
REGULAR CITY COUNCIL MEETING

6:30 PM – COUNCIL CHAMBERS – CITY HALL

MARCH 20, 2018

AGENDA

ALL CITIZENS DESIRING TO ADDRESS THE PORT ORANGE CITY COUNCIL DURING 
CITIZEN PARTICIPATION SHOULD COMPLETE A SPECIAL APPLICATION FORM WHICH IS 
LOCATED ON THE STANDS OUTSIDE THE COUNCIL CHAMBERS.  AFTER COMPLETING 
THE FORM, PRESENT IT TO THE CITY CLERK.
 

 A. OPENING 

 1. Invocation - Chaplain Farzad Nourian of Florida Memorial Hospital 
 2. Pledge of Allegiance
 3. Roll Call

 B. CONSENT AGENDA 

 4. Public Comments on Consent Agenda Items Only
 5. Agenda Approval
 6. Approval of Minutes
 a. March 6, 2018 - Regular City Council Meeting
 7. Bid Awards and Contract Items

 
a. Approval of Change Order No 1 to Task Authorization No 3 to DJ Design 

Services, Inc for Architectural Design and Planning Services relating to City Hall 
HVAC Upgrades.

 b. Approval of Change Order No. 1 to Task Authorization #2 with DJ Design for 
Evidence Air Conditioning & Vents Redesign

 8. Concurrency and Fair-Share Agreement for the Port Orange Gateway Center Lot 3A 
Site Plan - Case No. 17-80000007

 9. Approval of Utility Billing Write-offs

 10. Proposed projects for the River to Sea TPO 2018 Transportation Improvement 
Program Priority List

 11. Approval of Agreement with Port Orange Community Trust

 C. CITIZEN PARTICIPATION (Non-Agenda – 15 minutes) 
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 D. TOWN CENTER CRA MEETING 

 E. EASTPORT CRA MEETING 

 F. COUNCIL COMMENTS 

 12. Comments/Concerns from Council Members

 G. SPECIAL AWARDS, REPORTS, RECOGNITION AND PROCLAMATIONS 

 13. Update on the St. Johns River to Sea (SJR2C) Loop Trail PD&E Study

 H. BOARD APPOINTMENTS, INTERVIEWS, REPORTS 

 14. Citizen Advisory Committee for TPO
 15. Port Orange Community Trust Annual Report

 I. REGULAR AGENDA 

 16. One Church Easter Egg Hunt Fee Waiver
 17. Request to use City Logo for Food Truck Wars Event

 J. COMMENTS 

 18. City Attorney Comments - Request to engage the legal services of Lewis Longman 
and Walker, P.A.

 19. City Manager Comments

 K. COUNCIL COMMITTEE REPORTS 

 20. City Council Committee Reports
 a. ArtHaus
 b. Port Orange/South Daytona Chamber of Commerce
 c. Round Table of Elected Officials 

 L. ADJOURNMENT 

ANY PERSON WHO DECIDES TO APPEAL ANY DECISION MADE BY THE CITY COUNCIL WILL NEED A RECORD OF 
THE PROCEEDINGS, AND FOR SUCH PURPOSE HE OR SHE MAY NEED TO ENSURE AT HIS OR HER OWN EXPENSE 
FOR THE TAKING AND PREPARATION OF A VERBATIM RECORD OF ALL TESTIMONY AND EVIDENCE OF THE 
PROCEEDINGS UPON WHICH THE APPEAL IS TO BE BASED.

NOTE: IF YOU ARE A PERSON WITH A DISABILITY WHO NEEDS AN ACCOMMODATION IN ORDER TO PARTICIPATE IN 
THIS PROCEEDING, YOU ARE ENTITLED, AT NO COST TO YOU, TO THE PROVISION OF CERTAIN ASSISTANCE. PLEASE 
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CONTACT THE CITY CLERK FOR THE CITY OF PORT ORANGE, 1000 CITY CENTER CIRCLE, PORT ORANGE, FLORIDA 
32129, TELEPHONE NUMBER 386-506-5563, CITYCLERK@PORT-ORANGE.ORG, AS FAR IN ADVANCE AS POSSIBLE, 
BUT PREFERABLY WITHIN 2 WORKING DAYS OF YOUR RECEIPT OF THIS NOTICE OR 5 DAYS PRIOR TO THE MEETING 
DATE. IF YOU ARE HEARING OR VOICE IMPAIRED, CONTACT THE RELAY OPERATOR AT 1-800-955-8771.

UPON REQUEST BY A QUALIFIED INDIVIDUAL WITH A DISABILITY, THIS DOCUMENT WILL BE MADE AVAILABLE IN AN 
ALTERNATE FORMAT. IF YOU NEED TO REQUEST THIS DOCUMENT IN AN ALTERNATE FORMAT, PLEASE CONTACT 
THE CITY CLERK WHOSE CONTACT INFORMATION IS PROVIDED ABOVE.

ANY INVOCATION THAT IS OFFERED BEFORE THE OFFICIAL START OF THE CITY COUNCIL MEETING SHALL BE THE 
VOLUNTARY OFFERING OF A PRIVATE PERSON, TO AND FOR THE BENEFIT OF THE CITY COUNCIL. THE VIEWS OR 
BELIEFS EXPRESSED BY THE INVOCATION SPEAKER HAVE NOT BEEN PREVIOUSLY REVIEWED OR APPROVED BY 
THE CITY COUNCIL OR THE CITY STAFF, AND THE CITY IS NOT ALLOWED BY LAW TO ENDORSE THE RELIGIOUS 
BELIEFS OR VIEWS OF THIS, OR ANY OTHER SPEAKER. PERSONS IN ATTENDANCE AT THE CITY COUNCIL MEETING 
ARE INVITED TO STAND DURING THE OPENING INVOCATION AND PLEDGE OF ALLEGIANCE. HOWEVER, SUCH 
INVITATION SHALL NOT BE CONSTRUED AS A DEMAND, ORDER, OR ANY OTHER TYPE OF COMMAND. NO PERSON IN 
ATTENDANCE AT THE MEETING SHALL BE REQUIRED TO PARTICIPATE IN ANY OPENING INVOCATION THAT IS 
OFFERED. A PERSON MAY EXIT THE CITY COUNCIL CHAMBERS AND RETURN UPON COMPLETION OF THE OPENING 
INVOCATION IF A PERSON DOES NOT WISH TO PARTICIPATE IN OR WITNESS THE OPENING INVOCATION.

mailto:CITYCLERK@port-orange.org


REGULAR CITY COUNCIL MEETING MINUTES
COUNCIL CHAMBERS – CITY HALL

1000 CITY CENTER CIRCLE
MARCH 6, 2018

THE REGULAR CITY COUNCIL MEETING of the City of Port Orange was called 
to order by Mayor Donald O. Burnette at 6:30 p.m.

Pledge of Allegiance

Invocation was provided by Rev. Susan McCaffrey of Grace Episcopal Church

Roll Call: Present: Councilman Chase Tramont
Councilman Drew Bastian 
Councilman Scott Stiltner 
Vice Mayor Bob Ford
Mayor Donald Burnette

Also Present: Jake Johansson, City Manager
Margaret T. Roberts, City Attorney
Robin Fenwick, City Clerk

CONSENT AGENDA

4. Public Comments on Consent Agenda Items Only
 
Sarah Jones, citizen, also discussed the revised Rules of Procedures. 

Robert Reinhagen, citizen, addressed Council regarding the revised Rules of Procedure 
on the Consent Agenda.

5. Agenda Approval
 
There were no changes requested by Council.

6. Approval of Minutes
a. February 20, 2018 - Regular City Council Meeting
b. February 27, 2018 - City Council Workshop

7. Bid Awards and Contract Items
a. Ratification of an emergency purchase order to Tomoka Construction 

for a Gravity Sewer Main Repair on Peach Blossom Blvd & Tarleton 
Lane

b. Ratification of an emergency purchase order to Shenandoah 
Construction for the repair of two (2) drainage pipes at 5808 Villas 
Lane and 1233 Thomas Drive

8. Revised Rules of Procedure
9. Quitclaim Deed to property owner of Jimmy Hula site in exchange for 40-

foot easement 
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10.FY19 Budget Calendar
   

Motion to pull Item #10 for further 
discussion was made by Councilman 
Bastian, and Seconded by Councilman 
Tramont. 

Motion to approve the Consent Agenda 
as amended (Items #4-9) was made by 
Councilman Bastian, and Seconded by 
Vice Mayor Stiltner. Motion carried 
unanimously by roll call vote. 

Item #10 - Mayor Burnette asked that the budget calendar include a Saturday workshop 
in early July to discuss department by department budgets. Mr. Johansson suggested a 
workshop earlier than July (April or May) for guidance from Council. Council agreed. 

Motion to approve Item #10 was made by 
Councilman Tramont, and Seconded by 
Councilman Bastian. Motion carried 
unanimously by voice vote. 

 
CITIZEN PARTICIPATION (Agenda)

11.Silver Sands Middle School Students - Lighting at Skatepark (5 minutes)
   
Thomas Stanford and Michael Ingram, students from Silver Sands Middle School, 
discussed the need for lighting at the skatepark. They suggested the lights be on a 
timer. They believe the lights will decrease the chance of vandalism. Mayor Burnette 
thanked the students for bringing it up. Mr. Johansson provided a rough estimate of 
$110,000 to install lights. FPL doesn't have any grants. He suggested the students 
discuss this with the Parks & Recreation Advisory Board for funding and needs 
assessment. Staff will also explore other options. Council agreed. 

CITIZEN PARTICIPATION (Non-Agenda – 15 minutes)

Jerry Harris, citizen, discussed his concerns with the sunsetting of the ECHO funding, 
as well as funding a community center. He is very concerned with the ambulance 
services. He wants to ensure monies are spent smartly. 

COUNCIL COMMENTS

12.Comments/Concerns from Council Members
 
Councilman Bastian asked for an update on the transport issues. Mr. Johansson 
advised of his communications with the County. He and Chief Fustin are continuing to 
track the issues and are updating Council via the Weekly Update. 
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Vice Mayor Stiltner addressed the comments from Jerry Harris.

SPECIAL AWARDS, REPORTS, RECOGNITION AND PROCLAMATIONS

13.Report from KemperSports on the Cypress Head Golf
 
Bob Duquette, General Manager, provided details from the January 2018 financial 
reports.
 
PUBLIC HEARING

14.Second Reading - Ordinance No. 2018-3 - Fire Pension Amendment for 
the Share Plan

   
Mayor Burnette read Ordinance No. 2018-3.

ORDINANCE NO. 2018-3

AN ORDINANCE OF THE CITY OF PORT ORANGE, VOLUSIA 
COUNTY, FLORIDA, AMENDING CHAPTER 54, ARTICLE IV, 
CODE OF ORDINANCES, CITY OF PORT ORANGE, FLORIDA, 
ENTITLED FIRE AND RESCUE PENSION FUND; AMENDING 
SECTION 54-81, CONTRIBUTIONS; AMENDING SECTION 54-
106, SHARE PLAN; PROVIDING FOR CODIFICATION; 
PROVIDING FOR SEVERABILITY OF PROVISIONS; PROVIDING 
FOR REPEAL OF CONFLICTING ORDINANCES; AND 
PROVIDING AN EFFECTIVE DATE.

Motion to approve Ordinance No. 2018-3 
on Second Reading was made by 
Councilman Bastian, and Seconded by 
Councilman Tramont. Motion carried 
unanimously by roll call vote. 

REGULAR AGENDA

15.Agreement Modification Discussion - Port Orange Community Trust 
(Family Days)

   
Peter Ferreira, Parks & Recreation Assistant Director, provided details of the agreement 
modifications being proposed. Staff recommends renewal of the current agreement. 
Family Days is requesting the following events be added with a waiver of the fees. 

    1.) 5K run at City Center - Rental fee value $502 and staffing fee value $1,165
    2.) 1 Day 4-hour event TBD with alcohol at City Center - Rental fee value $695 and 
    staffing fee value $1,060.
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    3.) 1 Day 4 hour event TBD with alcohol at Riverwalk - Rental fee value $545 and 
    staffing fee value $1,180. 

Jennifer Marano, Port Orange Community Trust, discussed the new events being 
requested. 

Council is glad to see more events and agreed to renewing the agreement and 
discussed implementing the matrix for the upcoming events. 

Motion to renew the agreement was 
made by Vice Mayor Stiltner, and 
Seconded by Councilman Bastian. 
Motion carried unanimously by roll call 
vote. 

Motion to waive fees for the new events 
was made by Councilman Ford, and 
Seconded by Councilman Tramont.

Councilman Bastian believes Council should implement the matrix approved by Council 
on February 27, 2018 and as stated in the agreement with Family Days. 

Vice Mayor Stiltner believes the return on investment has been tremendous. He 
believes Port Orange Community Trust is in a different category than other 
organizations. Councilman Ford and Councilman Tramont agreed. 

John Junco and Mike Arminio (Board Members) discussed the ways the organization 
gives back to the community. 

Mr. Johansson explained the intent of the matrix as discussed was to include co-
sponsorship agreements.

Motion carried 3-2 by roll call vote with 
Councilman Bastian and Mayor Burnette 
voting no.

 
COMMENTS

16.City Attorney Comments
 
Ms. Roberts congratulated Matthew Jones, Deputy City Attorney, for being recognized 
in the 40 Under 40 selection group for outstanding service to the community. 

17.City Manager Comments
 
Mr. Johansson asked Council to consider disbanding the Youth Advisory Board, as well 
as the Library Advisory Board as they have not had a quorum to meet in several 
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months. Council asked that further information on options be brought forward regarding 
the structure of the Youth Advisory Board and documents to consider disbanding the 
Library Advisory Board.
 
COUNCIL COMMITTEE REPORTS

18.City Council Committee Reports
a. First Step Shelter - Councilman Tramont provided an update as to the 

recent meeting.
b. River to Sea TPO - Councilman Bastian provided an update as to the 

recent meeting.
c. General Employees' Pension Plan - Vice Mayor Stiltner provided an 

update as to the recent meeting.

ADJOURNMENT

Mayor Donald O. Burnette
Attest:

Robin Fenwick, CMC
City Clerk



CITY COUNCIL AGENDA ITEM
  

REQUESTED COUNCIL MEETING DATE 03/20/2018

Consent item: Yes 

SUBJECT: (B7a) Approval of Change Order No 1 to Task Authorization No 3 to DJ 
Design Services, Inc for Architectural Design and Planning Services relating to City Hall 
HVAC Upgrades.

DEPARTMENT: Public Utilities

GOAL: 2 - Infrastructure

RECOMMENDED MOTION: Move to approve of Change Order No 1 to Task 
Authorization No 3 to DJ Design Services, Inc., this request will modify the final 
completion date to September 30, 2018 and provide an additional $2,000 spending 
authorization; authorize the Mayor and City Clerk to execute all required documents.

SUMMARY: DJ Design Services, Inc. was contracted to evaluate and redesign the 
HVAC system at City Hall under Task Authorization #3 dated May 2, 2017 with a 
completion date of August 17, 2017.  During the evaluation of the current system, more 
issues were uncovered than expected.  Many of these issues resulted from additional 
work spaces created over the 30 years since original building design.  The design 
includes a complete replacement of all ducts, thermostats, and air flow controls.  City 
staff halted the project pending decisions on current space reallocation, possible 
building reconfiguration/expansion, and funding.  The design is 90% complete.  
 
This change order is needed to modify the final completion date from August 10, 2017 
to September 30, 2018 (416 days) and to provide an additional spending authority of 
$2,000.  The original contract amount was $34,067.  However, the purchase order 
reflected $29,067.  The difference of $5,000 was designated as “unforeseen 
conditions”.  This request will reflect the unforeseen line item on the purchase order and 
include an additional $2,000 to finalize the design.  The modified contract amount will 
be $36,067.  This is a staff driven change order based on new information obtained 
during the design.

