ----------$2,070.00
•                                                                                Total =  $31,178.60
• TNR surgery appointments 4-days/week for 2 cats each day
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Impact on ACO Duties

• Average of about 11.24 hours/week devoted solely to TNR duties.
• 2 citations and 1 written warning issued for violations of section10-

21, Code of Ordinances, regarding feeding feral cats. 
• ACOs have logged 1,907 CAD entries for TNR (ANT header used).
• ACOs handled 2,643 additional calls for service, consisting of Animal 

Complaints, Animal Bites, executing search warrants, assisting Patrol 
at a scene, etc.
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Where We’re Headed

• As FY22 progresses, the POPD Animal Control Unit will continue to 
grow and expand the TNR program as needed.
• Look to expand RTF operations as more volunteers are added.
• Examine staffing levels needed to maintain level of services.
• Continue reducing the feral cat population via spay/neuter services.
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PORT ORANGE POLICE DEPARTMENT 

Lieutenant Thomas Aiken 

Support Services Division 

   

 
  

Port Orange Trap-Neuter-Return (TNR) Program 
 

On June 16, 2020, with the intention to manage/control the feral cat population, the City Council 

approved Ordinance No. 2020-9, which authorized the creation of a community cat program to 

be overseen by the Police Department’s Animal Control Unit.  The Animal Control Unit 

implemented the new TNR program the very next morning, on June 17, 2020.  With the 

assistance of colony caregivers and the City's Animal Control Unit, the program has proven 

successful by trapping 297 feral cats as of December 24, 2021, neutering or spaying them, and 

later releasing them back to their colonies. The Animal Control Unit also recently began 

implementing a limited amount of Return to Field (RTF), due to the additional resources needed 

for that program.  Forty six (46) cats were trapped outside of any designated colonies and later 

returned to the field (RTF), after being neutered or spayed.  Darlene Kochendorfer has 

volunteered her services to assist with RTF, and we are extremely grateful for her assistance. 

 

The goal of the TNR program is to reduce the feral cat population in a safe and humane way. 

However, in order to reach the goal of the program, certain expenses were accrued, such as the 

cost of new traps, staffing, and $45.00 for each surgery. The data was tracked and are listed in 

the below table. The table provides the expenses accrued between June 17, 2020 and December 

31, 2021. 

 

TNR Expenses - June 17, 2020 to December 24, 2021 

 YTD 

20 NEW TRAPS $1,246.20 

Staff TNR hours worked since June 17, 2020 = 910.70 hours $14,317.40 

TNR Surgeries YTD = 297 $13,545.00 

Return to Field (RTF) Surgeries = 46 $2,070.00 

Total $31,178.60 
         

In addition to the TNR program, citizens and the city's Animal Control Unit delivered 412 

additional cats to the Halifax Humane Society (HHS) that were recovered within the City of Port 

Orange as of 12/31/2021. Out of those 412 cats HHS received, 32.76% were re-homed through 

adoption, 2.91% were returned to the owner (RTO), 9.46% were transferred, and 3.88% were 

deceased upon arrival or were euthanized due to health issues. The tables below provide details 

on the delivery methods and the outcome. 
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METHODS OF DELIVERY  6/17/2019 to 12/31/2020 06/17/2020 to 12/31/2021 

Citizens 131 177 

City Employees 148 232 

Other Method 7 3 

  

OUTCOME TYPE    6/17/2019 to 12/31/2020 6/17/2020 to 12/31/2021 

Return to Owner 

(RTO) 

9 12 

Adopted 39 135 

Transferred Out 44 39 

Deceased/DOA 13 16 

*2020-2021 data is through 12/31/2021 

 

The TNR Program is proving to be effective in humanely managing and controlling the feral cat 

colonies through spay/neuter to limit the numbers of cats being reproduced. Although the City 

Council recently implemented the ordinance, the TNR Program officially began on June 1, 2012. 

Before the ordinance, the program was overseen by Concerned Citizens For Animal Welfare 

(CCFAW) volunteers from the community. Unfortunately, due to budgetary constraints, the 

program was suspended on November 1, 2019. Since the program’s reinstatement on June 17, 

2020 under the control of the Port Orange Police Department’s Animal Control Unit, we have 

continued to see a reduction of feral cats in the colonies.  

 

In 2016, the TNR Program trapped and released 432 feral cats. Therefore, comparing the data 

from five years ago with the data provided in this study, the number of feral cats trapped and 

later released was reduced by 31.25%. Furthermore, in 2016, 535 cats were delivered to HHS, 

compared to the 412 cats from this study. Therefore, the number of stray cats being turned over 

to HHS was reduced by 22.99%.  

 

If the program continues on this same trajectory, we should continue to see a reduction in 

numbers, which will ultimately result in the goals of the program being met. 
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