Project No.: OBM008
 

 Funding Account No.: 506 4200 539 4616
 

ATTACHMENTS: 

1. Public Works Utilities Department - DJ 
Desing CO 1 to Task 3 City Hall HVAC

Public Works Utilities Department - DJ 
Desing CO 1 to Task 3 City Hall 
HVAC.pdf

2. DRAFT - CO No 1 to Task 3 - DJ 
Design - City Hall HVAC

CO No 1 to Task 3 - DJ Design - City Hall 
HVAC.pdf



3. DJ Design - Task No 3 - City Hall 
HVAC

DJ Design - Task No 3 - City Hall 
HVAC.pdf

4. CO No 1 to Task 3 - DJ Design - City 
Hall HVAC

CO No 1 to Task 3 - DJ Design - City Hall 
HVAC.pdf

Julia Wiggins Created/Initiated - 03/01/2018
Ronny Buttrum Approved - 03/01/2018
Lynn Stevens Approved - 03/01/2018
James Tillman Approved - 03/01/2018
Tracey Riehm Approved - 03/07/2018
Margaret Roberts Approved - 03/07/2018
Jake Johansson Approved - 03/08/2018
Robin Fenwick Final Approval - 03/08/2018



 

City of Port Orange 
Public Works & Utilities Department 

 
 

 
TO:  M.H. Johansson, City Manager 
  Tracey Riehm, Finance Director 
  James Tillman, Purchasing Manager 
   
THRU: Lynn Stevens, Public Works & Utilities Director 
 
FROM: Julia Wiggins, Budget Analyst 
 
DATE:  February 23, 2018 
 
SUBJECT: DJ Design Services, Inc. – Change Order No 1 to Task Authorization No 3 
 Architectural Design and Planning - City Hall HVAC  
 
REQUEST: 
The Public Works & Utilities Department is requesting City Council approval of change 
order No 1 to Task Authorization No 3 to DJ Design Services, Inc..  This request will 
modify the final completion date to September 30, 2018 and provide an additional 
$2,000 spending authorization. 
 
PURPOSE: 
The purpose of this request is to finalize the design of the HVAC at City Hall. 
 
CONSIDERATION: 
DJ Design Services, Inc. was contracted to evaluate and redesign the HVAC system at 
City Hall under Task Authorization #3 dated May 2, 2017 and a completion date of 
August 17, 2017.  When the contractor began the detailed evaluation of the current 
system, more issues were uncovered than expected.  Many of these issues resulted 
from additional work spaces created over the 30 years since original building design.  
This required additional time to consult with HVAC and control specialists to provide the 
City various alternatives for a complete operating system.  The design includes a 
complete replacement of all ducts, thermostats, and air flow controls.  In addition, DJ 
Design conducted a full evaluation of the existing units on the roof to determine viability 
of the equipment.  City staff halted the project pending decisions on current space 
reallocation, possible building reconfiguration/expansion, and funding.  The project is 
90% complete.   
 
This change order is needed to modify the final completion date from August 10, 2017 
to September 30, 2018 (416 days) and to provide an additional spending authority of 



$2,000.  This Change order will also authorize the use of the $5,000 unforeseen 
conditions approved in the original funding but not reflected in the original purchase 
order.    
 
This additional time will correct the completion date of the original contract and provide 
time to finalize the design of the system.  The end result will be a complete set of design 
drawings, specifications, and engineers estimate.  It will provide options to complete the 
project either as one project or a phased approach.  Furthermore, it will provide for 
possible space modifications of the second floor which will be vacated by Utilities 
Administration when the Dorothy L. Hukill City Annex is completed later this year. 
 
The original contract amount was $34,067.  However, the purchase order reflected 
$29,067.  The difference of $5,000 was designated as “unforeseen conditions”.  This 
request will reflect the unforeseen line item on the purchase order and include an 
additional $2,000 to finalize the design.  The modified contract amount will be $36,067. 
 
FUNDING: 
CIP – City Hall HVAC System Prj #OBM008 
506 4200 539 4616 
Budget: $190,933 
Actual: $2,000 
 
RECOMMENTATION: 
The Public Works & Utilities Department is recommending City Council approval of 
change order No 1 to Task Authorization No 3 to DJ Design Services, Inc..  This request 
will modify the final completion date to September 30, 2018 and provide an additional 
$2,000 spending authorization. 
 
ANTICIPATED SCHEDULE: 
a.) City Council Approval – 3/20/218 

 
ATTACHMENTS: 
a.) Department Justification Memo 
b.) Change Order No 1 to Task No 3 documents 
 
 
CC: Ronny Buttrum, Assist Public Works Director 
 Bobby Bryant, Facilities Forman 
 Kynah Cockcroft, PW Sr. Administrative Assistant 
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CHANGE ORDER NO.  1 
To Task Authorization No 3, dated May 2, 2017 

Master Contract for Architectural Services, dated January 24, 2017 
DJ Design Services, Inc., Contractor 

 
  
Project: Task Authorization No 3 – Architectural Design and Planning Services  
  relating to City Hall HVAC Upgrades  
 
The following changes are hereby made to the Contract Documents: 
 

CHANGE IN CONTRACT PRICE: CHANGE IN CONTRACT TIMES: 

 
Original Contract Price: 

 
Original Contract Times  

 
 $ 29,067 
Unforeseen Conditions      $ 5,000 
Approved Total                  $34,067  

 
Substantial Completion:    70 days 
 
Final Completion:  100 days  
(August 10, 2017) 

Net changes from previous Change 
Order: 
 
 
                                         $ 0 

Changes in contract time from previous 
Change Orders: 
  
 
 0 days 
 

Contract Price prior to this Change 
Order: 
 
 $ 34,067 

Contract Completion Date prior to this 
Change Order: 
 
Final Completion:   August 10, 2017  
 

Net Increase (decrease) of this 
Change Order No 1: 
 
 
 $ 2,000     
 

Changes in contract time requested this 
Change Order No. 1: (Requires Council 
Approval) 
 
                                              416 days 

Contract Price with all approved 
Change Orders: 
 
 $ 36,067 
 

Contract Times with all approved Change 
Orders: 
 
Final Completion:      September 30, 2018 
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CHANGES ORDERED: 
 
I. GENERAL:  This Change Order is necessary to cover the work to be performed under 

Task Authorization No 3, dated May 2, 2017, under the Master Contract for 
Architectural Services entered into by and between parties on January 24, 2017. 

 
 
II. REQUIRED CHANGES:  This change order is needed to move the Final Completion 

date from August 10, 2017 to September 30, 2018 and to provide an additional 
spending authority of $2,000.  This Change order will also allow the use of the $5,000 
unforeseen conditions approved funding.  These charges are necessary to cover the 
cost for the engineers to prepare an engineer’s estimate.  This fee was excluded from 
the original agreement.  No goods shall be delivered nor services commenced 
hereunder until this Change Order has been fully executed by all parties.  

 
 
III. JUSTIFICATION: Change Order No 1 to Task Authorization No 3 will add 416 days 

to the Final Completion date.  This will move the Final Complete date from August 
10, 2017 to September 30, 2018.  There is an additional cost associated with this 
request of $2,000 to all the engineer to prepare the engineer’s estimate that was 
exclude from the original agreement.  This change order will also allow the purchase 
to be increased by $5,000 for unforeseen conditions.  The Purchase Order will be 
changed from $29,067 to $36,067; total of $7,000. 

 
 
IV. PAYMENT:  Payment for this Change Order shall be made in accordance with the 

terms of the Task Authorization No 3 under the Master Contract for Architectural 
Services; subject to a limit up to but not to exceed Thirty-Six Thousand Sixty-seven 
dollars and no cents. ($36,067.00).  All payments shall be governed by the Local 
Government Prompt Payment Act as set forth in Florida Statutes Section 218.70 
through 218.79, as amended. 

 
V. This Change Order may be executed in one or more counterparts, each of which 

shall be deemed to be an original but all of which together shall constitute one and 
the same instrument.  The delivery by facsimile or e-mail of an executed copy of this 
Change Order shall be deemed valid as if an original signature was delivered.  No 
contract shall be formed between the Contractor and the City until the City signs this 
Change Order. 
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Acknowledgments: 

 

The aforementioned change, and work affected thereby, is subject to all provisions of 
the original contract not specifically changed by this Change Order;  
 
It is expressly understood and agreed that the approval of the Change Order shall 
have no effect on the original contract other than matters expressly provided herein; 
 
The prices quoted are fair and reasonable and in proper ratio to the cost of the original 
work contracted for under competitive bidding; and, 
 

The change in price and/or delivery date described is considered to be fair and 
reasonable and has been mutually agreed upon in full agreement and final settlement 
of all claims arising out of this modification including all claims for delays and 
disruptions resulting from, caused by, or incident to such modifications and change 
orders. 

 
 
 

RECOMMENDED BY: 
RONNY BUTTRUM, ASSISTANT PUB. WORKS 

DIRECTOR    
Department Project Manager 
 
By:   
     Ronny Buttrum, Assistant Public Works     
     Director 
     
Date Signed:  

ACCEPTED BY: 
DJ DESIGN SERVICES, INC. 
CONTRACTOR 
 
 
By:   
     James M. Wachtel President 
 
 
Date Signed:  

  
 
 
RECOMMENDED BY: 
N/A 
City’s Representative  
 
 
By:   
Printed Name 
Title: ______________________ 
 
Date Signed:  
 
 
 

 
 
RECOMMENDED BY: 
N/A 
Engineer of Record 
 
 
By:_________________________________ 
Printed Name: ____________ 
Title: ____________ 
 
Date Signed:_________________________ 
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APPROVED BY: 
CITY OF PORT ORANGE 
Department Head 
 
By:   
    Lynn Stevens, Public Works & Utilities        
Director 
 
Date Signed:  
 
 
City Manager 
 
By:   
     Michael H. Johansson, City Manager 
 
Date Signed:  
 
 
 
 
If Council approval is required:                                                                            
 
 
By:     
      Donald O. Burnette, Mayor 
 
 
Date Signed:  
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
Affirmed: 
 
   
Robin L. Fenwick, CMC, City Clerk 
 
Date Signed:  
 

 



















CHANGE ORDER NO. 1

To Task Authorization No 3, dated May 2, 2017
Master Contract for Architectural Services, dated January 24, 2017

DJ Design Services, Inc., Contractor

Project: Task Authorization No 3 - Architectural Design and Planning Services
relating to City Hall HVAC Upgrades

The following changes are hereby made to the Contract Documents:

CHANGE IN CONTRACT PRICE:

Original Contract Price:

$ 29,067
Unforeseen Conditions $ 5,000

Approved Total $34,067

Net changes from previous Change
Order:

Contract Price prior to this Change
Order:

$ 34,067

Net Increase (decrease) of this
Change Order No 1:

$ 2,000

Contract Price with all approved
Change Orders:

$ 36,067

CHANGE IN CONTRACT TIMES:

Original Contract Times

Substantial Completion: 70 days

100 daysFinal Completion: 100 days
August 10, 2017

Changes in contract time from previous
Change Orders:

0 days

Contract Completion Date prior to this
Change Order:

Final Completion: August 10, 2017

Changes in contract time requested this
Change Order No. 1: (Requires Council
Approval)

416 days

Contract Times with all approved Change
Orders:

Final Completion: September 30, 2018

Cmr OF Port Orange - CO No 1 to Task Authorization No 3 - DJ Design - City Hall HVAC



CHANGES ORDERED:

I. GENERAL: This Change Order is necessary to cover the work to be performed under
Task Authorization No 3, dated May 2, 2017, under the Master Contract for
Architectural Services entered into by and between parties on January 24, 2017.

REQUIRED CHANGES: This change order is needed to move the Final Completion
date from August 10, 2017 to September 30, 2018 and to provide an additional
spending authority of $2,000. This Change order will also allow the use of the $5,000
unforeseen conditions approved funding. These charges are necessary to cover the
cost for the engineers to prepare an engineer's estimate. This fee was excluded from
the original agreement. No goods shall be delivered nor services commenced
hereunder until this Change Order has been fully executed by all parties.

JUSTIFICATION: Change Order No 1 to Task Authorization No 3 will add 416 days
to the Final Completion date. This will move the Final Complete date from August
10, 2017 to September 30, 2018. There is an additional cost associated with this
request of $2,000 to all the engineer to prepare the engineer's estimate that was
exclude from the original agreement. This change order will also allow the purchase
to be Increased by $5,000 for unforeseen conditions. The Purchase Order will be
changed from $29,067 to $36,067; total of $7,000.

PAYMENT: Payment for this Change Order shall be made in accordance with the
terms of the Task Authorization No 3 under the Master Contract for Architectural

Services; subject to a limit up to but not to exceed Thirty-Six Thousand Stxty-seven
dollars and no cents. ($36,067.00). All payments shall be governed by the Local
Government Prompt Payment Act as set forth in Florida Statutes Section 218.70
through 218.79, as amended.

This Change Order may be executed in one or more counterparts, each of which
shall be deemed to be an original but all of which together shall constitute one and
the same instrument. The delivery by facsimile or e-mail of an executed copy of this
Change Order shall be deemed valid as if an original signature was delivered. No
contract shall be formed between the Contractor and the City until the City signs this
Change Order.
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Acknowledgments:

The aforementioned change, and work affected thereby, is subject to all provisions of
the original contract not specifically changed by this Change Order;

It is expressly understood and agreed that the approval of the Change Order shall
have no effect on the original contract other than matters expressly provided herein;

The prices quoted are fair and reasonable and in proper ratio to the cost of the original
work contracted for under competitive bidding: and.

The change in price and/or delivery date described is considered to be fair and
reasonable and has been mutually agreed upon in full agreement and final settlement
of all claims arising out of this modification including all claims for delays and
disruptions resulting from, caused by, or incident to such modifications and change
orders.

RECOMMENDED BY: ACCEPTED BY:

Ronny Buttrum. Assistant Pub. Works Dj Design Services, Inc.
Director Contractor

Department Project Manager

By: By:
Ronny Buttrum, Assistant Public Works James M. Wachtel President
Director

Date Signed:.

RECOMMENDED BY:

N/A

City's Representative

By:
Printed Name

Title:

Date Signed:_

Date Signed:.

RECOMMENDED BY:

N/A

Engineer of Record

By:
Printed Name:

Title:

Date Signed:_
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APPROVED BY;

City of Port Orange

Department Head

Lynn Stevens, Public Works & Utilities
Director

Date Signed:.

City Manager Affirmed:

Michael H. Johansson, City Manager Robin L. Fenwick, CMC, City Clerk

Date Signed:. Date Signed:.

If Council aoDroval is reauired:

Donald O. Burnette, Mayor

Date Signed:.
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CITY COUNCIL AGENDA ITEM
  

REQUESTED COUNCIL MEETING DATE 03/20/2018

Consent item: Yes 

SUBJECT: (B7b) Approval of Change Order No. 1 to Task Authorization #2 with DJ 
Design for Evidence Air Conditioning & Vents Redesign

DEPARTMENT: Police Services

GOAL: 

RECOMMENDED MOTION: Move to approve Change Order No. 1 to Task 
Authorization No. 2 for DJ Design.

SUMMARY: A change order to extend the time is necessary in that the work was 
prolonged due to unforeseen testing of foundation, walls and other areas to ensure the 
A/C redesign was the correct solution and that there were no other unknown issues.  As 
a result, the duration and cost increased. The task authorization term is extended to 
allow for construction management services during this project. The Police Chief and 
City Manager approved these changes at the time. 

Project No.: CIP011
 

 Funding Account No.: 317-1000-519-63-97
 

ATTACHMENTS: 

1. Police AC Design ltr DJ Design 8-22-
17

Police AC Design ltr DJ Design 8-22-
17.pdf

2. DJ+Design+Services+RFSQ+16-
36+CA5524+01.23.20

DJ+Design+Services+RFSQ+16-
36+CA5524+01.23.20.pdf

3. Change Order No 1 to Task 
Authorization No 2

Change Order No 1 to Task Authorization 
No 2.pdf

Aaron McIlrath Created/Initiated - 02/21/2018
William Proctor Approved - 02/22/2018
Thomas Grimaldi Approved - 03/06/2018
Ronny Buttrum Approved - 03/06/2018
Tracey Riehm Approved - 03/07/2018
James Tillman Approved - 03/07/2018
Margaret Roberts Approved - 03/08/2018
Jake Johansson Approved - 03/08/2018
Robin Fenwick Final Approval - 03/08/2018
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CHANGE ORDER NO. 1 
To Task Authorization No. 2 dated March 23, 2017 

Master Contract for Architectural Services, dated January 24, 2017 
DJ DESIGN SERVICES, INC., Contractor 

 
  
Project: Task Authorization No. 2 – Police Dept. evidence storage area indoor air 

quality (“IAQ”) remediation – architectural/mechanical design 
 
The following changes are hereby made to the Contract Documents: 
 

CHANGE IN CONTRACT PRICE: CHANGE IN CONTRACT TIMES: 

 
Original Contract Price: 

 
Original Contract Times  

 
 $19,800.00  

 
 
Final Completion  90 days 
            (From written notice to Contractor) 
 

Net changes from previous Change 
Order: 
 
N/A 
 
 
 $0.00 
 

Changes in contract time from previous 
Change Orders: 
 
N/A 
 
 0 days 

Contract Price prior to this Change 
Order: 
 
 $19,800.00 

Contract Completion Date prior to this 
Change Order: 
 
Final Completion:   June 28, 2017 date 
 

Net Increase (decrease) of this 
Change Order No. 1: 
 
 $14,625.00 
 

Changes in contract time requested this 
Change Order No. 1: (Requires Council 
Approval) 
 
                                               732 days 

Contract Price with all approved 
Change Orders: 
 
 $34,425.00 
 

Contract Times with all approved Change 
Orders: 
 
Final Completion:  Upon Final Completion 
                              of Construction 

 
 



CITY OF PORT ORANGE - CHANGE ORDER PAGE 2 OF 4 

 

CHANGES ORDERED: 
 
I. GENERAL:  This Change Order is necessary to cover changes in the work to be 

performed under Task Authorization No. 2 entered into by and between the parties 
on March 23, 2017. 

 
 
II. REQUIRED CHANGES:  To provide for unforeseen testing of the foundation, walls 

and other areas, which includes mold remediation.  No goods shall be delivered nor 
services commenced hereunder until this Change Order has been fully executed by 
all parties.  

 
 
III. JUSTIFICATION:  
 Changes in scope require Council approval.  Is this a scope change? No. 
 
 
IV. PAYMENT:  Payment for this Change Order shall be made in accordance with the 

terms of Task Authorization No. 2 subject to a limit up to but not to exceed 
$34,425.00.  All payments shall be governed by the Local Government Prompt 
Payment Act as set forth in Florida Statutes Section 218.70 through 218.79, as 
amended. 

 
 
V. This Change Order may be executed in one or more counterparts, each of which shall 

be deemed to be an original but all of which together shall constitute one and the 
same instrument.  The delivery by facsimile or e-mail of an executed copy of this 
Change Order shall be deemed valid as if an original signature was delivered.  No 
contract shall be formed between the Contractor and the City until the City signs this 
Change Order. 
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Acknowledgments: 

 

The aforementioned change, and work affected thereby, is subject to all provisions of 
the original contract not specifically changed by this Change Order;  
 
It is expressly understood and agreed that the approval of the Change Order shall 
have no effect on the original contract other than matters expressly provided herein; 
 
The prices quoted are fair and reasonable and in proper ratio to the cost of the original 
work contracted for under competitive bidding; and, 
 

The change in price and/or delivery date described is considered to be fair and 
reasonable and has been mutually agreed upon in full agreement and final settlement 
of all claims arising out of this modification including all claims for delays and 
disruptions resulting from, caused by, or incident to such modifications and change 
orders. 

 

 

RECOMMENDED BY: 
PORT ORANGE POLICE DEPARTMENT 
CAPT. AARON MCILRATH 
Department Project Manager 
 
 
By:   
      Aaron McIlrath, Police Captain 
 
Date Signed:  

ACCEPTED BY: 
DJ DESIGN SERVICES 
Contractor 
 
 
By:   
      James M. Wachtel, President  
 
Date Signed:  

  
RECOMMENDED BY: 
N/A 
City’s Representative  
 
 
By:   
Printed Name:  
Title:  
 
Date Signed:  
 
 
 
 
 
 

RECOMMENDED BY: 
N/A 
Engineer of Record 
 
 
By:_________________________________ 
Printed Name:________________________ 
Title:________________________________ 
 
Date Signed:_________________________ 
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APPROVED BY: 
CITY OF PORT ORANGE 
Department Head 
 
By:   
       Thomas Grimaldi, Police Chief 
 
Date Signed:  
 
City Manager 
 
By:                          N/A  
       M.H. Johansson, City Manager 
 
Date Signed:  
 
 
If Council approval is required:                                                                            
 
 
By:     
      Donald O. Burnette, Mayor 
 
Date Signed:  
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Affirmed: 
 
 
   
Robin L. Fenwick, CMC, City Clerk 
 
 
Date Signed:  
 

 



CITY COUNCIL AGENDA ITEM
  

REQUESTED COUNCIL MEETING DATE 03/20/2018

Consent item: Yes 

SUBJECT: (B8) Concurrency and Fair-Share Agreement for the Port Orange Gateway 
Center Lot 3A Site Plan - Case No. 17-80000007

DEPARTMENT: Community Development

GOAL: 2 - Infrastructure

RECOMMENDED MOTION: Move to approve the Concurrency and Fair-Share 
Agreement for Port Orange Gateway Center Lot 3A Site Plan

SUMMARY: The Gateway Center Lot 3A multi-tenant building is proposed to be located 
on the north side of Town Dunlawton Avenue, west of Chick-fil-A. The proposed 
Concurrency Fair-Share Agreement has been prepared in conjunction with the site plan 
for the development of 10,250 square-foot multi-tenant building on approximately 2.06 
acres, along with associated on-site improvements. 

The Traffic Impact Analysis (TIA) completed by LTG Engineering & Planning, projects 
impact to the Williamson/Taylor intersection, Taylor Road, and Williamson Boulevard 
upon completion of the development. Based on the TIA prepared, the owner is required 
to make a $28,737 fair-share mitigation payment for the 37 PM peak hour trips 
generated per day from the development. The Concurrency and Fair-Share Agreement 
is to document the number of vested trips being used by the proposed 10,250 square-
foot multi-tenant building and to mitigate the impact of the new traffic generated from 
the development. The fair-share mitigation payment will be credited towards the 
Yorktowne Boulevard Extension and Summer Trees Road projects. The Concurrency 
and Fair-Share Agreement has been executed by the property owner and is attached 
for review. 

Project No.:   Funding Account No.:  

ATTACHMENTS: 

1. Concurrency & Fair Share Agreement for Lot 3A Concurrency & Fair Share Lot 
3A.pdf

2. Exhibit A-1 & A-2 to Concurrency & Fair Share 
Agreement

Exhibit A-1 & A-2 Lot 3A.pdf

3. Exhibit B-1 to Concurrency & Fair Share 
Agreement

Exhibit B-1 Lot 3A.pdf

Penelope Cruz Created/Initiated - 02/08/2018



Tim Burman Approved - 02/08/2018
Shannon Balmer Approved - 02/14/2018
Jake Johansson Approved - 02/16/2018
Robin Fenwick Final Approval - 02/16/2018
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CONCURRENCY AND FAIR SHARE AGREEMENT 

(Transportation) 

 

 This Concurrency and Fair Share Agreement (the "Agreement") made and entered into 

this ____ day of _________________, 2018, by and between CITY OF PORT ORANGE, 

FLORIDA, a Chartered Florida Municipality located in Volusia County, Florida, 1000 City 

Center Circle, Port Orange, Florida 32129 (the "City"); and 2017 YORKTOWN PORT 

ORANGE LLC, a Florida limited liability company whose address is 151 Sawgrass Corners 

Drive, Suite 202, Ponte Vedra Beach, Florida 32082 (the "Developer"). 

 

RECITALS 

 

 WHEREAS, attached to this Concurrency and Fair Share Agreement (“Agreement”), are 

exhibits describing in greater detail the parties hereto, real property, traffic study and 

transportation improvements which are referenced throughout this Agreement.  The parties agree 

that all attached exhibits have been reviewed and previously approved by the parties and their 

respective professional consultants, and all cumulative information set forth or otherwise 

referenced therein is deemed incorporated herein by reference; and 

 

  WHEREAS, unless otherwise stated, the Developer is the owner of the real property 

described within the Project Data on the attached Exhibits “A-1” and “A-2” (the “Project”); 

Developer desires to permit, develop and, if appropriate, plat the real property described and, in 

addition to other requirements, is seeking to comply with the City's concurrency and 

proportionate fair share requirements for roads/traffic circulation under Chapters 4 and 21 of the 

City's Land Development Code ("Traffic Concurrency"); and  

 

 WHEREAS, Developer desires to develop a multi-tenant commercial unit on 

approximately Two (2.0) acres of real property more particularly described in Exhibit “B-1,” 

attached hereto and incorporated herein by reference (Port Orange Gateway Center Lot 3A), 

which will generate 39 P.M. Peak Hour Trips; 

 

 WHEREAS, the transportation improvements ("Concurrency Improvements") described 

in the attached Exhibits are required in order for the Project to meet minimum concurrency 

requirements for roads/traffic circulation to support the proposed Project(s) or, in the alternative, 

said Concurrency Improvements have been identified as mitigating existing transportation 

deficiencies within the area impacted by the Project; and 

 

 WHEREAS, the City and the Developer agree that the new capacity created by the 

Concurrency Improvements may not be the actual excess capacity of the roadway, due to the 

need to account for vested trips, pursuant to the City's Land Development Code, from previously 

approved, but unbuilt, developments; and 

Document Prepared by: 

Shannon K. Balmer,  

Assistant City Attorney 

City of Port Orange 

1000 City Center Circle 

Port Orange, Florida 32129 

 



 
Port Orange Gateway Lot 3 Replat 

Project No. 17-80000007 

CA5937 
BC/MTR 5.13.2014; Rev. SKB 1.23.2018 

 

 2 

 

 WHEREAS, the City has constructed or anticipates construction of Concurrency 

Improvements as set forth in the attached Exhibits;  

 

 NOW, THEREFORE, in consideration of the mutual covenants contained herein and 

other valuable considerations, the receipt and sufficiency of which are hereby acknowledged, the 

City and Developer, hereby agree as follows: 

 

1.  Incorporation of Recitals. The presumptions and facts stated above in the recitals are 

incorporated by reference herein and deemed by the parties to be true, correct and 

constitute a material part of this Agreement. 

 

2.  Offsite Construction. The City agrees to construct, or to have constructed, the 

"Concurrency Improvements." Construction of the Concurrency Improvements will 

commence and be complete to meet concurrency requirements or mitigate transportation 

deficiencies within the Project area, in accordance with Chapter 4 of the City’s Land 

Development Code, unless delay is caused for reasons outside of City's control, in which 

case construction will commence as soon as is reasonably practical. The City, or its 

designee, will be responsible for the design of the Concurrency Improvements, which 

design will be in accordance with the illustration shown on the Exhibit(s).  All planning, 

permitting, and construction will be subject to the review and approval by the Florida 

Department of Transportation and, if applicable, the County of Volusia, and will comply 

with the standards and requirements established by the appropriate governmental entities.  

Developer will have no responsibility for maintenance or upkeep of the Concurrency 

Improvements.  

 

3. For purposes of this Agreement, "reasons outside of City's control" shall mean: delays or 

stoppage caused by acts of God, war, inability to obtain labor or materials or reasonable 

substitutes therefore, inability to receive governmental permits and approvals newly 

enacted governmental regulations or controls, the application of existing regulations or 

controls in a manner which City could not have foreseen or other similar matters or 

causes. 

 

4.  Payment of Fair Share Assessment Amount. In connection with the City's construction 

of the Concurrency Improvements, Developer shall pay to the City a fair share 

assessment, hereinafter the "Fair Share Payment."  The "Fair Share Payment" shall be an 

amount determined by multiplying: A) the City's share of the total construction costs for 

the Concurrency Improvements; by B) the "Developer's Fair Share Percentage."  The 

"Developer's Fair Share Percentage" shall be a percentage determined by a fraction, the 

numerator of which shall be the number of peak hour directional trips allocated to the 

Project(s), and the denominator of which shall be the total peak hour directional trips 

provided by the Concurrency Improvements.  This percentage shall then be multiplied by 

the City's cost of construction of the required Concurrency Improvements.  The City's 

total construction cost shall include the actual expenses associated with the design, 

permitting, right-of-way acquisition, administration, and construction of the Concurrency 
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Improvements, plus interest, if any, incurred by the City for funding the Developer's Fair 

Share Percentage of the Concurrency Improvements.   

 

5. Developer Payment.  The Developer herewith agrees to pay the Fair Share Payment to 

the City in the form of a certified check payable to the City of Port Orange in an amount 

as set forth in Development Exhibit “A-2.”  Upon the City’s receipt of the payment from 

the Developer, the funds shall become the property of the City.  The payment must be 

deposited with the City within 30 days of the city council’s approval of this Agreement 

and shall be required prior to the issuance of a Development Order for the Development.  

 

A. To guarantee payment of its fair share, the Developer herewith agrees to pay to 

the City of Port Orange the amount equal to the actual cost plus the carrying cost 

for debt service, if any, of the Fair Share Payment, pursuant to Chapter 21 of the 

Port Orange Land Development Code.  Upon Developer’s deposit of any payment 

with the City, the funds shall become the property of the City. This payment must 

be deposited with the City prior to the issuance of a Development Order for the 

Project.  

 

B.  The City and the Developer acknowledge that other entities, including but not 

limited to the Florida Department of Transportation and the County of Volusia, 

may participate in and contribute financially to one or more Concurrency 

Improvements as referenced herein, and hereinafter “Project Participant.”  In the 

event that a Project Participant reduces the amount of its proposed participation 

resulting in a funding shortfall for the cost of the Concurrency Improvement, then 

the Developer shall be responsible for the increased construction cost to the extent 

of the Developer’s percentage share of the Concurrency Improvement.  The dollar 

amounts reflected on the attached Project Exhibit “A-2” do not include the 

anticipated financial contributions by a Project Participant.  Any adjustment will 

be reflected in the final accounting described in subparagraph (d) below. 

 

C.   The City shall have the right to make one or more adjustments to the amount of 

the deposit based upon increased construction costs and all associated costs of the 

Concurrency Improvements, hereinafter referred to as the “Adjusted Payment”. In 

the event an Adjusted Payment is required by the City, the City shall notify 

Developer in writing and within twenty (20) days thereafter, the Developer shall 

deposit the Adjusted Payment with the City.   

 

D. Upon completion of the construction, the City shall notify the Developer in 

writing of the total project cost.  In the event the Developer’s Payment exceeds 

the Developer’s percentage share of the final construction costs upon completion 

of the Concurrency Improvements, then the Developer may file a written claim 

with the City within ninety (90) calendar days after completion of construction for 

the refund of the overpayment.  In the event that the Developer fails to timely 

claim a refund, then any overpayment shall become the property of the City.  All 
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payments less than or equal to the amount of the final construction costs shall be 

nonrefundable. 

 

6. Vested Rights in Traffic Concurrency. The City agrees that by paying the City the Fair 

Share Payment, and by receiving a Development Order for the Project, Developer will be 

deemed to have satisfied the City's Traffic Concurrency requirements for the Project and 

that the Project shall be fully vested with Traffic Concurrency for purposes of 

development and related Project construction.  

 

7.  Entitlement to Impact Fee Credits. Nothing herein is intended to alter, reduce or 

otherwise waive Developer's right to receive impact fee or capacity credits in connection 

with the Fair Share Payment to the extent that Developer would be entitled to receive 

such credits.  It is the intent of the parties that if it is determined that any portion of the 

road segment where the Concurrency Improvements are to be constructed is eligible for 

impact fee credits under the Volusia County impact fee program, then the City shall not 

object to the Developer seeking a reimbursement from Volusia County to the extent that 

the Developer has paid impact fees in respect to this Phase. 

 

8.  Application of Agreement Limited to the Project.  Nothing herein is intended to bind 

the City in determining the additional trip capacity provided by the construction of the 

Concurrency Improvements beyond that provided to the Project in connection with the 

Fair Share Payment and the City expressly reserves the right to determine such available 

excess capacity for all future developments within its jurisdiction. 

 

9.   Miscellaneous. 

 

 A.  Attorney's Fees.  In the event of litigation to enforce the terms of this Agreement, 

the prevailing party shall be entitled to collect from the other party reasonable 

attorney's fees and costs of suit. 

 

 B. Venue and Choice of Law.  In the event of litigation regarding the terms of this 

Agreement or documents executed as a result of this Agreement, venue of the 

action shall be in Volusia County and Florida law shall apply.  Trial shall be non-

jury for any issues subject to trial. 

 

 C. Waiver.  The waiver by a party of any terms or conditions of this Agreement or 

any breach hereof shall not constitute a waiver of any other term or condition or 

any subsequent breach of this Agreement. 

 

 D. Successors.  This Agreement shall be binding on the parties hereto, their heirs, 

administrators, executors, successors in interest and assigns. 

 

 E. Construction of Contract.  The parties hereto agree that they have all participated 

in the drafting of this Agreement. Therefore, the presumption that any ambiguity 

or vagueness in the construction of this Agreement shall be construed against the 
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drafter shall not apply.  The terms and provisions of the Agreement shall be 

applied equally to each party and the interpretation of the Agreement shall be 

guided by the express intent of the parties as determined by the overall effect of 

the provisions herein. 

 F. Expiration.  This Agreement shall expire after Developer’s payment of the 

Adjusted Payment, if required, based upon the final completed construction cost. 

 

 G. Amendments.  Amendment to this Agreement shall not be effective unless in 

writing and signed by all record title property owners of the land for which the 

amendment is to be applied (but excluding the record title property owners for 

land that is unaffected by the amendment), and the City.  Before amending this 

Agreement, the City shall conduct one or more public hearings.  At the City's 

option, one of these public hearings may be held by the City Planning 

Commission. 

 

 i.  Notice of intent to consider an amendment to this Agreement shall be 

published by the City at the Developer's expense in a newspaper of 

general circulation and readership in Volusia County, Florida. 

 

 ii.  If applicable, notice of intent to consider an amendment shall comply with 

the requirements of Section 166.041(3)(c), Florida Statutes (2017), as 

amended from time to time. 

 

 iii.  The day, time, and place at which the second public hearing will be held 

shall be announced at the first public hearing. 

 

 iv.  Notices of intent to consider an amendment shall specify the location of 

the Property subject to the proposed amendment, the nature of the 

proposed amendment, and such other information as the City Staff shall 

reasonably deem pertinent and appropriate. 

 

 v.  All notices shall specify a place where a copy of the proposed amendment 

can be obtained. 

 

 H. Conflicts.  Developer agrees to be bound by all City codes and ordinances that are 

not in conflict with the provisions of this Agreement. 

 

 I.  Recording.  Developer shall record a copy of this Agreement, at its sole cost and 

expense, with the Public Records of Volusia County, Florida. 

 

 J. Binding Nature and Covenants Running With the Land.  The provisions of this 

Agreement shall be binding upon the parties hereto, and upon all successors in 

interest in the subject real property.  And further, the provisions of this Agreement 

shall constitute covenants running with the land applicable to all of the subject 

real property comprising the referenced, “Project.” 
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 K. Counterparts.  This Agreement may be executed in one or more counterparts, each 

of which shall be deemed to be an original but all of which together shall 

constitute one and the same instrument.  The delivery by facsimile of an executed 

copy of this Agreement shall be deemed valid as if an original signature was 

delivered. 

 

 

 

 

 

 

[REMAINDER OF THIS PAGE LEFT BLANK INTENTIONALLY] 
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 IN WITNESS WHEREOF, the parties affix their signatures and seals on the dates set 

forth below: 

 

WITNESSES:      CITY OF PORT ORANGE, a Florida 

municipal corporation 

      

 

______________________________  By: ________________________________   
Printed Name:             Donald O. Burnette, Mayor 

 

______________________________  Date: _____________________________  
Printed Name:     

 

______________________________  Attest: ____________________________   
Printed Name:       Robin L. Fenwick, CMC, City Clerk  
 

______________________________  Date: ______________________________  
Printed Name:     

         (Corporate Seal) 

 

 

STATE OF FLORIDA  

COUNTY OF VOLUSIA 

 

 The foregoing instrument was acknowledged before me this ______day of January, 2018, 

by Donald O. Burnette, Mayor of the City of Port Orange, a Florida municipal corporation, on 

behalf of the city, and who is personally known to me. 

 

       ____________________________________ 
Notary Public, State of Florida at Large 

Printed Name, Commission Seal and Term Expiration Date   
STATE OF FLORIDA  

COUNTY OF VOLUSIA 

 

 The foregoing instrument was acknowledged before me this ______day of January, 2018, 

by Robin L. Fenwick, City Clerk of the City of Port Orange, a Florida municipal corporation, on 

behalf of the city, and who is personally known to me. 

 

       ____________________________________ 
Notary Public, State of Florida at Large 

Printed Name, Commission Seal and Term Expiration Date  
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2017 YORKTOWN PORT ORANGE 

LLC 

 

WITNESSES: 

 

 

______________________________  By: ________________________________ 

______________________________  Paul S. Ferber, Title Manager 

Printed name   151 Sawgrass Corners Drive, Suite 202 

    Pointe Vedra Beach, Florida 32082 

 

 

 

______________________________ 

______________________________ 

Printed name 

 

 

 

 

STATE OF FLORIDA 

COUNTY OF ST. JOHNS 

 

 The foregoing instrument was acknowledged before me this ______ day of 

____________________, 20___, by PAUL S. FERBER, Title Manager of 2017 Yorktown 

Port Orange LLC, a Florida limited liability company, who is personally known to me and did 

not take an oath. 

 

 

 

       (Seal)  

       __________________________________ 
       Notary Public, State of Florida at Large 

       Printed name, commission and expiration of commission term: 
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CONCURRENCY AND FAIR SHARE AGREEMENT 

(Transportation) 

 

 This Concurrency and Fair Share Agreement (the "Agreement") made and entered into 

this ____ day of _________________, 2018, by and between CITY OF PORT ORANGE, 

FLORIDA, a Chartered Florida Municipality located in Volusia County, Florida, 1000 City 

Center Circle, Port Orange, Florida 32129 (the "City"); TARGET CORPORATION, Attn: 

Real Estate Portfolio Management (T-1795), 1000 Nicolet Mall, TPN-12H, Minneapolis, MN 

55403, (the "Property Owner") and 2017 YORKTOWN PORT ORANGE LLC, a Florida 

limited liability company whose address is 151 Sawgrass Corners Drive, Suite 202, Ponte Vedra 

Beach, Florida 32082 (the "Developer"). 

 

RECITALS 

 

 WHEREAS, attached to this Concurrency and Fair Share Agreement (“Agreement”), are 

exhibits describing in greater detail the parties hereto, real property, traffic study and 

transportation improvements which are referenced throughout this Agreement.  The parties agree 

that all attached exhibits have been reviewed and previously approved by the parties and their 

respective professional consultants, and all cumulative information set forth or otherwise 

referenced therein is deemed incorporated herein by reference; and 

 

  WHEREAS, unless otherwise stated, the Target Corporation is the owner of the real 

property described as Project Data on the attached Exhibits “A-1” and “A-2” and Developer 

desires to permit, develop and, if appropriate, plat the real property for the Project(s); and, in 

addition to other requirements, is seeking to comply with the City's concurrency and 

proportionate fair share requirements for roads/traffic circulation under Chapters 4 and 21 of the 

City's Land Development Code ("Traffic Concurrency"); and  

 

 WHEREAS, Developer desires to develop a multi-tenant commercial unit on 

approximately Two (2.0) acres of real property more particularly described in Exhibit “B-1,” 

attached hereto and incorporated herein by reference (Port Orange Gateway Center Lot 3A), 

which will generate 39 P.M. Peak Hour Trips; 

 

 WHEREAS, the transportation improvements ("Concurrency Improvements") described 

in the attached Exhibits are required in order for the Project(s) to meet minimum concurrency 

requirements for roads/traffic circulation to support the proposed Project(s) or, in the alternative, 

said Concurrency Improvements have been identified as mitigating existing transportation 

deficiencies within the area impacted by the Project; and 

 

 WHEREAS, the City and the Developer agree that the new capacity created by the 

Concurrency Improvements may not be the actual excess capacity of the roadway, due to the 

Document Prepared by: 

Shannon K. Balmer,  

Assistant City Attorney 

City of Port Orange 

1000 City Center Circle 

Port Orange, Florida 32129 
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need to account for vested trips, pursuant to the City's Land Development Code, from previously 

approved, but unbuilt, developments; and 

 

 WHEREAS, the City has constructed or anticipates construction of Concurrency 

Improvements as set forth in the attached Exhibits;  

 

 NOW, THEREFORE, in consideration of the mutual covenants contained herein and 

other valuable considerations, the receipt and sufficiency of which are hereby acknowledged, the 

City and Developer, hereby agree as follows: 

 

1.  Incorporation of Recitals. The presumptions and facts stated above in the recitals are 

incorporated by reference herein and deemed by the parties to be true, correct and 

constitute a material part of this Agreement. 

 

2.  Offsite Construction. The City agrees to construct, or to have constructed, the 

"Concurrency Improvements." Construction of the Concurrency Improvements will 

commence and be complete to meet concurrency requirements or mitigate transportation 

deficiencies within the Project area, in accordance with Chapter 4 of the City’s Land 

Development Code, unless delay is caused for reasons outside of City's control, in which 

case construction will commence as soon as is reasonably practical. The City, or its 

designee, will be responsible for the design of the Concurrency Improvements, which 

design will be in accordance with the illustration shown on the Exhibit(s).  All planning, 

permitting, and construction will be subject to the review and approval by the Florida 

Department of Transportation and, if applicable, the County of Volusia, and will comply 

with the standards and requirements established by the appropriate governmental entities.  

Developer will have no responsibility for maintenance or upkeep of the Concurrency 

Improvements.  

 

3. For purposes of this Agreement, "reasons outside of City's control" shall mean: delays or 

stoppage caused by acts of God, war, inability to obtain labor or materials or reasonable 

substitutes therefore, inability to receive governmental permits and approvals newly 

enacted governmental regulations or controls, the application of existing regulations or 

controls in a manner which City could not have foreseen or other similar matters or 

causes. 

 

4.  Payment of Fair Share Assessment Amount. In connection with the City's construction 

of the Concurrency Improvements, Developer shall pay to the City a fair share 

assessment, hereinafter the "Fair Share Payment."  The "Fair Share Payment" shall be an 

amount determined by multiplying: A) the City's share of the total construction costs for 

the Concurrency Improvements; by B) the "Developer's Fair Share Percentage."  The 

"Developer's Fair Share Percentage" shall be a percentage determined by a fraction, the 

numerator of which shall be the number of peak hour directional trips allocated to the 

Project(s), and the denominator of which shall be the total peak hour directional trips 

provided by the Concurrency Improvements.  This percentage shall then be multiplied by 

the City's cost of construction of the required Concurrency Improvements.  The City's 

total construction cost shall include the actual expenses associated with the design, 
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permitting, right-of-way acquisition, administration, and construction of the Concurrency 

Improvements, plus interest, if any, incurred by the City for funding the Developer's Fair 

Share Percentage of the Concurrency Improvements.   

 

5. Developer Payment.  The Developer herewith agrees to pay the Fair Share Payment to 

the City in the form of a certified check payable to the City of Port Orange in an amount 

as set forth in Development Exhibit “A-2.”  Upon the City’s receipt of the payment from 

the Developer, the funds shall become the property of the City.  The payment must be 

deposited with the City within 30 days of the city council’s approval of this Agreement 

and shall be required prior to the issuance of a Development Order for the Development.  

 

A. To guarantee payment of its fair share, the Developer herewith agrees to pay to 

the City of Port Orange the amount equal to the actual cost plus the carrying cost 

for debt service, if any, of the Fair Share Payment, pursuant to Chapter 21 of the 

Port Orange Land Development Code.  Upon Developer’s deposit of any payment 

with the City, the funds shall become the property of the City. This payment must 

be deposited with the City prior to the issuance of a Development Order for the 

Project.  

 

B.  The City and the Developer acknowledge that other entities, including but not 

limited to the Florida Department of Transportation and the County of Volusia, 

may participate in and contribute financially to one or more Concurrency 

Improvements as referenced herein, and hereinafter “Project Participant.”  In the 

event that a Project Participant reduces the amount of its proposed participation 

resulting in a funding shortfall for the cost of the Concurrency Improvement, then 

the Developer shall be responsible for the increased construction cost to the extent 

of the Developer’s percentage share of the Concurrency Improvement.  The dollar 

amounts reflected on the attached Project Exhibit “A-2” do not include the 

anticipated financial contributions by a Project Participant.  Any adjustment will 

be reflected in the final accounting described in subparagraph (d) below. 

 

C.   The City shall have the right to make one or more adjustments to the amount of 

the deposit based upon increased construction costs and all associated costs of the 

Concurrency Improvements, hereinafter referred to as the “Adjusted Payment”. In 

the event an Adjusted Payment is required by the City, the City shall notify 

Developer in writing and within twenty (20) days thereafter, the Developer shall 

deposit the Adjusted Payment with the City.   

 

D. Upon completion of the construction, the City shall notify the Developer in 

writing of the total project cost.  In the event the Developer’s Payment exceeds 

the Developer’s percentage share of the final construction costs upon completion 

of the Concurrency Improvements, then the Developer may file a written claim 

with the City within ninety (90) calendar days after completion of construction for 

the refund of the overpayment.  In the event that the Developer fails to timely 

claim a refund, then any overpayment shall become the property of the City.  All 
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payments less than or equal to the amount of the final construction costs shall be 

nonrefundable. 

 

6. Vested Rights in Traffic Concurrency. The City agrees that by paying the City the Fair 

Share Payment, and by receiving a Development Order for the Project, Developer will be 

deemed to have satisfied the City's Traffic Concurrency requirements for the Project and 

that the Project shall be fully vested with Traffic Concurrency for purposes of 

development and related Project construction.  

 

7.  Entitlement to Impact Fee Credits. Nothing herein is intended to alter, reduce or 

otherwise waive Developer's right to receive impact fee or capacity credits in connection 

with the Fair Share Payment to the extent that Developer would be entitled to receive 

such credits.  It is the intent of the parties that if it is determined that any portion of the 

road segment where the Concurrency Improvements are to be constructed is eligible for 

impact fee credits under the Volusia County impact fee program, then the City shall not 

object to the Developer seeking a reimbursement from Volusia County to the extent that 

the Developer has paid impact fees in respect to this Phase. 

 

8.  Application of Agreement Limited to the Project.  Nothing herein is intended to bind 

the City in determining the additional trip capacity provided by the construction of the 

Concurrency Improvements beyond that provided to the Project in connection with the 

Fair Share Payment and the City expressly reserves the right to determine such available 

excess capacity for all future developments within its jurisdiction. 

 

9.   Miscellaneous. 

 

 A.  Attorney's Fees.  In the event of litigation to enforce the terms of this Agreement, 

the prevailing party shall be entitled to collect from the other party reasonable 

attorney's fees and costs of suit. 

 

 B. Venue and Choice of Law.  In the event of litigation regarding the terms of this 

Agreement or documents executed as a result of this Agreement, venue of the 

action shall be in Volusia County and Florida law shall apply.  Trial shall be non-

jury for any issues subject to trial. 

 

 C. Waiver.  The waiver by a party of any terms or conditions of this Agreement or 

any breach hereof shall not constitute a waiver of any other term or condition or 

any subsequent breach of this Agreement. 

 

 D. Successors.  This Agreement shall be binding on the parties hereto, their heirs, 

administrators, executors, successors in interest and assigns. 

 

 E. Construction of Contract.  The parties hereto agree that they have all participated 

in the drafting of this Agreement. Therefore, the presumption that any ambiguity 

or vagueness in the construction of this Agreement shall be construed against the 

drafter shall not apply.  The terms and provisions of the Agreement shall be 



Port Orange Gateway Lot 3 Replat 

Project No. 17-80000007 

CA5937 
BC/MTR 5.13.2014; Rev. SKB 1.23.2018 

 

 5 

applied equally to each party and the interpretation of the Agreement shall be 

guided by the express intent of the parties as determined by the overall effect of 

the provisions herein. 

 F. Expiration.  This Agreement shall expire after Developer’s payment of the 

Adjusted Payment, if required, based upon the final completed construction cost. 

 

 G. Amendments.  Amendment to this Agreement shall not be effective unless in 

writing and signed by all record title property owners of the land for which the 

amendment is to be applied (but excluding the record title property owners for 

land that is unaffected by the amendment), and the City.  Before amending this 

Agreement, the City shall conduct one or more public hearings.  At the City's 

option, one of these public hearings may be held by the City Planning 

Commission. 

 

 i.  Notice of intent to consider an amendment to this Agreement shall be 

published by the City at the Developer's expense in a newspaper of 

general circulation and readership in Volusia County, Florida. 

 

 ii.  If applicable, notice of intent to consider an amendment shall comply with 

the requirements of Section 166.041(3)(c), Florida Statutes (2017), as 

amended from time to time. 

 

 iii.  The day, time, and place at which the second public hearing will be held 

shall be announced at the first public hearing. 

 

 iv.  Notices of intent to consider an amendment shall specify the location of 

the Property subject to the proposed amendment, the nature of the 

proposed amendment, and such other information as the City Staff shall 

reasonably deem pertinent and appropriate. 

 

 v.  All notices shall specify a place where a copy of the proposed amendment 

can be obtained. 

 

 H. Conflicts.  Developer agrees to be bound by all City codes and ordinances that are 

not in conflict with the provisions of this Agreement. 

 

 I.  Recording.  Developer shall record a copy of this Agreement, at its sole cost and 

expense, with the Public Records of Volusia County, Florida. 

 

 J. Binding Nature and Covenants Running With the Land.  The provisions of this 

Agreement shall be binding upon the parties hereto, and upon all successors in 

interest in the subject real property.  And further, the provisions of this Agreement 

shall constitute covenants running with the land applicable to all of the subject 

real property comprising the referenced, “Project.” 

 K. Counterparts.  This Agreement may be executed in one or more counterparts, each 

of which shall be deemed to be an original but all of which together shall 
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constitute one and the same instrument.  The delivery by facsimile of an executed 

copy of this Agreement shall be deemed valid as if an original signature was 

delivered. 

 

 

 

 

 

 

[REMAINDER OF THIS PAGE LEFT BLANK INTENTIONALLY] 
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 IN WITNESS WHEREOF, the parties affix their signatures and seals on the dates set 

forth below: 

 

WITNESSES:      CITY OF PORT ORANGE, a Florida 

municipal corporation 

      

 

______________________________  By: ________________________________   
Printed Name:             Donald O. Burnette, Mayor 

 

______________________________  Date: _____________________________  
Printed Name:     

 

______________________________  Attest: ____________________________   
Printed Name:       Robin L. Fenwick, CMC, City Clerk  
 

______________________________  Date: ______________________________  
Printed Name:     

         (Corporate Seal) 

 

 

STATE OF FLORIDA  

COUNTY OF VOLUSIA 

 

 The foregoing instrument was acknowledged before me this ______day of January, 2018, 

by Donald O. Burnette, Mayor of the City of Port Orange, a Florida municipal corporation, on 

behalf of the city, and who is personally known to me. 

 

       ____________________________________ 
Notary Public, State of Florida at Large 

Printed Name, Commission Seal and Term Expiration Date   
STATE OF FLORIDA  

COUNTY OF VOLUSIA 

 

 The foregoing instrument was acknowledged before me this ______day of January, 2018, 

by Robin L. Fenwick, City Clerk of the City of Port Orange, a Florida municipal corporation, on 

behalf of the city, and who is personally known to me. 

 

       ____________________________________ 
Notary Public, State of Florida at Large 

Printed Name, Commission Seal and Term Expiration Date  
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2017 YORKTOWN PORT ORANGE 

LLC 

 

WITNESSES: 

 

 

______________________________  By: ________________________________ 

______________________________  Paul S. Ferber, Title Manager 

Printed name   151 Sawgrass Corners Drive, Suite 202 

    Pointe Vedra Beach, Florida 32082 

 

 

 

______________________________ 

______________________________ 

Printed name 

 

 

 

 

STATE OF FLORIDA 

COUNTY OF ST. JOHNS 

 

 The foregoing instrument was acknowledged before me this ______ day of 

____________________, 20___, by PAUL S. FERBER, Title Manager of 2017 Yorktown 

Port Orange LLC, a Florida limited liability company, who is personally known to me and did 

not take an oath. 

 

 

 

       (Seal)  

       __________________________________ 
       Notary Public, State of Florida at Large 

       Printed name, commission and expiration of commission term: 
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      TARGET CORPORATION 

 

WITNESSES: 

 

 

______________________________ By: __________________________________ 

______________________________ Name: ________________________________ 

Printed name     Its: ________________________________ 

   1000 Nicolet Mall, TPN-12H 

   Minneapolis, MN 55403 

 

 

 

______________________________ 

______________________________ 

Printed name 

 

 

 

 

STATE OF MINNESOTA 

COUNTY OF HENNEPIN 

 

 The foregoing instrument was acknowledged before me this ____ day of 

______________, 20___, by _________________________, 

______________________________ of Target Corporation, a Minnesota corporation, who is 

personally known to me and did not take an oath. 

 

 

 

 

 

       (Seal)  

       __________________________________ 

       Notary Public 
       Printed name, commission and expiration of commission term 



CITY COUNCIL AGENDA ITEM
  

REQUESTED COUNCIL MEETING DATE 03/20/2018

Consent item: No 

SUBJECT: (B9) Approval of Utility Billing Write-offs

DEPARTMENT: Finance

GOAL: 

RECOMMENDED MOTION: Move to approve the finance director writing off as 
uncollectible the attached accounts.

SUMMARY: Request permission to write-off $28,143.06 of renter utility accounts and 
$9,036.62 of owner utility accounts as uncollectible. 

Project No.:   Funding Account No.:  

ATTACHMENTS: 

1. 3.20.18 Final Write off File 3.20.18 Final Write off File.pdf

Tracey Riehm Created/Initiated - 02/27/2018
Tracey Riehm Approved - 03/07/2018
Margaret Roberts Approved - 03/07/2018
Shannon Balmer Approved - 03/07/2018
Jake Johansson Approved - 03/08/2018
Robin Fenwick Final Approval - 03/08/2018



# Customer ID Termination Date Amt of Write-off Notes Collection Activity Key Explanation

Renter Accounts

1 141201 5509 WILLIAMSON 5/23/2017 0.90$                    In-House Collections = Bills and Letters were sent to Customers from Customer Service

2 168805 9 NORTHWOOD 10/18/2016 5.73$                    In-House Collections Balances are under $50

3 171539 980 CANALVIEW 11/29/2016 5.82$                    In-House Collections

4 124059 1359 ANA MARIA 8/2/2016 5.91$                    In-House Collections

5 169519 823 KOKOMO 11/29/2016 6.22$                    In-House Collections

6 130151 3554 FOREST BRANCH 11/14/2016 6.76$                    In-House Collections

7 170189 513 COMMONWEALTH 1/18/2017 7.14$                    In-House Collections

8 163635 582 TAYLOR 7/31/2017 7.15$                    In-House Collections

9 171255 3537 FOREST BRANCH 6/15/2017 7.41$                    In-House Collections

10 165005 4470 TUMBLEWEED 3/21/2017 8.52$                    In-House Collections

11 172827 130 MOONSTONE 1/11/2017 8.60$                    In-House Collections

12 56847 3780 CLYDE MORRIS 6/7/2017 9.38$                    In-House Collections

13 110753 97 MOONSTONE 7/14/2017 10.30$                  In-House Collections

14 156755 4729 CHARDONNAY 2/1/2017 11.26$                  In-House Collections

15 154487 5344 CORDGRASS BEND 3/6/2017 11.94$                  In-House Collections

16 122349 6005 SAWGRASS POINT 7/3/2017 12.19$                  In-House Collections

17 173151 5635 KNOX 9/22/2017 12.39$                  In-House Collections

18 169563 3960 WILLOW TRAIL RUN 2/22/2017 13.14$                  In-House Collections

19 169551 1936 COVE POINT 8/17/2016 14.18$                  In-House Collections

20 159687 6022 DALFORD 5/12/2017 14.46$                  In-House Collections

21 165331 1166 VIKING 1/30/2017 15.51$                  In-House Collections

22 166605 63 GREENWAY 11/15/2016 18.16$                  In-House Collections

23 82545 5609 ISABELLE 5/25/2017 19.33$                  In-House Collections

24 155993 993 STONYBROOK 2/28/2017 19.39$                  In-House Collections

25 160431 5104 ISABELLE 8/17/2016 19.77$                  In-House Collections

26 115393 403 WILLOW 5/18/2017 20.02$                  In-House Collections

27 169659 3780 CLYDE MORRIS 10/18/2016 21.28$                  In-House Collections

28 174547 5204 RIDGEWOOD 5/15/2017 22.26$                  In-House Collections

29 167971 4847 ORANGE 7/27/2017 23.38$                  In-House Collections

30 167953 704 BRANCH 9/29/2017 23.71$                  In-House Collections

31 151739 1252 SPARTON 1/3/2017 23.99$                  In-House Collections

32 146943 5791 WOODCLIFF 10/5/2016 25.25$                  In-House Collections

33 162123 980 CANALVIEW 11/1/2016 25.40$                  In-House Collections

34 61521 221 TROPIC 11/11/2016 26.83$                  In-House Collections

35 174931 187 WALTON 9/20/2017 26.86$                  In-House Collections

36 171717 1005 FOX TRACE 8/1/2017 27.02$                  In-House Collections

37 87977 35 TIMBER 9/19/2016 28.05$                  In-House Collections

38 152257 3780 CLYDE MORRIS 8/10/2016 28.71$                  In-House Collections

39 166121 151 ORCHID 12/6/2016 28.98$                  In-House Collections

40 166793 3780 CLYDE MORRIS 5/8/2017 29.28$                  In-House Collections

41 163305 901 STONYBROOK 7/28/2017 29.32$                  In-House Collections

42 169707 5486 BAYSHORE 7/11/2017 29.48$                  In-House Collections

43 170151 580 TAYLOR 3/1/2017 29.56$                  In-House Collections

44 171785 216 ORCHARD 1/17/2017 29.77$                  In-House Collections

45 169831 216 ORCHARD 10/18/2016 31.87$                  In-House Collections

46 163159 321 ACACIA 11/7/2016 31.91$                  In-House Collections

47 32237 1304 COSTA DEL SOL 3/1/2017 32.01$                  In-House Collections

48 137051 980 CANALVIEW 3/6/2017 32.16$                  In-House Collections

49 168171 1363 DEXTER 9/16/2016 32.26$                  In-House Collections

50 162945 5619 JAMES 4/10/2017 32.94$                  In-House Collections

51 172455 420 PALM CASTLE 2/8/2017 32.97$                  In-House Collections

52 156549 3780 CLYDE MORRIS 5/18/2017 33.29$                  In-House Collections

53 168373 5616 RIDGEWOOD 6/15/2017 34.71$                  In-House Collections

 Location Address



# Customer ID Termination Date Amt of Write-off Notes Collection Activity Key Explanation Location Address

54 171931 5249 PINELAND 11/3/2016 35.17$                  In-House Collections

55 99359 1370 DEXTER 8/29/2016 37.89$                  In-House Collections

56 84809 1806 CRANE POINT 1/31/2017 38.04$                  In-House Collections

57 164933 11 SPRINGWOOD 7/10/2017 38.25$                  In-House Collections

58 157171 4552 ROCKLEDGE 11/10/2016 38.48$                  In-House Collections

59 155863 213 HOWES 9/1/2016 39.67$                  In-House Collections

60 171215 3780 CLYDE MORRIS 6/7/2017 40.00$                  In-House Collections

61 174115 5412 WOOD 6/5/2017 40.44$                  In-House Collections

62 152573 3534 FOREST BRANCH 7/31/2017 40.74$                  In-House Collections

63 105325 212 ORCHARD 3/21/2017 41.34$                  In-House Collections

64 151075 979 BRAMBLE BUSH 12/1/2016 41.77$                  In-House Collections

65 167861 925 ORANGE 10/4/2016 43.85$                  In-House Collections

66 164161 1398 HARNDEN 11/23/2016 44.56$                  In-House Collections

67 114127 357 KUMQUAT 9/1/2017 44.58$                  In-House Collections

68 56427 5592 LANCEWOOD 8/4/2016 44.82$                  In-House Collections

69 164287 509 COMMONWEALTH 9/14/2016 45.13$                  In-House Collections

70 167927 3960 OAK TRAIL RUN 9/27/2016 45.26$                  In-House Collections

71 162589 5082 ORANGE 7/24/2017 46.28$                  In-House Collections

72 133717 187 WALTON 11/14/2016 46.62$                  In-House Collections

73 126445 407 OAK 11/16/2016 46.98$                  In-House Collections

74 133103 90 HOWES 2/28/2017 47.24$                  In-House Collections

75 161809 3959 NOVA 4/10/2017 49.63$                  In-House Collections

76 154081 5111 TAYLOR 10/26/2016 49.67$                  In-House Collections

77 171101 957 BRAMBLE BUSH 9/26/2017 49.73$                  In-House Collections

78 166093 824 LAKELAND 4/27/2016 51.27$                  Collection  Agency = Accounts returned from collection agency as uncollectible.

79 168385 420 PALM CASTLE 8/2/2016 51.74$                  Collection  Agency

80 157705 6048 DALFORD 1/11/2016 53.11$                  Collection  Agency

81 170787 3780 CLYDE MORRIS 10/28/2016 53.35$                  Collection  Agency

82 88257 27 PALM CASTLE 8/21/2015 53.70$                  Collection  Agency

83 166625 813 SUGAR HOUSE 5/10/2016 54.27$                  Collection  Agency

84 143883 271 PALM CASTLE 10/23/2015 56.01$                  Collection  Agency

85 167517 423 LESLIE 2/8/2016 56.38$                  Collection  Agency

86 163767 212 ORCHARD 1/6/2016 57.31$                  Collection  Agency

87 136403 805 LOUISVILLE 12/7/2016 58.36$                  Collection  Agency

88 110867 1450 MADELINE 12/2/2016 59.60$                  Collection  Agency

89 164239 6071 RED STAG 2/1/2016 61.28$                  Collection  Agency

90 149237 6193 SEQUOIA 12/19/2015 63.45$                  Collection  Agency

91 166313 270 PALM CASTLE 8/2/2016 63.60$                  Collection  Agency

92 120885 6110 PHEASANT RIDGE 8/20/2015 67.31$                  Collection  Agency

93 170865 1271 VAGABOND 12/16/2016 67.65$                  Collection  Agency

94 153367 5443 EAGLE CLAW 11/3/2016 68.14$                  Collection  Agency

95 143787 570 COMMONWEALTH 9/12/2015 68.33$                  Collection  Agency

96 170893 3007 OAK HAMMOCK 9/26/2016 69.00$                  Collection  Agency

97 169495 3547 FOREST BRANCH 12/5/2016 69.36$                  Collection  Agency

98 168905 236 ORCHARD 12/2/2016 70.41$                  Collection  Agency

99 158079 3780 CLYDE MORRIS 1/22/2016 70.68$                  Collection  Agency

100 161347 980 CANALVIEW 4/14/2016 71.83$                  Collection  Agency

101 84395 217 SKIPPER 12/1/2016 72.01$                  Collection  Agency

102 162857 1076 YORK 4/15/2016 72.72$                  Collection  Agency

103 162297 3960 OAK TRAIL RUN 10/23/2015 73.90$                  Collection  Agency

104 155235 5408 OATES 1/19/2015 75.88$                  Collection  Agency

105 156953 5657 ISABELLE 8/7/2015 76.88$                  Collection  Agency

106 162333 1084 DONNELL 5/12/2016 79.54$                  Collection  Agency

107 143465 5273 ROGERS 7/11/2015 79.62$                  Collection  Agency



# Customer ID Termination Date Amt of Write-off Notes Collection Activity Key Explanation Location Address

108 148977 345 BANYAN 9/23/2016 81.99$                  Collection  Agency

109 119105 616 ORANGE 10/15/2016 82.57$                  Collection  Agency

110 166977 5359 CHRISTIANCY 10/18/2016 84.43$                  Collection  Agency

111 50929 5786 RIDGEWOOD 2/23/2016 84.78$                  Collection  Agency

112 167083 62 RAINTREE 4/8/2016 84.75$                  Collection  Agency

113 141171 3780 CLYDE MORRIS 1/15/2016 85.82$                  Collection  Agency

114 69197 5628 FINLEY 11/7/2016 88.70$                  Collection  Agency

115 136263 5272 ISABELLE 7/8/2015 89.36$                  Collection  Agency

116 171245 114 MOONSTONE 10/18/2016 89.51$                  Collection  Agency

117 67141 3960 WILLOW TRAIL RUN 5/5/2016 90.43$                  Collection  Agency

118 168383 3548 FOREST BRANCH 2/29/2016 91.17$                  Collection  Agency

119 164191 4653 SECRET RIVER 8/22/2016 92.02$                  Collection  Agency

120 92215 3780 CLYDE MORRIS 4/15/2016 92.62$                  Collection  Agency

121 137675 6716 MERRYVALE 1/5/2016 95.96$                  Collection  Agency

122 166461 227 BRITTANY 12/2/2016 97.46$                  Collection  Agency

123 151055 5475 TAYLOR 4/19/2016 100.71$               Collection  Agency

124 155777 36 TROPIC 9/30/2015 103.06$               Collection  Agency

125 140411 470 MERRIMAC 7/28/2015 103.27$               Collection  Agency

126 72009 1128 BUTTON BUSH 12/14/2016 103.81$               Collection  Agency

127 168625 5408 DUBOIS 9/28/2016 103.96$               Collection  Agency

128 167965 3547 FOREST BRANCH 4/18/2016 104.25$               Collection  Agency

129 160463 1801 DEER SPRINGS 8/4/2015 104.38$               Collection  Agency

130 107157 2 PALM 10/18/2016 107.24$               Collection  Agency

131 170261 416 LAFAYETTE 12/28/2016 109.78$               Collection  Agency

132 126841 6043 WHISPERING TREES 5/17/2016 109.94$               Collection  Agency

133 129053 404 ACACIA 2/19/2016 110.31$               Collection  Agency

134 124467 1450 MADELINE 10/17/2015 111.48$               Collection  Agency

135 82387 6382 LONGLAKE 7/21/2015 114.36$               Collection  Agency

136 96677 343 BANYAN 1/7/2016 114.45$               Collection  Agency

137 169345 131 SAND PEBBLE 11/1/2016 117.15$               Collection  Agency

138 159401 1130 CRYSTAL CREEK 12/31/2015 117.48$               Collection  Agency

139 159271 3960 OAK TRAIL RUN 11/7/2015 118.36$               Collection  Agency

140 121135 115 ORCHID 11/18/2015 119.74$               Collection  Agency

141 168001 6722 FERRI 4/1/2016 120.07$               Collection  Agency

142 87807 309 HERBERT 10/28/2016 122.79$               Collection  Agency

143 144709 1137 GREENBRIAR 10/7/2016 123.64$               Collection  Agency

144 121429 5583 MILES 7/3/2015 123.82$               Collection  Agency

145 24445 5644 ROGERS 11/1/2016 123.83$               Collection  Agency

146 61965 100 CAROLYN 10/28/2016 124.84$               Collection  Agency

147 169619 10 LAWRENCE 9/7/2016 126.33$               Collection  Agency

148 164581 1137 GREENBRIAR 2/2/2016 126.35$               Collection  Agency

149 122763 267 MANHATTAN 5/2/2016 126.42$               Collection  Agency

150 168621 424 LESLIE 8/29/2016 130.32$               Collection  Agency

151 56295 975 STONYBROOK 10/7/2016 131.83$               Collection  Agency

152 166211 502 LESLIE 12/10/2015 132.32$               Collection  Agency

153 167855 1272 ROBBIN 1/18/2016 133.54$               Collection  Agency

154 119637 1190 STILLWOOD 7/11/2015 136.53$               Collection  Agency

155 159841 398 PALM CASTLE 1/11/2016 137.92$               Collection  Agency

156 162121 4 BLACK JACK 1/7/2016 139.92$               Collection  Agency

157 144855 1006 STONYBROOK 8/9/2016 141.56$               Collection  Agency

158 153995 5419 TAYLOR 12/20/2016 141.63$               Collection  Agency

159 154261 800 CHARLES 5/5/2016 141.89$               Collection  Agency

160 169523 418 PALM CASTLE 8/30/2016 144.90$               Collection  Agency

161 160647 824 STONYBROOK 5/4/2016 146.11$               Collection  Agency



# Customer ID Termination Date Amt of Write-off Notes Collection Activity Key Explanation Location Address

162 78309 970 BRAMBLE BUSH 1/11/2016 147.13$               Collection  Agency

163 158159 922 THIRD 9/23/2015 148.75$               Collection  Agency

164 89907 1450 MADELINE 8/12/2016 149.60$               Collection  Agency

165 135555 1226 WINDSOR 1/22/2015 150.77$               Collection  Agency

166 126501 3755 NOVA 2/26/2015 151.66$               Collection  Agency

167 126493 5408 CHRISTIANCY 10/9/2015 153.52$               Collection  Agency

168 150261 685 REILLYS 7/6/2016 159.67$               Collection  Agency

169 159059 449 WALES 2/22/2016 169.27$               Collection  Agency

170 171681 141 BRANDY HILLS 12/21/2016 170.33$               Collection  Agency

171 140753 5537 WILLIAMSON 8/9/2013 173.68$               Collection  Agency

172 137147 4500 NETTLE CREEK 4/20/2016 178.92$               Collection  Agency

173 138249 3873 LONG GROVE 9/15/2016 181.22$               Collection  Agency

174 40977 3835 NOVA 2/20/2015 183.90$               Collection  Agency

175 140841 465 WALES 11/21/2016 188.55$               Collection  Agency

176 156043 1 LAWRENCE 10/18/2016 199.51$               Collection  Agency

177 131937 1505 DEER SPRINGS 10/18/2016 216.70$               Collection  Agency

178 169689 3538 FOREST BRANCH 9/8/2016 227.24$               Collection  Agency

179 161117 5256 TAYLOR 10/26/2016 227.76$               Collection  Agency

180 165151 1054 CHARLES 10/18/2016 228.03$               Collection  Agency

181 159425 4591 BARNACLE 8/1/2015 230.17$               Collection  Agency

182 171675 5113 TAYLOR 10/26/2016 231.11$               Collection  Agency

183 158775 313 WELLMAN 8/29/2015 231.46$               Collection  Agency

184 111593 38 FREDERICK 9/28/2016 235.56$               Collection  Agency

185 162407 4648 GOLDEN APPLES 1/23/2015 240.24$               Collection  Agency

186 169355 360 KUMQUAT 11/7/2016 247.97$               Collection  Agency

187 146823 5673 WOOD 12/2/2015 268.43$               Collection  Agency

188 164323 3549 FOREST BRANCH 4/12/2016 290.94$               Collection  Agency

189 156613 866 NIXON 8/9/2016 309.89$               Collection  Agency

190 168355 889 CHICKADEE 9/8/2016 333.34$               Collection  Agency

191 156695 5420 WOOD 7/1/2015 569.71$               Collection  Agency

192 126837 128 DUBLIN 9/4/2015 606.54$               Collection  Agency

193 146565 725 OLD SUGAR MILL 2/2/2016 806.93$               Collection  Agency

194 81643 1437339 HYDRANT METER 10/8/2013 827.77$               Collection  Agency

195 107157 5901 RIDGEWOOD 10/18/2016 867.12$               Collection  Agency

196 152807 60 SPRINGWOOD 2/20/2015 998.73$               Collection  Agency

197 159693 5034 RIDGEWOOD 1/15/2015 1,196.35$            Collection  Agency

198 46927 1203 VAGABOND 11/7/2016 1,347.74$            Collection  Agency

199 152121 3919 SUNSET COVE 7/21/2015 1,409.05$            Collection  Agency

200 159575 5410 TAYLOR 1/28/2016 1,472.30$            Collection  Agency

201 154943 112 BAREFOOT 9/6/2016 1,885.98$            Collection  Agency

Total Account Write-off-Renter 28,143.06$       

Customer ID Termination Date Amt of Write-off Notes Collection Activity Key Explanation

# Owners

1 120915 3301 ATLANTIC 9/24/2008 3,626.65$            Bankruptcy

2 159457 5200 RIDGEWOOD 1/28/2016 569.85$               Bankruptcy 

3 129603 6343 PALMAS BAY 11/1/2016 0.34$                    Final Bill-Estoppel pymt insufficient =

Final bill not included in the Estoppel payment.  Customer Service did 

not collect from new owner when they established service as the final 

bill had not been processed.

4 135981 212 HERBERT 10/3/2016 9.31$                    Final Bill-Estoppel pymt insufficient

5 14729 854 CHICKADEE 12/6/2016 10.00$                  Final Bill-Estoppel pymt insufficient

6 12383 5112 TAYLOR 1/27/2017 10.00$                  Final Bill-Estoppel pymt insufficient

 Location Address



# Customer ID Termination Date Amt of Write-off Notes Collection Activity Key Explanation Location Address

7 173485 1633 WOODMAR 1/13/2017 15.26$                  Final Bill-Estoppel pymt insufficient

8 64745 2276 LA FLOR 1/17/2017 16.21$                  Final Bill-Estoppel pymt insufficient

9 135791 1849 TARA MARIE 10/25/2016 19.45$                  Final Bill-Estoppel pymt insufficient

10 64745 1337 CALLE DEL SOL 11/17/2014 20.40$                  Final Bill-Estoppel pymt insufficient

11 101399 1354 ANA MARIA 4/4/2017 22.35$                  Final Bill-Estoppel pymt insufficient

12 169063 5260 ROGERS 2/15/2017 23.54$                  Final Bill-Estoppel pymt insufficient

13 128159 3554 RED PONTIAC 1/4/2016 25.58$                  Final Bill-Estoppel pymt insufficient

14 170417 1064 KIMBERLY 6/27/2016 26.32$                  Final Bill-Estoppel pymt insufficient

15 171851 1128 BUTTON BUSH 8/26/2016 29.40$                  Final Bill-Estoppel pymt insufficient

16 125005 5462 ST REGIS 3/21/2017 29.64$                  Final Bill-Estoppel pymt insufficient

17 149543 311 HERBERT 3/28/2017 29.96$                  Final Bill-Estoppel pymt insufficient

18 176415 911 TREE GARDEN 8/4/2017 32.04$                  Final Bill-Estoppel pymt insufficient

19 5603 135 YOUNG 10/18/2016 34.99$                  Final Bill-Estoppel pymt insufficient

20 5603 116 WILLIAMS 4/25/2017 38.51$                  Final Bill-Estoppel pymt insufficient

21 173347 116 DUNLAWTON 12/6/2016 41.65$                  Final Bill-Estoppel pymt insufficient

22 122997 1172 SHALLOWS 7/7/2016 43.82$                  Final Bill-Estoppel pymt insufficient

23 135987 6811 VINTAGE 4/4/2017 45.13$                  Final Bill-Estoppel pymt insufficient

24 172025 5145 ORANGE 9/22/2016 46.00$                  Final Bill-Estoppel pymt insufficient

25 154831 3833 BOURBON 12/1/2016 48.19$                  Final Bill-Estoppel pymt insufficient

26 124797 6138 SABAL POINT 5/1/2014 50.34$                  Final Bill-Estoppel pymt insufficient

27 69409 5558 BAYSHORE 4/25/2014 52.55$                  Final Bill-Estoppel pymt insufficient

28 31463 777 STERLING CHASE 2/28/2014 53.86$                  Final Bill-Estoppel pymt insufficient

29 14547 470 CHAMPAGNE 5/28/2014 54.07$                  Final Bill-Estoppel pymt insufficient

30 162363 3554 FOREST BRANCH 1/7/2016 54.46$                  Final Bill-Estoppel pymt insufficient 5411

31 44809 5411 TAYLOR 3/31/2015 56.27$                  Final Bill-Estoppel pymt insufficient

32 91293 1513 LEONE 3/11/2013 61.80$                  Final Bill-Estoppel pymt insufficient

33 17229 666 REILLYS 1/16/2014 62.42$                  Final Bill-Estoppel pymt insufficient

34 159825 1131 LOBLOLLY 6/3/2014 62.65$                  Final Bill-Estoppel pymt insufficient

35 113301 6222 MORNING 9/26/2014 63.20$                  Final Bill-Estoppel pymt insufficient

36 89871 4019 WATERBRIDGE 4/8/2014 63.41$                  Final Bill-Estoppel pymt insufficient

37 117301 482 LESLIE 8/20/2013 64.29$                  Final Bill-Estoppel pymt insufficient

38 129533 1993 YELLOWFIN 2/21/2014 65.11$                  Final Bill-Estoppel pymt insufficient

39 157863 1010 FOURTH 12/20/2013 65.61$                  Final Bill-Estoppel pymt insufficient

40 30427 1208 SPARTON 11/12/2008 67.79$                  Final Bill-Estoppel pymt insufficient

41 10795 246 MANHATTAN 8/9/2013 68.84$                  Final Bill-Estoppel pymt insufficient

42 164093 28 TROPIC 5/4/2016 73.94$                  Final Bill-Estoppel pymt insufficient

43 685 8 VENETIAN 9/19/2014 75.01$                  Final Bill-Estoppel pymt insufficient

44 17237 667 REILLYS 9/25/2015 76.04$                  Final Bill-Estoppel pymt insufficient

45 148709 832 WINGATE 8/11/2017 79.44$                  Final Bill-Estoppel pymt insufficient

46 5603 10 BEVERLY 1/11/2017 83.01$                  Final Bill-Estoppel pymt insufficient

47 71521 1331 WEMBLEY 9/30/2015 83.57$                  Final Bill-Estoppel pymt insufficient

48 138795 229 PEPPERMINT 5/8/2017 86.29$                  Final Bill-Estoppel pymt insufficient

49 129399 609 MOONPENNY 7/11/2013 97.92$                  Final Bill-Estoppel pymt insufficient

50 63949 5644 WOOD 5/24/2013 110.81$               Final Bill-Estoppel pymt insufficient

51 116785 1413 ARECA PALM 5/12/2008 112.04$               Final Bill-Estoppel pymt insufficient

52 156753 6009 WILLIAMSON 3/31/2014 113.07$               Final Bill-Estoppel pymt insufficient

53 52777 5944 RIVERSIDE 9/30/2015 115.80$               Final Bill-Estoppel pymt insufficient

54 132071 6749 CALISTOGA 5/27/2008 133.67$               Final Bill-Estoppel pymt insufficient

55 32149 810 ORANGE 9/22/2014 142.00$               Final Bill-Estoppel pymt insufficient

56 129029 541 ORANGE 4/14/2008 144.30$               Final Bill-Estoppel pymt insufficient

57 115281 5812 ALSTRUM 8/7/2017 146.17$               Final Bill-Estoppel pymt insufficient

58 55789 5950 SHADY CREEK 6/21/2013 179.94$               Final Bill-Estoppel pymt insufficient

59 113943 5492 CARMODY LAKE 11/10/2015 204.04$               Final Bill-Estoppel pymt insufficient

60 12497 343 SAGEWOOD 7/1/2014 207.41$               Final Bill-Estoppel pymt insufficient



# Customer ID Termination Date Amt of Write-off Notes Collection Activity Key Explanation Location Address

61 166009 177 BRANDY HILLS 8/6/2015 207.86$               Final Bill-Estoppel pymt insufficient

62 135229 3751 CLYDE MORRIS 2/26/2015 247.43$               Final Bill-Estoppel pymt insufficient

63 67081 177 BRANDY HILLS 5/22/2015 249.82$               Final Bill-Estoppel pymt insufficient

64 100003 6047 SPRUCE POINT 7/22/2008 285.78$               Final Bill-Estoppel pymt insufficient

Total Account Write-off-Owner 9,036.62$          

Total Accounts Write-Off 37,179.68$  



CITY COUNCIL AGENDA ITEM
  

REQUESTED COUNCIL MEETING DATE 03/20/2018

Consent item: No 

SUBJECT: (B10) Proposed projects for the River to Sea TPO 2018 Transportation 
Improvement Program Priority List

DEPARTMENT: Community Development

GOAL: 2 - Infrastructure

RECOMMENDED MOTION: Move to authorize staff to submit applications for the 2018 
Priority Project ranking for transportation improvements to the River to Sea 
Transportation Planning Organization (TPO) as follows:

SUMMARY: Each year, the River to Sea Transportation Planning Organization 
(R2CTPO) issues a call to local governments to submit transportation projects, such as 
turn lanes, sidewalks, linear parks, street lights, and traffic signals to be eligible for 
funding. If the projects are selected by the TPO and the City chooses to fund them, the 
projects will generally require a 10% local government match. The transportation 
projects submitted are to improve current roadways or sidewalks within the City. 
Projects previously completed under this program include the Spruce Creek 
Road/Dunlawton Avenue intersection, Taylor Road/Devon Street signal, Dunlawton 
Avenue right turn lane at Village Trail, Herbert Street sidewalk, Hebert Street right turn 
lane at Clyde Morris Boulevard and Spruce Creek Trail south of Taylor Road. 

The submittal of an application to the TPO is the first step for projects to be selected for 
the TPO’s Transportation Improvement Program (TIP) and receive funding for design 
and construction. 

Project No.:   Funding Account No.:  

ATTACHMENTS: 

1. Staff Report TPO -2018 Call 4 Project Staff Report - Finial.pdf

Melanie Schmotzer Created/Initiated - 03/08/2018
Tim Burman Approved - 03/08/2018
Jake Johansson Approved - 03/08/2018
Robin Fenwick Final Approval - 03/08/2018



 
 
  
 
 
 
 
 

 

 

REQUEST: To authorize staff to submit applications for the 2018 Priority 
Project ranking for transportation improvements to the River to 
Sea Transportation Planning Organization (TPO) as follows:  

 
1. Eastbound Taylor Road Left-Turn Lane at Clyde Morris 

Boulevard; 

2. Madeline Avenue Sidewalk (west of Clyde Morris Blvd.); 

3. Williamson Boulevard & Willow Run Boulevard Sidewalk; 

and 

4. ADA Transition Plan – Phase 1    

STAFF RECOMMENDATION:    Approval 
   

STAFF CONTACT:   Tim Burman, Community Development Director (386) 506-
5675 

 

CITY COUNCIL DATE:   March 20, 2018 
   
 

SUMMARY: 
Each year, the River to Sea Transportation Planning Organization (R2CTPO) issues a call to 
local governments to submit transportation projects, such as turn lanes, sidewalks, linear parks, 
street lights, and traffic signals to be eligible for funding.  If the projects are selected by the 
TPO and the City chooses to fund them, the projects will generally require a 10% local 
government match.  The transportation projects submitted are to improve current roadways or 
sidewalks within the City. Projects previously completed under this program include the Spruce 
Creek Road/Dunlawton Avenue intersection, Taylor Road/Devon Street signal, Dunlawton 
Avenue right turn lane at Village Trail, Herbert Street sidewalk, and Spruce Creek Trail south of 
Taylor Road. 
  
The submittal of an application to the TPO is the first step for projects to be selected for the 
TPO’s Transportation Improvement Program (TIP) and receive funding for design and 
construction.  
 
Community Development staff requests City Council approval to submit applications for 
additional projects to be placed on the TPO's 2018 Project Priority List.  This does not obligate 
the City to fund these projects, only to include them on the TPO priority list.   
  
If these projects are selected, and the City chooses to fund them, the projects will require up to 
a 10% local government match.  With these projects, the City pays for the project up front and 
is then reimbursed.  If these projects are accepted, it is anticipated that the 301 Capital Projects 
Fund will be the initial funding source.  

 
 
 

 

STAFF REPORT 
Proposed projects for the River to Sea TPO 2018 

Transportation Improvement Program Priority List 
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1. Eastbound Taylor Road Left-Turn Lane at Clyde Morris Boulevard: The project 

consists of extending the stacking area for the existing left turn lane on eastbound 
Taylor Road at Clyde Morris Boulevard to improve movement through the intersection, 
specifically for vehicles turning left onto Clyde Morris Boulevard and traveling east on 
Taylor Road. Increasing the stacking area of the left turn lane will improve traffic flow 
thru the intersection, reduce delays for turning vehicles, and improve intersection safety. 
The left turn lane onto Clyde Morris Boulevard experiences congestion throughout the 
day, most notably in the morning and late afternoon. The proposed modification to 
expand the left turn lane will assist in maintaining the functional capacity of Taylor Road 
and the Taylor Road and Clyde Morris Boulevard intersection.  

 

2. Madeline Avenue Sidewalk (west of Clyde Morris Blvd.): This project consists of 
constructing a minimum eight-foot wide sidewalk along the north side of Madeline 
Avenue, from Williamson Boulevard to Clyde Morris Boulevard, and a five-foot wide 
sidewalk on the south of Madeline Avenue, from Williamson Boulevard to Clyde Morris 
Boulevard, 6,300 feet (1.19 miles).  Additional right-of-way is not anticipated to be 
needed for the sidewalks. The sidewalks would provide a safe route for people in the 
subdivisions (The Groves, Sunset Cove, Town Park, and future residential 
developments) who walk to and from the commercial uses at the intersection at Clyde 
Morris Boulevard and future commercial uses at the intersection at Williamson 
Boulevard.   

 
The East/West Trail would provide a safe multi-purpose trail for all residents to walk or 
bike from Coraci Park to Riverwalk Park. The proposed bicycle/pedestrian path will 
expand opportunities for residents to access existing parks, neighborhoods, and 
commercial nodes located in the City by bike or walking. 

  
Last year, the City submitted an application to the TPO for a feasibility study to construct 
an 8’ sidewalk on the north side of Madeline Avenue, from Clyde Morris Boulevard to 
Nova Road. The feasibility study is anticipated to be conducted in 2019. Future phases 
for the East/West Trail to link Coraci Park to Riverwalk Park would include the following 
segments: 
 
a. Charles Street from McDonald Road to Ridgewood Avenue (anticipated to be 

constructed as part of FDOT St. Johns River to Sea Loop Reginal Trail project); and  
b. Madeline Avenue from Coraci Park to Williamson Boulevard (anticipated to be 

constructed with the Madeline Avenue extension). 
 

The 8-foot sidewalk on the north side of Madeline Avenue would also provide a safe 
multi-purpose trail for all residents to walk or bike and would be able to be part of a 
cross-city East/West Trail that eventually connects to Coraci Park, Riverwalk Park, 
Halifax Linear Park, and the St. Johns River to Sea Loop Regional Trail (multi-use trail 
along Halifax Drive or US 1). When completed, the proposed East/West trail would 
expand opportunities for residents to access existing parks located in the City by bike or 
walking.  
 

3. Williamson Boulevard & Willow Run Boulevard Sidewalk: This project consists of 
constructing a minimum five-foot wide sidewalk along the east side of Williamson 
Boulevard from the south end of the Town Park Subdivision to Willow Run Boulevard, 
1,000 feet (0.19 miles), and a minimum eight-foot wide sidewalk on the north side 
Willow Run Boulevard to Chardonnay Drive, 1,000 feet (0.19 miles).  Additional right-of-
way is not anticipated to be needed for the sidewalks. The sidewalks would provide a 
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safe route for people in the surrounding subdivisions to access existing sidewalks and 
trail and connect residential use with commercial uses, parks, and schools.  
 

4. ADA Transition Plan:  The project consists of Phase 1 of the ADA Transition Plan and 
will focus on the evaluation and modification of facilities (sidewalks, crosswalks, 
pedestrian signals, etc.) within the public rights-of way to improve accessibility. The 
Americans with Disabilities Act (ADA) is a civil rights law that mandates equal 
opportunity for individuals with disabilities.  The ADA prohibits discrimination in access to 
jobs, public accommodations, government services, public transportation, and 
telecommunications.  The ADA Transition Plan – Phase 1 will become a working 
document until all barriers have been addressed. Once Phase 1 of the ADA Transition 
Plan is completed, the projects identified could be eligible for inclusion in the TPO's 
Project Priority List for design and construction funding and will be submitted as sperate 
projects.   

In addition to the proposed new projects, the City currently has the following projects on the 
TPO’s 2018 Project Priority Lists: 

1. Dunlawton Avenue streetlight renovation and construction from Spruce Creek Road to 
Ridgewood Avenue [Updating design & construction anticipated in Fall 2018];  

2. McDonald Road sidewalk (west side) from Sauls Street/Madeline Avenue to 6th Street 
[Under construction anticipated completion Spring 2018]; 

3. Victoria Gardens Boulevard sidewalk (east side) from Appleview Way to Clyde Morris 
Boulevard [Construction anticipated May 2018];  

4. Spruce Creek Road sidewalks (both sides) between Nova Road and Angelina Court 
[Design underway]; 

5. Improvements to the timing of the Dunlawton Avenue traffic signals, from Summer 
Trees Road to A1A (Application submitted by Volusia County) [Awaiting funding for 
implementation]; 

6. Dunlawton Avenue westbound right turn lane at City Center Parkway [Awaiting funding 
for design]; 

7. Eastbound Dunlawton Avenue right turn lane at Clyde Morris Boulevard [Awaiting 
funding for design]; 

8. Westbound Dunlawton Avenue right turn lane at Nova Road [Awaiting funding for 
design]; 

9. Sidewalk Gap project to complete connectivity to schools, bus stops, parks, and retail 
areas along Clyde Morris Boulevard, Taylor Road, and Herbert Street [Awaiting funding 
for design];  

10. Willow Run Boulevard sidewalk (south side) from Clyde Morris Boulevard to Harms Way 
[Awaiting to be selected for Feasibility Study];  

11. Taylor Rd/Williamson Blvd. intersection feasibility study [Awaiting to be selected for 
Feasibility Study]; 

12. Eastbound Herbert Street left turn lane at Nova Road [Awaiting to be selected for 
Feasibility Study]; 

13. Madeline Avenue (East) from Clyde Morris Boulevard to Nova Road and Bruner Road 
Sidewalks [Awaiting to be selected for Feasibility Study]; 

14. Eastbound Madeline Avenue median and left turn lane at Clyde Morris Boulevard 
[Awaiting to be selected for Feasibility Study];  

15. Riverwalk Shared Use Path [Included in the PD&E Study for the St. Johns River to Sea 
Loop – PD&E Study is underway]; 

16. Halifax Linear Park (Multi-Purpose Trail) from Dunlawton Avenue to Commonwealth 
Boulevard [Included in the PD&E Study for the St. Johns River to Sea Loop – PD&E 
Study is underway]; and 
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17. US 1 Bike/Pedestrian Path, between the Port Orange Rose Bay Bridge and Art Center 

Avenue (New Smyrna Beach) [Included in the PD&E Study for the St. Johns River to 
Sea Loop – PD&E Study is underway]. 

 

RECOMMENDATION: 
Authorize staff to submit applications for the 2018 Priority Project ranking for transportation 
improvements to the River to Sea Transportation Planning Organization (TPO) as follows: 
  
1. Eastbound Taylor Road Left Turn Lane at Clyde Morris Boulevard; 

2. Madeline Avenue Sidewalk (west of Clyde Morris Blvd.); 

3. Williamson Boulevard & Willow Run Boulevard Sidewalk; and 

4. ADA Transition Plan – Phase 1    

ATTACHMENT: 
Exhibit A – Map of the four proposed projects. 



CITY COUNCIL AGENDA ITEM
  

REQUESTED COUNCIL MEETING DATE 03/20/2018

Consent item: Yes 

SUBJECT: (B11) Port Orange Community Trust - Amendment and Extension 
Agreement 2018

DEPARTMENT: Parks & Recreation

GOAL: 

RECOMMENDED MOTION: Move to approve the First Amendment and Extension to 
the Agreement Between the City of Port Orange and Port Orange Family Days 
Community Trust, Inc.

SUMMARY: Pursuant to City Council's direction on March 6, 2018, the agreement is 
attached for consideration. The agreement includes the additional events as discussed 
and a five (5) year extension. The agreement also spells out the insurance requirement 
and staffing hours available for each of the events.

Project No.:   Funding Account No.:  

ATTACHMENTS: 

1. Port Orange Community Trust - 
Amendment and Extension Agreement 
2018

Port Orange Community Trust - 
Amendment and Extension Agreement 
2018.pdf

2. Port Orange Community Trust 
Agreement 2013

Port Orange Community Trust 
Agreement 2013.PDF

Robin Fenwick Created/Initiated - 03/02/2018
Susan Lovallo Approved - 03/08/2018
Tracey Riehm Approved - 03/13/2018
Matthew Jones Approved - 03/13/2018
Jake Johansson Approved - 03/14/2018
Robin Fenwick Final Approval - 03/14/2018
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FIRST AMENDMENT AND EXTENSION 

TO AGREEMENT BETWEEN THE CITY OF PORT ORANGE 

AND PORT ORANGE FAMILY DAYS COMMUNITY TRUST, INC. 
 

THIS FIRST AMENDMENT AND EXTENSION  TO AGREEMENT BETWEEN THE 
CITY OF PORT ORANGE AND PORT ORANGE FAMILY DAYS COMMUNITY TRUST, 
INC. DATED MARCH 12, 2013 (“Amendment”) is made and entered into this ______ day 

of _________________, 2018, by and between the CITY OF PORT ORANGE, FLORIDA, a 
municipal corporation, located at 1000 City Center Circle, Port Orange, Florida 32129, 

hereinafter referred to as “City” and PORT ORANGE FAMILY DAYS COMMUNITY TRUST, INC., a 
Florida nonprofit corporation whose principal address is 1999 City Center Circle, Port 
Orange, Florida 32129, hereinafter referred to as “Community Trust.” The City and 
Community Trust are collectively referred to hereinafter as the “Parties.” 
 

WHEREAS, the Parties entered into an Agreement on March 12, 2013 (the 
“Agreement”) for a term of five (5) years, and providing for an option to renew for a period 
of five (5) years thereafter; and 

 WHEREAS, the Parties desire to amend the Agreement and extend the term of the 
Agreement for an additional five (5) year term, commencing on March12, 2018 and 
continuing until March 11, 2023; and 

WHEREAS, the City Council has determined that the execution of this Amendment 
is beneficial to the citizens of the City of Port Orange. 

 NOW, THEREFORE, the Parties, for good and valuable consideration, the receipt and 
sufficiency of which are hereby acknowledged, agree as follows: 
 

1. The term of the Agreement, as amended, is hereby extended for an additional five-
year period commencing on March 12, 2018 and continuing until March 11, 2023. 
 

2. The fifth “WHEREAS” clause is hereby amended to read as follows: 
“WHEREAS, the City has agreed to waive rental fees for approved Community 
Trust events; and” 
 

3. Article I, Paragraph 1 of the Agreement is hereby amended to read as follows: 
“During the course of each year, the Community Trust stages one half-day event at 
Riverwalk Park, one half-day event at City Center, major multi-day events at City 
Center in the Spring and Fall, a 5k race at City Center and presents free ‘Movies 
Under the Stars’ presentations up to four (4) times during the year in the Parker 
Amphitheater at City Center. Admission to such events is free to all. Unless the City 
chooses to opt out of any one or all of these events by action of Council, it shall be 
considered and listed and recognized as the official co-sponsor with the Community 
Trust. Other sponsors, whose sponsorship commitments underwrite the costs of 
events and make possible generation of funds for operation of the Community Trust 
and support of community activities, shall also be acknowledged. Space shall be 
provided without charge for displays or other presentations of the City and up to two 
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other entities designated by the City.” 
 

4. Article III, Paragraph 3 of the Agreement is hereby amended to read as follows: 
“The City authorizes the use of the land and facilities generally designated as ‘City 
Center’ and ‘Riverwalk Park’ under terms and conditions for each event as 
determined in conjunction with the Department of Parks and Recreation. The City 
shall determine the necessary staffing level for each event. City staff hours for each 
event shall not exceed the limits set forth in Exhibit ‘A’ for the respective event. The 
Community Trust shall reimburse the City for the costs of any additional City staffing 
required for an event beyond those limits set forth in Exhibit ‘A’. Jet skis shall not be 
permitted on City Center Lake, and because of water conditions, any use involving 
the lake must be previously approved by the City Manager.” 
 

5. Article III, Paragraph 7 of the Agreement is hereby amended to read as follows: 
“The Community Trust shall maintain insurance during the life of this Agreement for 
all of its uses and activities. The Community Trust shall provide to the City a 
certificate of insurance identifying the City of Port Orange as an additional insured.  
For workers’ compensation coverage, the Community Trust’s insurance certificate 
shall include the insurer’s waiver of subrogation in lieu of naming the City as an 
additional insured for workers’ compensation.  
 
Policies other than Workers’ Compensation shall be issued by insurers licensed 
and/or duly authorized under Florida Law to do business in the State of Florida and 
all insuring companies are required to have a minimum rating of “A” in the “Best Key 
Rating Guide” published by A.M. Best & Company, Inc.  Policies for Workers’ 
Compensation may be issued by companies authorized as a group self-insurer by 
F.S. 440.572.  The Community Trust shall not hold any event under this Agreement 
until the City has received and approved a certificate or certificates of insurance and 
endorsement evidencing the required insurance.  The Community Trust shall 
provide the City written notice of cancellation, nonrenewal or any other changes in 
coverage no later than ten (10) days prior to the effective date of the change. 
 
The City reserves the right to increase required insurance coverages as determined 
for higher risk events in the sole discretion of the City’s Risk Manager.” 
 

TYPE OF INSURANCE MIN. COVERAGE AMOUNT 

Commercial General Liability $1,000,000.00 per occurrence 

 $2,000,000.00 aggregate 

Damage to Rented Premises $100,000.00 

Liquor Liability (if applicable) $1,000,000.00 

Automobile Liability $1,000,000.00 

Workers’ Compensation As required by State Law 

 
6. This Amendment may be executed in one or more counterparts, each of which shall 

be deemed to be an original but all of which together shall constitute one and the 
same instrument.  The delivery by facsimile or e-mail of an executed copy of this 
Amendment shall be deemed valid as if an original signature was delivered.  No 
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agreement shall be formed between Community Trust and the City until both Parties 
have signed this Amendment. 
 

7. All other terms and conditions of the Agreement shall remain in full force and effect, 
unless expressly modified herein. 

 
 IN WITNESS WHEREOF, the parties hereto have set their hands and seals. 
 
Witnesses: 
 
 
  
Printed Name:  
 
 
  
Printed Name:  

PORT ORANGE FAMILY DAYS COMMUNITY 

TRUST, INC. 
 
By:  
     Jenny Fike, President 
If this Contract is signed by an individual not identified as the 

President of the corporation in the records of the Florida 

Department of State, Division of Corporations, please provide 

written authorization for that individual to enter into contracts on 

behalf of the corporation. 

 
Date:  

 
STATE OF FLORIDA 
COUNTY OF VOLUSIA 
 
 The foregoing instrument was acknowledged before me this ____ day of __________, 2018 
by Jenny Fike, as President of Port Orange Family Days Community Trust, Inc., a Florida nonprofit 
corporation, and who: 
 
[Notary:  Please select one] 

 is personally known to me; or  
 has produced _____________________as identification. 

 
       
Notary Public, State of Florida 
Printed, typed or stamped name, commission and expiration: 
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Witnesses: 
 
 
 
  
Printed Name:  
 
 
  
Printed Name:  

CITY OF PORT ORANGE 
 
 
 
By:  
 Donald O. Burnette, Mayor 
 
 
Date:  

 
STATE OF FLORIDA 
COUNTY OF VOLUSIA 
 
 The foregoing instrument was acknowledged before me this ____ day of __________, 2018, 
by Donald O. Burnette, as Mayor of the City of Port Orange, a Florida municipal corporation, on 
behalf of the city, and who is personally known to me. 
 
 

      
Notary Public, State of Florida 
Printed, typed or stamped name, commission and expiration: 

 
Witnesses: 
 
 
 
  
Printed Name:  
 
 
  
Printed Name:  

ATTEST: 
 
 
 
By:  
 Robin L. Fenwick, CMC, City Clerk 
 
 
Date:  

 
STATE OF FLORIDA 
COUNTY OF VOLUSIA 
 
 The foregoing instrument was acknowledged before me this ____ day of __________, 2018, 
by Robin L. Fenwick, as City Clerk of the City of Port Orange, a Florida municipal corporation, on 
behalf of the city, and who is personally known to me. 
 
 

      
Notary Public, State of Florida 
Printed, typed or stamped name, commission and expiration: 

 
 



“Exhibit A” 

Port Orange Community Trust  

Allotted Hours for Special Events 

 

Allotted Hours per Department by Event: 

Family Days 

ITEM QTY UNIT 

Location: City Center Circle     

Recreation Part-Time Staff 25 Hours 

Parks and Recreation Staff 265 Hours 

Public Works Staff 165 Hours 

Police Staff 145 Hours 

Fire Staff 35 Hours 

    

Total Hours 635   
 

Spring Fair 

ITEM QTY UNIT 

Location: City Center Circle     

Recreation Part-Time Staff 20 Hours 

Parks and Recreation Staff 265 Hours 

Public Works Staff 85 Hours 

Police Staff 145 Hours 

Fire Staff 35 Hours 

    

Total Hours 550   
 

Movies Under the Stars (5) 

ITEM QTY UNIT 

Location: City Center Circle     

Recreation Part-Time Staff 10 Hours 

Parks and Recreation Staff 0 Hours 

Public Works Staff 0 Hours 

Police Staff 0 Hours 

Fire Staff 0 Hours 

    

Total Hours All Four Movie: 50   
 

 



New 5K 

ITEM QTY UNIT 

Location: City Center Circle     

Recreation Part-Time Staff 5 Hours 

Parks and Recreation Staff 10 Hours 

Public Works Staff 0 Hours 

Police Staff 21 Hours 

Fire Staff 0 Hours 

    

Total Hours  36   
 

New ½ Day City Center Event 

ITEM QTY UNIT 

Location: City Center Circle     

Recreation Part-Time Staff 8 Hours 

Parks and Recreation Staff 16 Hours 

Public Works Staff 0 Hours 

Police Staff 8 Hours 

Fire Staff 4 Hours 

    

Total Hours 36   
 

 

New ½ Day Riverwalk Event 

ITEM QTY UNIT 

Location: City Center Circle     

Recreation Part-Time Staff 8 Hours 

Parks and Recreation Staff 8 Hours 

Public Works Staff 0 Hours 

Police Staff 16 Hours 

Fire Staff 4 Hours 

    

Total Hours 36   
 

Total Hours All Events: 1343   













CITY COUNCIL AGENDA ITEM
  

REQUESTED COUNCIL MEETING DATE 03/20/2018

Consent item: No 

SUBJECT: (G13) Update on the St. Johns River to Sea (SJR2C) Loop Trail PD&E 
Study

DEPARTMENT: Community Development

GOAL: 3 - Quality of Life

RECOMMENDED MOTION: N/A

SUMMARY: Laura Turner from Laura Turner Planning Services, consultant for the 
Florida Department of Transportation (FDOT), will provide an overview of the Project 
Development and Environment (PD&E) Study for the St. Johns River to Sea (SJR2C) 
Loop Trail. 

The Florida Department of Transportation (FDOT) is completing the Project 
Development and Environment (PD&E) study for a segment of the St. Johns River to 
Sea (SJR2C) Loop Trail. The study's focus is on the US 1 corridor, from SR 44 (Lytle 
Avenue) to Beville Road. This segment crosses through the cities of New Smyrna 
Beach, Port Orange, and South Daytona in Volusia County. The SJR2C Loop Trail is 
the longest multi-use loop trail underway through the American Southeast that follows 
the East Coast Greenway along Florida’s Atlantic Coast and St. Johns River corridor. 
The PD&E Study involves preliminary engineering to determine multi-use trail concepts, 
environmental evaluations to assess impacts associated with a new multi-use trail, and 
extensive public involvement and agency coordination.

Project No.:   Funding Account No.:  

ATTACHMENTS:

Melanie Schmotzer Created/Initiated - 03/06/2018
Tim Burman Approved - 03/06/2018
Jake Johansson Approved - 03/07/2018
Robin Fenwick Final Approval - 03/07/2018



CITY COUNCIL AGENDA ITEM
  

REQUESTED COUNCIL MEETING DATE 03/20/2018

Consent item: No 

SUBJECT: (H15) Port Orange Community Trust Annual Report

DEPARTMENT: Parks & Recreation

GOAL: 

RECOMMENDED MOTION: 

SUMMARY: Annually, The Port Orange Community Trust shall make a presentation to 
City Council setting forth its activities, accomplishments and contributions to the City 
and its residents and provide a forum for Council to provide feed-back and offer 
suggestions for enhancement of the collaboration or modifications of the agreement 
between the City and Port Orange Community Trust.

Project No.:   Funding Account No.:  

ATTACHMENTS:

Peter Ferreira Created/Initiated - 03/08/2018
Susan Lovallo Approved - 03/08/2018
Jake Johansson Approved - 03/08/2018
Robin Fenwick Final Approval - 03/08/2018



CITY COUNCIL AGENDA ITEM
  

REQUESTED COUNCIL MEETING DATE 03/20/2018

Consent item: No 

SUBJECT: (I16) One Church Easter Egg Hunt Fee Waiver

DEPARTMENT: Parks & Recreation

GOAL: 

RECOMMENDED MOTION: 

SUMMARY: One Church is asking for their special event staffing fees to be waived for 
their upcoming Easter Egg Hunt (3/31/18) located at the Kenneth W. Parker 
Amphitheater. The rental amount is $304.00 and the staffing fees are 
$180.00. Attached for your review is the new matrix showing a 15% charge and an 85% 
fee waiver. If council decided to utilize the fee matrix for this request, One Church would 
be paying $72.60 to host their Easter Egg Hunt.

They are also asking for permission to use the city logo in their advertising even though 
this is not a city sponsored event.  Legal recommends that the use of the city logo be 
reserved for city sponsored events.

In the past One Church has volunteered at our Halloween Costume Contest and 
Christmas in the Park events.

Project No.:   Funding Account No.:  

ATTACHMENTS: 

1. City Council Letter City Council Letter.pdf
2. Facility Rental Invoice 5325 Facility Rental Invoice 5325.pdf
3. Fee Waiver Matrix - One Church 

Easter Egg Hunt
Fee Waiver Matrix - One Church Easter 
Egg Hunt.xlsx

Peter Ferreira Created/Initiated - 02/23/2018
Susan Lovallo Approved - 03/08/2018
Tracey Riehm Approved - 03/08/2018
Matthew Jones Approved - 03/08/2018
Jake Johansson Approved - 03/08/2018
Robin Fenwick Final Approval - 03/08/2018





                

PO Box 342 Daytona Beach, FL 32115 
 

386-679-6767(p) 

w w w . o n e c h u r c h . n e t  

 

 
 

 

To Whom It May Concern, 

The City of Port Orange and City Council. 

 

We are writing you today in regards to the Port Orange Easter Egg Hunt. Last year was the first 

year that we, at One Church Port Orange, hosted a city-wide Easter egg hunt. In fact, it was the 

first time we have thrown a large community event since we began out journey as a Church here 

in Port Orange. 

 

What does the Port Orange Easter Egg Hunt mean to us? This is an event where we want to bring 

community together. As a body of people, we love the City of Port Orange and we believe in 

taking care of our community. While there is fun, games, prizes, and candy at this event, we also 

put a large focus on first responders. Building a positive environment for our future generations 

to make genuine connections with our first responders is something we find highly valuable.  

 

Our pastor, Nick Griffin especially holds this event to heart, because his father ran the city-wide 

Easter egg hunt in their home town when he was a child. Nick has a passion to carry on this 

tradition and see our community grow, together. 

 

With that said, One Church Port Orange intends on hosting this event every year. We call it the 

Port Orange Easter Egg Hunt because we want it to be about community, not about the names 

and faces behind the event itself. Each year we seek sponsorships from local and commercial 

businesses and every single penny goes directly this event for the current year only. There is no 

money held for the next year or disbursement of funds to One Church Port Orange or any other 

business or person/people. 

 

City Council of Port Orange, we would like to ask for your assistance with the 2nd Annual Port 

Orange Easter Egg Hunt by generously waiving the rental fees for the Port Orange City Center. 

In return, if you would allow us, we would enjoy using the Port Orange City logo for banners, 

flyers, and other advertisements. 

 

The 2nd Annual Port Orange Easter Egg Hunt will be held on Saturday, March 31st at 10:00 am at 

the Port Orange City Center Amphitheater.  

 

Thank you for your time and considerations. 

 

Sincerely, 

One Church Port Orange  

 

 



Invoice #:

Invoice Date:

Payment Due:

Permit #:

Description:

5325

01/26/2018

03/16/2018

18-00041

Port Orange Easter Egg Hunt

Use Type: Special Event

Page 1 of 1

Facility Rental Invoice

One Church
One Church Port Orange
3109 S Ridgewood Ave
South Daytona, FL 32119

Customer

TaxTotalRateUnitQtyFee DescriptionTimeDayDate

Amphitheater - Amphitheater          Hours: 6.00Location:

$0.00$300.00$50.00Hours6.00Amphitheater Non-Profit Hourly6:00 AM-12:00 PMSat03/31/2018

$0.00$180.00$15.00Each12.00Special Event Staff Flat Rate6:00 AM-12:00 PMSat03/31/2018

$0.00$4.00$2.00Each2.00Barricades Flat Rate6:00 AM-12:00 PMSat03/31/2018

Please remit full payment by 03/16/18

$484.00Balance Due

$0.00Amount Paid

$484.00Invoice Total

$0.00Total Tax

$484.00Total Fees

6.00Total Hours



Event One Church Easter Egg Hunt
Question Checklist Yes

1 Open to public participation without regard to religious or other membership requirements x
2 Activity or event is aimed at promoting and facilitating physical, social or cultural activities for the community x
3 Free Admission x

4
Proceeds benefit a non-profit, government or public educational institution 
(Select "No" if proceeds benefit a for-profit or individual) x

5 Local Preference Port Orange
TOTAL FINAL CHARGE (as a percent of normal fees)

Directions:
Answer the questions as best you can based on the response from the person requesting a waiver.
Answer "Yes" or "No" by placing an "X" in the correct column
Questions 1 and 2 must have an "X" in one of the columns
Question 3 can be left blank if it is a "private event"
Question 4 can be left blank if there are no proceeds (i.e., ticket sales, food sales, clothing sales, etc.)
Question 5 is a drop down box. Pick the appropriate response. Leave it blank if the person or organization is from outside the State of Florida
The resulting percentage is the recommended amount someone would pay as a percent of the total normal fees.



Total Charge
No 100%

-18%
-23%
-13%

-23%
-8%
15%TOTAL FINAL CHARGE (as a percent of normal fees)

Directions:
Answer the questions as best you can based on the response from the person requesting a waiver.
Answer "Yes" or "No" by placing an "X" in the correct column
Questions 1 and 2 must have an "X" in one of the columns
Question 3 can be left blank if it is a "private event"
Question 4 can be left blank if there are no proceeds (i.e., ticket sales, food sales, clothing sales, etc.)
Question 5 is a drop down box. Pick the appropriate response. Leave it blank if the person or organization is from outside the State of Florida
The resulting percentage is the recommended amount someone would pay as a percent of the total normal fees.



CITY COUNCIL AGENDA ITEM
  

REQUESTED COUNCIL MEETING DATE 03/20/2018

Consent item: No 

SUBJECT: (I17) Request to use City Logo for Food Truck Wars Event

DEPARTMENT: Parks & Recreation

GOAL: 

RECOMMENDED MOTION: Motion to approve the use of the city logo in all Food 
Truck Wars marketing materials.

SUMMARY: Food Truck Wars is asking for permission to use the city logo in their 
marketing materials for their event even though the event is not being co-sponsored. 
Legal recommends that the use of the city logo be reserved for city sponsored events.

The Food Truck Wars event is scheduled for May 26, 2018, at Riverwalk Park from 
12:00pm-7:00pm

The event will consist of roughly 30-40 food trucks, beer and wine dispensing, 
entertainment in the form of a band, and a kids zone.

Project No.:   Funding Account No.:  

ATTACHMENTS:

Peter Ferreira Created/Initiated - 03/07/2018
Susan Lovallo Approved - 03/08/2018
Tracey Riehm Approved - 03/08/2018
Jake Johansson Approved - 03/08/2018
Robin Fenwick Final Approval - 03/08/2018



CITY COUNCIL AGENDA ITEM
  

REQUESTED COUNCIL MEETING DATE 03/20/2018

Consent item: No 

SUBJECT: (J18) City Attorney Comments - Request to engage the legal services of 
Lewis Longman and Walker, P.A.

DEPARTMENT: City Attorney

GOAL: 

RECOMMENDED MOTION: Move to authorize the services of Wayne Flowers, Esquire 
of Lewis, Longman and Walker, P. A..

SUMMARY: Wayne Flowers, Esquire is a member of the law firm of Lewis Longman 
and Walker, P.A.  The firm also represents the city in pension law matters.  The 
services of Mr. Flowers have been utilized previously by the city in environmental and 
permitting matters.  The City Attorney's Office is seeking his assistance for 
the LaMontagne challenge to the St. Johns River Water Management District issuance 
of a storm water permit to the city for a portion of the Yorktowne Boulevard Extension.   

Project No.:   Funding Account No.:  

ATTACHMENTS:

Robin Fenwick Created/Initiated - 03/05/2018
Margaret Roberts Approved - 03/07/2018
Robin Fenwick Final Approval - 03/07/2018
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